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3apeructpupoBano B Muntocte Poccun 26 Hos0ps 2019 r. N 56635

MUHUCTEPCTBO 3KOHOMUYECKOIO PA3BUTUSA POCCUNCKOWN ®EOQEPALIUN

®EOEPAIIbHASA CNY>XBEA TOCYOAPCTBEHHOWU PETMCTPALIUM,
KAOACTPA U KAPTOTPA®UN

NMPUKA3
oT 27 ceHTA6pA 2019 r. N I1/0401

Ob YTBEPXXOAEHUUN AODMUHUCTPATUBHOIO PETTMTIAMEHTA
®EOEPAIIbHON CNYXBEbl FOCYOAPCTBEHHOW PETMCTPALIUK, KADACTPA
U KAPTOIPA®UU MO NPEOOCTABJIEHUIO TOCYOAPCTBEHHOW YCNYTU
MO NPEQOCTABJIEHUIO CBEAEHUWU, COOEPXALLMXCA B EQMHOM
roOCYOAPCTBEHHOM PEECTPE HEABUWXUMOCTHU

B coorBerctBuu ¢ ®enepanpabiM 3akoHOM OT 27 uronsg 2010 r. N 210-®3 "O6 opranuzanuu
IIPEIOCTABJICHUSI TOCYAAPCTBEHHBIX M MyHUUUNaibHbIX ycnyr" (CoOpaHue 3akOHOJATENbCTBA
Poccuiickoit @enepaumu, 2010, N 31, ct. 4179; 2011, N 15, ct. 2038; N 27, ct. 3873, 3880; N 29, cT.
4291; N 30, ct. 4587; N 49, ct. 7061; 2012, N 31, ct. 4322; 2013, N 14, ct. 1651; N 27, ct. 3477, 3480;
N 30, cT.4084; N 51, cT. 6679; N 52, c1. 6952, 6961, 7009; 2014, N 26, cT. 3366; N 30, cT. 4264; N 49,
cT. 6928; 2015, N 1, ct. 67, 72; N 10, ct. 1393; N 29, ct1. 4342, 4376; 2016, N 7, ct. 916; N 27, cT. 4293,
4294; 2017, N 1, ct. 12; N 31, ct. 4785, N 50, ct. 7555; 2018, N 1, cT. 63; N 9, c1. 1283; N 17, c1. 2427,
N 18, ct. 2557; N 24, ct. 3413; N 27, ct. 3954; N 30, cT. 4539; N 31, crt. 4858; 2019, N 14, ct. 1461),
[Tonoxxenuem o denepanbHOil cinyx0e ToCcymapCcTBEHHOW perucTpainuu, Kajgactpa W Kaptorpaduw,
yTBEpKJIEHHbIM nocTaHoBiieHHeM IIpaButenscrBa Poccuiickoit @enepanuu ot 1 utons 2009 r. N 457
(Cobpanue 3akoHomarenbcTBa Poccuiickoit denepamuu, 2009, N 25, cr. 3052; 2010, N 26, ct. 3350; N
45, ct. 5860; 2011, N 6, cT. 888; N 23, c1. 3320; N 46, cT. 6527; 2012, N 39, cT. 5266; N 42, cT. 5715; N
51, ct. 7236; 2013, N 45, cr. 5822; 2014, N 50, ct. 7123; 2015, N 2, cT. 491; 2016, N 2, cT. 325, 356; N
17, ct. 2409; N 28, cT. 4741; N 42, c1. 5943; N 45, ct. 6264; N 50, cT. 7100; 2017, N 8, c1. 1258; 2019,
N 20, cr. 2444), a Tarke [lpaBunamu pa3paboTKu U yTBEPXKAEHUS aJIMHUHUCTPATHUBHBIX PETIAMEHTOB
MPEJOCTABJICHUs TOCYIapCTBEHHBIX YCIYT, YTBEPXKIACHHBIMU IIOCTaHOBJIeHUEM [IpaBuTenscTBa
Poccuiickoii ®eneparun ot 16 mas 2011 r. N 373 (CoOpanme 3akoHOnIaTenbcTBa Poccuiickoi
®enepaunu, 2011, N 22, ct. 3169; N 35, ct. 5092; 2012, N 28, ct. 3908; N 36, ct. 4903; N 50, ct. 7070;
N 52, ct. 7507; 2014, N 5, ct. 506; 2017, N 44, ct. 6523; 2018, N 6, ct. 880; N 25, cT. 3696; N 36, cT.
5623; N 46, ct. 7050), mpuka3piBaro:

YTBepauTh  npuiiaraeMbelii  AIMUHHCTpaTUBHBI  pernmameHT — DenepanbHOU CITYXOBbI
rOCYJIapCTBEHHON perucTpanuy, KagacTpa M Kaprorpauu IO IPEJOCTaBIECHHUIO TOCYIapCTBEHHOM
YCIyTM 10 TIPEJOCTaBICHUIO CBEIACHUWH, colepkaumxcd B EIMHOM rocynapCTBEHHOM peecTpe
HEJIBUKUMOCTH.

3amecTuTenb MUHHCTpa S5KOHOMUYECKOTO
pa3Butus Poccuiickon ®@enepanuu -
pykoBogutens Pocpeectpa
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B.B.AGPAMYEHKO

YTBepxkaeH
npukazoM Pocpeectpa
ot 27 cerTsaops 2019 r. N I1/0401

AOMUHUCTPATUBHbINA PEMMAMEHT
®EOEPAJIBHON CINYXBbl FOCYOAPCTBEHHON PETMCTPALIUU, KADACTPA
U KAPTOIrPA®UN NO NPEAOCTABJIEHUIO TOCYOAPCTBEHHOU YCIYTU
MO NPEAOCTABJIEHUIO CBEAEHWUWU, COOEPXALLMUXCA B EAUHOM
roOCYAAPCTBEHHOM PEECTPE HEABUXUMOCTU

l. O6wmne nonoxeHunn
MpeameT perynupoBaHus

1. AnMuHUCTpaTHBHBIA pernameHT @DenepanbHON CiyKObl TOCYIapPCTBEHHOH pErucTpaiuy,
KaJacTpa U KapTorpauu 1o IpeaoCcTaBICHHUIO TOCYIapCTBEHHOM YCIIYTH 110 MTPEJOCTABICHUIO CBEACHUH,
coJepkalmxcsi B ENMHOM TocynapCTBEHHOM peecTpe HEABMKMMOCTH (Jlajiee - AJIMUHUCTPATHBHBIA
pPEMIAMEHT), ONpENeNseT CTaHAapT MPEAOCTaBICHUSA YKa3aHHOM TIOCYJapCTBEHHOM YCIYIM H
YCTaHABJIMBAE€T CPOKM U TIOCIEAOBATEIbHOCTh aJMUHHCTPATUBHBIX Mpoleayp (aedcTBuil) mnpu
IIPENOCTABJIEHUN TOCYIapCTBEHHOM YCIYTH IO NMPEJOCTaBIEHUIO CBEICHUM, coaep)Kaumxcs B ExuHoM
rOCyJapCTBEHHOM pEECTpe HEABMKUMOCTH (ajiee - TOCyAapCTBEHHAs YCIyra).

Kpyr 3asButenen

2. Ceenenus, conepkanmecs B EmnHoM rocymapctBeHHoM peectpe Hensmxumoctu (EI'PH), 3a
WCKITIOYEHHEM CBEJICHUU, JOCTYIl K KOTOPBIM OTpaHUYeH (elepalbHbIM 3aKOHOM, MPEIOCTABISIOTCS
denepalibHON CITY)KO00W TOCYIApCTBEHHOM perucTpanuu, kamactpa u kaprtorpaduu (Pocpeectp), ee
TEPPUTOPUATIBHBIMM  OpraHamMHu JHOO TOJBEIOMCTBEHHBIM €U (eaepalibHbIM T'OCYIapCTBEHHBIM
OIO/DKETHBIM YUPEKIACHHEM B Clydac HAJCNCHHS YKa3aHHOTO VUIPEXKACHUS COOTBETCTBYIOIIMMHU
MOJTHOMOYHMSIMA B COOTBETCTBUM C 4acThio 4 cratbu 3 DenepanbHoro 3akoHa oT 13 wumrons 2015 r. N
218-®3 "O rocymapCTBEHHOH perucrpanyi HeIBMKUMOcTH" <1> (majiee COOTBETCTBEHHO - OpraH
perucTpaniuy TpaB, 3aKOH O PErucTpalMu) IO 3ampocaM JIOOBIX JHUI, 33 HCKIIOYECHUEM
TOCYIapCTBEHHBIX OPraHOB HM WX TEPPUTOPUATBHBIX OPraHOB, OPraHOB TOCYAAPCTBEHHBIX
BHEOIOKETHBIX (JOHIOB U UX TEPPUTOPUATIBHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYITPaBJICHUSI.

<1> Co0panue 3akonomatenbcTBa Poccuiickoin @enepammu, 2015, N 29, cr. 4344; 2016, N 1, crt.
51; N 18, ct1. 2484, 2495; N 23, ct1. 3296; N 26, c1. 3890; N 27, cT. 4198, 4237, 4248, 4284, 4287, 4294;
2017, N 27, ct. 3938; N 31, ct. 4766, 4767,4771, 4796, 4829; N 48, ct. 7052; 2018, N 1, ct. 70, 90, 91;
N 10, ct. 1437; N 15, ct. 2031; N 27, ct. 3954; N 28, cTt. 4139; N 32, ct. 5101, 5115, 5131, 5133, 5134,
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5135; N 53, ct. 8404, 8464; 2019, N 18, ct. 2200; N 26, ct. 3317, 3319; N 29, ct. 3861; N 30, ct. 4140,
4156; N 31, ct. 4426, 4445.

3. Csenenus, coaepxanmecs B EIPH, o gare nomyuenus opraHoM perucTpalvu npas 3asBICHUS O
rOCYIapCTBEHHOM KaJacTPOBOM y4eTe W (MJIM) TOCYAapCTBEHHOW PErMCTpaIiy IpaB U MpUaraeMbIX K
HEMYy JOKYMEHTOB, O COJCpKaHMH IPaBOYCTAaHABJIMBAIONMX JTOKYMEHTOB, OOOOINCHHBIE CBEICHHS O
MpaBax OTACJIBHOTO JUIAa HA UMEIOIMECS WJIM UMEBIIMECS Yy HEro OOBEKThl HEIBUKHUMOCTH, a TaKKe
CBEJICHUS B BUJIE KOMWHU JIOKYMEHTA, HAa OCHOBaHHMU KOTOporo ceneHusa BHeceHbl B EI'PH, cBenenus o
MpU3HAHUU TIPaBoOOIaIaTeNs HEIeeCIOCOOHBIM MJIM OTPAaHWYEHHO JEECIIOCOOHBIM ITPEIOCTABIISIOTCS
TOJBKO:

1) camuM mipaBOOOIAATENSIM UITH UX 3aKOHHBIM MTPEICTABUTEISIM;

2) (I)I/IBI/I‘-ICCKI/IM U WOPpUANYCCKUM JIMaM, UMCIOIIIUM JOBCPCHHOCTH OT HpaBOOGHaL[aTCJI}I HUJIn €ro
3aKOHHOTO MMPCACTaBUTECIIA;

3) 3AJIOTOJICPKATCIIIO B OTHOIICHUH 00BEKTOB HCABMXUMOI'O UMYIICCTBA, KOTOPBIC HAXOIATCA Y
HCTO B 3aJI0TC HUJIX ITpaBa HAa KOTOPBIC MTPECAOCTABJICHBI €MY B 3aJI0T,;

4) nuuaMm, UMEIOUMM MPaBO HA HACIEJOBaHWE HEIBMKMMOIO HMMYIIECTBA MPaBOOOIaAaTeNs MO
3aBEIIAHUIO WJIH 110 3aKOHY;

5) apOuTpa)KHOMY YIpPaBISIOMIEMY, BHEIHEMY YIIPABIAIOIIEMY, KOHKYPCHOMY VIIPaBJISIIOIIEMY B
nene o 0aHKPOTCTBE B OTHOIIEHWHM OOBEKTOB HEIABMIKUMOCTH, MPUHAICKANX COOTBETCTBYIOIIEMY
JOJDKHUKY, JTUIaM, BXOSIIMM B COCTaB OPTraHOB YIpPaBJICHUS JOJDKHHUKA, KOHTPOJIUPYIO UM JTOJKHHUKA
JUIaM, BpEMEHHON aJIMUHUCTpAIi (MHAHCOBOW OPTraHHU3aI[UH B OTHOIICHUH OOBEKTOB HEJIBHIKUMOCTH,
MPUHAJIEKAIMX COOTBETCTBYIOIIEMY JTOJIKHUKY, €CIM COOTBETCTBYIOIIME CBEICHUS HEOOXOTUMBI s
OCYIIECTBIICHUS MOJTHOMOYHH apOUTPAKHOTO YIPABJISIOIIETO, BHEIIHETO YIIPABJISIO IIETO, KOHKYPCHOTO
VIIPABJISIOMIETO B Jelie 0 OaHKPOTCTBE, BPEMEHHOW aaMHUHHCTpAnui (UHAHCOBOW OpraHW3allidl B
cooTBeTcTBUM cO ctaThsimu 20.3, 99, 129 denepanpHoro 3akoHa oT 26 okrssops 2002 r. N 127-d3 "O
HECOCTOSTeNbHOCTU (6aHKpOTCTBE)" <2>;

<2> Cobpanue 3akoHoaarenbcTBa Poccuiickort @enepamuu, 2002, N 43, cr. 4190; 2004, N 35, cr.
3607; 2005, N 1, cT. 18, 46; N 44, ct. 4471; 2006, N 30, cT. 3292; N 52, ct1. 5497; 2007, N 7, cT. 834; N
18, ct. 2117; N 30, ct. 3753, 3754; N 41, c1. 4845; N 48, cT. 5814; N 49, cT. 6078, 6079; 2008, N 30, cT.
3616; N 49, ct. 5748; 2009, N 1, ct. 4, 14; N 18, cr. 2153; N 29, c1. 3632; N 51, cT. 6160; N 52, cT.
6450; 2010, N 17, ct. 1988; N 31, ct1. 4188, 4196; 2011, N 1, cT. 41; N 7, c1. 905; N 19, ct. 2708; N 27,
ct. 3880; N 29, cr.4301; N 30, ct. 4576; N 48, ct. 6728; N 49, ct. 7015, 7024, 7040, 7061, 7068; N 50,
ct. 7351, 7357; 2012, N 31, ct. 4333; N 53, c1. 7607, 7619; 2013, N 23, cT. 2871; N 26, ct. 3207; N 27,
ct. 3477, 3481; N 30, ct. 4084; N 43, ct. 5787; N 51, c1. 6699; N 52, cT. 6975, 6979, 6984; 2014, N 11,
ct. 1095, 1098; N 30, ct. 4217; N 49, ct. 6914; N 52, ct. 7543; 2015, N 1, cT. 10, 11, 35; N 27, cT. 3945,
3958, 3967, 3977; N 29, ct. 4341, 4350, 4355, 4362; 2016, N 1, cT. 11, 27, 29; N 23, ct. 3296; N 26, cT.
3891; N 27, ct. 4225, 4237, 4293, 4305; 2017, N 1, ct. 29; N 18, ct1. 2661; N 25, cT. 3596; N 31, ct.
4767, 4815, 4830; N 48, ct. 7052; 2018, N 1, ct. 54; N 11, ct. 1588; N 18, cT. 2557, 2563, 2576; N 28,
cT. 4139; N 47, ct. 7140; N 49, ct. 7524; N 52, ct. 8102; N 53, ct. 8404, 8440; 2019, N 22, cT. 2661; N
26, ct.3317; N 27, cT. 3538.
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6) TeHepalbHOMY AMPEKTOPY €JWHOr0 HMHCTUTYTa pPa3BUTHUS B KWIMIIHOW cdepe (manee -
HHCTUTYT), €ro 3aMecTUTENAM MpPU OCYLIECTBICHUU VHCTUTYTOM M €ro OpraHu3alMsIMU JEeSTeNbHOCTH,
HAIPaBJICHHON Ha pellleHue 33/1a4 U BbINOJHEHUE (YHKIMI, BO3JIOKEHHBIX HA HUX B COOTBETCTBHU CO
cratbeit 2 @DenpepanbHoro 3akoHa or 13 wuronmsa 2015 r. N 225-®3 "O copneilcTBUM pa3BUTUIO U
MOBBIIEHUIO 3(P()EKTUBHOCTU YIIPaBJICHUS B KUJIMIMHON cdepe U 0 BHECEHUU M3MEHEHUH B OT/EJIbHBIE
3akoHOJaTenbpHble akThl Poccuiickoit @enepanun" <3> (manee - 3aKOH O COJEHCTBUM Pa3BUTHIO U
MOBBIIIEHUIO 3(P(PeKTUBHOCTU yIpaBieHUS B KUIMLHON cdepe), Apyrumu (eaepaibHbIMU 3aKOHAMH U
MHBIMU HOPMaTHBHBIMU IIpaBOBbIMU akraMHu [IpaButenscrBa Poccuiickon denepanuu;

<3> Cobpanue 3akoHomatenbcTBa Poccuiickoit denepammu, 2015, N 29, cr. 4351; 2016, N 1, ct.
25; N 26, ct. 3890; 2017, N 31, ct. 4767; 2018, N 1, ct. 90; 2019, N 26, ct. 3317.

7) PYKOBOAMTEINIO, 3aMECTHUTEISIM PYKOBOJIUTENS TOCYIApPCTBEHHOW Kopmopanud "ATreHTCTBO 1O
CTPaxOBaHUIO BKIAMOB'", €CIM COOTBETCTBYIOIIME CBEICHUS HEOOXOMUMBI [UIs OCYIIECTBICHHS
MIOJIHOMOYMI JAHHOM TOCYIapCTBEHHON KOpIopaluu, NpeIyCMOTPEHHBIX crarhsimu 12.1 u 12.2
®denepanbHoro 3akoHa oT 23 nekadps 2003 r. N 177-®3 "O ctpaxoBaHuu BKIaJ0B B OaHkax Poccuiickoit
Oenepannn" <4>;

<4> Cobpanue 3akoHoaarenbcTBa Poccuiickont @eneparuu, 2003, N 52, ct. 5029; 2004, N 34, cT.
3521; 2005, N 1, ct. 23; N 43, cT. 4351; 2006, N 31, ct. 3449; 2007, N 12, ct. 1350; 2008, N 42, crt.
4699; N 52, ct. 6225; 2009, N 39, cT. 4541; N 48, ct. 5731; 2011, N 1, cT. 49; N 27, ct1. 3873; N 29, ct.
4262; 2013, N 19, cT. 2308; N 27, c1. 3438; N 49, c1. 6336; N 52, cT. 6975; 2014, N 14, ct. 1533; N 30,
cT. 4219; N 52, ct. 7543; 2015, N 1, ct. 4, 14; N 27, cT. 3958; N 29, ct. 4355; 2016, N 27, cT1. 4297;
2017, N 18, ct. 2661, 2669; N 31, cT. 4789, 4816; 2018, N 1, cT. 54, 66; N 11, ct. 1588; N 18, cT. 2576;
N 28, c1. 4139; N 32, c1. 5115; N 47, ct. 7140; N 49, c1. 7524.

8) reHepaJIbHOMY IUPEKTOpPY MYOJIUYHO-TIPABOBOM KoMmaHuu "DOHA 3alMTHI MpaB TpakIaH -
YYaCTHUKOB JIOJIEBOTO CTPOUTENLCTBA", €ro 3aMECTUTEISM IMPU OCYUICCTBICHUM IOJHOMOYMHA U
BBINTOJHEHUN (QYHKIUMN, BO3JIOKEHHBIX HA HUX B COOTBETCTBHM CO cTaThsMu 3, 9, 11 denepanbHoro
3akoHa OoT 29 uronsg 2017 r. N 218-®3 "O nmyOJuYHO-TIPaBOBOM KOMITAHWU 110 3aIUTE MpaB TPaKIaH -
YYaCTHUKOB JIOJIEBOTO CTPOUTENILCTBA IPU HECOCTOATENBHOCTH (OaHKPOTCTBE) 3aCTPOMIMKOB U O
BHECEHUM W3MEHEHHH B OTJCIIbHBIC 3aKOHOAATeNbHBIE akThl Poccuiickont ®enepammu” <5> (manee -
3aKoH O 3alMTe MpaB Ipaxk/aH), B OTHOUICHUU OOBEKTOB HEABUIKUMOCTH, SIBISIFOIIMXCS MPEAMETOM
JIOTOBOPOB y4acTUs B J0JEBOM CTPOMTENBCTBE, UM OOBEKTOB, HEMOCPEACTBEHHO CBSI3aHHBIX C TAKUMH
00BEKTaMU.

<5> CoOpanue 3axononarensctBa Poccuiickoit @enepammu, 2017, N 31, cr. 4767; 2018, N 1, crt.
54; N 28, ct. 4139; N 49, ct. 7524; N 53, ct. 8404; 2019, N 26, cT. 3317, 3319; N 31, cT. 4420.

Hotapuycy 1o 3anpocy npefocTaBisiioTCsS B TOM YHCIIE:
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CBEJICHUS O MTpaBax HaCle0aaTelN sl Ha 00 BEKTHI HEIBHKMMOTO UMYIIIECTBA, CBEICHUSI O MPU3HAHUH
MpaBoOOIIaaATENs HEIeeCITOCOOHBIM MM OTPAHUYECHHO JEECTIOCOOHBIM, 0000IIICHHBIEC CBEICHHUS O TTpaBax
HACJIeI0IaTelIsT Ha UMEIOIIMECS Y HEro 0ObEKThI HEABMIKUMOCTH B CBSI3M C OTKPBITHEM HACIIE/ICTBA,

CBEJICHUS O TIpaBaxX Ha OOBEKTHI HEBHYKMMOTO UMYIIIECTBA, CBEICHUS O JTOKYMEHTaX - OCHOBAHUSIX
OCYIIIECTBJICHUST TOCYIAPCTBEHHOW  PETHCTPAllMM BEINHOTO IIpaBa, CBEICHUS O MPU3HAHUH
MpaBooOOJIaaTeNIsl  HEASECIOCOOHBIM  HWJIM  OTPaHMYEHHO  JICECIIOCOOHBIM HW  (WMJM)  KOIHHU
MPaBOYCTAHABJIMBAIONMX JOKYMEHTOB B CBS3M C UCTpeOOBaHMEM CBEICHUHA U  JIOKYMEHTOB,
HEOOXOJMMBIX IS COBEPINCHHS HOTAPHAIBHOIO JICHCTBHS, B TOM 4YHCIE CBEICHUS O IIpaBax
3aJI0TOJICpKATENs Ha MPEJAMET UMOTEKU U (MJIM) KOTIMH MPAaBOYCTAaHABJIMBAIOIMX JJOKYMEHTOB, CBEIICHUS
0 CO/Iep>)KaHMH MTPAaBOYCTAHABIMBAIOLMX JIOKYMEHTOB (MX KOIIUH).

ITo 3ampocy 3anmoronarens, a B ciaydae, €ClIM 3al0roJareNb SBJISETCA TPETbUM JIMLIOM, TakkKe U
JOJDKHUKA 10 00ECTIeYeHHOMY MIOTEKOM 0053aTeNbCTBY NMPEAOCTABISIOTCS CBEACHUS O JIETIO3UTapUH,
KOTOPBIM OCYIIECTBJIIET XpaHEHHE OO0€3IBMKEHHON JOKYMEHTApHOM 3aKiaJHONW WM 3JIEKTPOHHOU
3aKIaHOH.

4. Ilo 3ampocy mpaBooOuaaaTelis OpraH perucTpanuy npaB IpeJoCcTaBiIseT HH(OpMAIUIo O TUIAX,
MOJyYMBIIMX CBEIEHUST 00 OObEeKTe HEABMKMMOIO HWMYIIECTBA, IIpaBa Ha KOTOPBIA y HEro
3apeTMCTPUPOBAHBI (32  HMCKIIOYCHHWEM  CIydaeB IIOJydYeHHs TaKMX CBEJICHHH  OpraHamy,
OCYILECTBIIIIOIMMUA B YCTAaHOBJIGHHOM (eiepaIbHBIM 3aKOHOM TIOPSIIKE OINEPaTHBHO-PO3BICKHYIO
JIESITEIbHOCTD 110 OCHOBAHMSIM, YCTAHOBJIEHHBIM cTaThelt 7 denepanbHoro 3akoHa ot 12 aBrycra 1995 r.
N 144-®3 "O6 onepaTuBHO-PO3BICKHOH AeaTenbHocTH" <6> (nanee - 3akoH N 144-D3).

<6> Cobpanue 3akoHoaarenscTBa Poccuiickont @enepamuu, 1995, N 33, cr. 3349; 1997, N 29, cr.
3502; 1998, N 30, ct. 3613; 1999, N 2, ct. 233; 2000, N 1, cT. 8; 2001, N 13, ct. 1140; 2003, N 2, cT.
167; N 27, ct. 2700; 2004, N 27, ct. 2711; N 35, ct. 3607; 2005, N 49, ct. 5128; 2007, N 31, c1. 4008,
4011; 2008, N 18, cr. 1941; N 52, ct. 6227, 6235, 6248; 2011, N 1, ct. 16; N 48, ct. 6730; N 50, cT.
7366; 2012, N 29, ct. 3994; N 49, cT. 6752; 2013, N 14, cT1. 1661; N 26, cT. 3207; N 44, ct. 5641; N 51,
cT. 6689; 2015, N 27, c1. 3961, 3964; 2016, N 27, cT. 4238; N 28, cT1. 4558; 2019, N 31, ct. 4470.

5. IlpaBooOmnanarento, ero 3aKOHHOMY IPEICTaBUTENIO, JHILY, HOJYYUBIIEMY JOBEPEHHOCTh OT
npaBooOiajgaTenss WM €ro 3aKOHHOIO IPEACTaBUTENs, 0 HMX 3aiBJICHUSIM BbLAalOTCA B  (popme
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTeEJIE WM 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB KOIIMH JIOTOBOPOB U MHBIX
JIOKYMEHTOB, KOTOPBIE BBIPAYKAIOT COJEPKAHME OJHOCTOPOHHUX CHEJIOK, COBEPIUCHHBIX B IIPOCTOU
MHUCbMEHHOM (PopMe, U coZiepKaTcs B PpEECTPOBBIX JENIax.

6. Ilo 3ampocy m000TO JTUIla OpTaH PEerucTpaly MpaB UMEET MPaBO MPEAOCTABISTH 0000 MIEHHYIO
HHQOPMAIUIO U AHATUTAYECKYIO WH(OPMAIHIO, MMOJTYYEHHYIO Ha OCHOBE CBEJCHUI, COJEpKANMXCS B
EI'PH, ecnm mnpenmoctaBieHne Takoil wHQOpManuu HE HaApYyIACT MpaBa W 3aKOHHBIE WHTEPECH
npaBooOIagaTenei.

TpeboBaHus Kk nopsaaky MHOpMUPOBaHUA O NpeAoCTaBNEHUN
rocynapcTtBeHHOM ycnyru

7. MecroHaxoxaeHue, rpaduk paboTel W KOHTakTHas wWHQopMmanus DenepaqbHONW CITYKOBI
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rOCYJIapCTBEHHON perucTpanuu, Kajgactpa H Kaprorpaguu H  ¢eaepaJbHOTO TOCYIapCTBEHHOTO
OroKeTHOTO yupexaeHus "denepanbHas kagactpopas naiara dOenepanbHoil ciayk0bl TOCyIapCTBEHHON
peructpanuu, kKamactpa u kaprorpaduu" (manee tarwke - ®I'BY "®OKII Pocpeectpa", denepampHOE
rOCYy/lapCTBEHHOE OIO/KETHOE YUpEXKACHUE), CBEICHUSI O MECTOHAX0KICHU N TEPPUTOP MAIbHBIX OPraHOB
Pocpeectpa, aeiicTByrommXx Tarke 4epe3 CBOM CTPYKTypHBIE (000COOJIEHHBIC) TOApa3neicHus (manee
TaKKe - TEPPUTOPHAIBHBIM OTIEN TEppPUTOpUATIBHOIO opraHa Pocpeectpa, opraH perucTpanuy Ipas),
(e iepabHOTO  TOCYIAPCTBEHHOTO OFOJUKETHOTO YUPEXKIEHUs, ero (uinanoB, NEHCTBYIOIMX Taioke
yepe3 CBOM CTPYKTYPHBIE IOJpa3/IeIeHHs, PACIOJIOKEHHbIE Ha TEPPUTOPUM MYHUIUIAIBHBIX
oOpa3oBaHuil (ajnee TakkKe - TePPUTOpPHUATIbHBIE OTIEINbl (HIINATIOB), HOMEpa Tele(OHOB Ul CIPABOK,
ajipeca JIEKTPOHHOUM MOUTHI pa3MelieHbl Ha oduiuanbHOM caiite Pocpeectpa B cetrn MHTEepHET (nasiee -
opunnaneHeiii calit Pocpeectpa), B QenepanbHO TocyaapcTBEHHONH HWHGOPMAIlMOHHOM CHUCTEME
"®enepabHBI peecTp TOCYIApPCTBEHHBIX M MYHHIMNAIBbHBIX ycayr (pyHkuuil)" u B QenepanbHOU
rocyaapcTBeHHONW HMH(opManMOoHHON cucteMme "ENuHBIN MOpTan rocyJjapCTBEHHBIX U MYHUIIMIAIBHBIX
yeiyr (Gyakuuif)" (www.gosuslugi.ru) (manee - Enunbliil mopTai rocy1apCTBEHHBIX YCIIYT).

8. I'paduk mnpuema 3asBUTENEHl COTpPyOIHMKaMHU LEHTpajbHOro ammapara Pocpeectpa
yCTaHaBJIMBaeTCs pukasoM Pocpeectpa.

9. TI'paduk mnpuema TeppUTOPHAIBHBIX OpraHoB PocpeecTpa, TeppUTOPHANBHBIX OTIEIOB
TEeppUTOpHATILHOTO Ooprana Pocpeectpa yTBepaaeTcs MpuKa3oM TeppuTopHaibHOro oprana Pocpeectpa,
rpa¢uk mpuemMa ¢GuIHATOB (peIepaNbHOTO TOCYAAPCTBEHHOTO OIO/DKETHOTO YUPEKACHUS H  UX
TEePPUTOPHAIBHBIX OTAEIOB - ()efepalbHBIM TOCYNAPCTBEHHBIM OIO/DKETHBIM YUPEXKICHHUEM 110
COITIACOBAHUIO C TEPPUTOPUATBHBIM opraHoM PocpeecTpa mpu coOMOIEHUH CIeIyIo M X 00s13aTeIbHbBIX
TpeOOBaHU:

1) ocymiecTBiIeHNE TIpUeMa 3asiBUTeNEN - HE MeHee 40 4acoB B HENENIO;

2) YyCTaHOBJEHHWE BO3MOXXHOCTH II0J]a4d JIOKYMCHTOB 3asBUTEISIMH B Hepabodee BpeMms
(OTHOCHUTENBFHO YCTAaHOBJIEHHOTO IS eiepalibHbIX OPraHOB FOCYIapCTBEHHOM BJIACTH), B TOM YHCIIE:

OJIUH U3 JHEH nprueMa I10JDKCH NPUXOAUTBHCA Ha BBIXOJHOM JCHB,

BpeMsl Hayajla IpHeMa 3asBUTENeH (KaKk MHHHUMYM OJWH JIEHb B HEJNENI0) JOJDKHO OBbITH
YCTAaHOBJICHO Ha Yac paHee OQUIMAIBHO YCTAaHOBJIEHHOIO Ha TEPPUTOPUU JAHHOIO CYOBEKTa
Poccuiickoii @enepannn Hayaia pabovero JHs;

BpeMsl OKOHYaHHs IpueMa 3asBUTeNed (Kak MUHUMYM OJMH J€Hb B HEAETI0) JIOJKHO OBbITh
YCTAaHOBJICHO Ha JBa yaca MOKe O(QUIIMAIBHO YCTAaHOBJIEHHOTO HAa TEPPUTOPUM TAHHOTO CyOBEKTa
Poccuiickoii @eneparuu OKOHYaHHS pabOYero JTHS.

I'paduk mpuema ¢uimmanoB GenepabHOTO TOCYIAPCTBEHHOTO OFO/DKETHOTO YUPESKICHHS U UX
TEPPUTOPUATIEHBIX OTHAEIOB JOJKEH COBIAIaTh C TpadukoM pabOThl TEPPUTOPUATBHBIX OPTaHOB
Pocpeectpa, TeppuTOpHaNbHBIX OTAEIOB TEPPUTOPHAILHOTO opraHa PocpeecTpa, pacrnosioK€HHBIX Ha
TEPPUTOPUH OJTHOTO cyObekTa Poccuiickoit denepanum.

10. I'paduk mpuema 3asBUTENECH HU3MEHSETCS C y4eTOM WHTEPECOB 3asBUTENCH, KIMMATHYECCKUX
yclIoBUM pervoHa. llpw 3TOM KOJIMYECTBO 4YacoB NpUeMa 3asiBUTEIEH JOJDKHO COOTBETCTBOBATh
KOJIMYECTBY YacOB, YKa3aHHOMY B rpaduke, a MpueM JIOJKEH ObITh OPraHU30BaH TaKUM 00pa3oM, YTOOBI
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UCKIIIOYUTH 00pa3oBaHue odepeseil.

PabGora B momemeHusX mpueMa U BbIAAYM JOKyMEHTOB OpraHa pErucTpanuu Mpas (nanee -
MOMELICHUS NpUueMa U BbIJAYM JOKYMEHTOB) AOJKHA OBbITh OpraHM30BaHa TaKMM 00pa3oM, 4TOOBI BCE
MMEIOIIMECs B HAJTMYMU OKHA (KaOMHETHI) IpUeMa 3asBUTENeH paboTalld B Yackl IpueMa B HEIIPEPhIBHOM
pexxume. Criennanusanus OKoH (KaOMHeToB) mpuema (MpueM IPUANYECKU X JIUI], IPUEM 110 OTJENIbHBIM
BHJIaM 3alIpOCOB) HE SBJISIETCS OCHOBAHMEM JUIS NPEKpallleHHWs B HUX IpHEeMa B Ciydae OTCYTCTBHUS
3asBUTEJICH NIPEAHA3HAYCHHOU U1 HUX KATETOPUH.

11. JInst cOTpyTHUKOB OpTaHa pPEerucTpanuu mpaB (jJajee TakkKe - COTPYAHHUK), B JODKHOCTHBIC
00513aHHOCTH KOTOPBIX BXOJUT BEICHUE MpUEMa 3asBUTENICH, OCYIIECTBIEHHE KOHCYIBTUPOBAHUS TIO
BOIIPOCAaM TPEIOCTABJICHHS TOCYIAPCTBEHHBIX YCIAYT (ajiee - KOHCYJIBTAHT) M WCHOJIHEHHE (PYHKIIHI
aIMHHUCTpaATOpa 3ajia (MpU HATMYHH ), yCTaHABIUBAETCS rpauK 00€IEHHBIX U TEXHUYECKU X TIEPEPHIBOB,
obecreunBarONMii HEMPEPHIBHOCTH PAOOTHI C 3asIBUTEIISIMU.

Texuuyeckuil nepepslB B paboTe OKOH (KaOMHETOB) MpHUEMa M BBIJAYM JIOKYMEHTOB HE JOJKEH
npebiath 15 muHyr. MHdopmanus o BpeMeHM Hauyajlla M OKOHYAHMSI TEXHHYECKOIO IepepbiBa
JIOBOJIUTCS 10 CBEICHHUS 3aBUTEIICH.

12. VI opmaniust o mopsijike MpeaocTaBICHUsI FTOCYIapCTBEHHON YCIyId, B TOM YUCIE Pa3bsCHEHUS
II0 BOIPOCaM IPEAOCTaBJICHUS TOCYJapCTBEHHOM YCIYIM, CpPOKaM IPEJOCTaBJIEHUS TOCyJapCTBEHHOU
VCIyTH, O TIOpsIKe OOKaloOBaHWsS peIleHHH, JaedcTBuii (Oe3IeiCTBUS) TOKHOCTHBIX JIHII,
o0ecreunBalONMX MPEJOCTaBI€HNE TOCYAAPCTBEHHOM yciayru, pasMelnaercss Ha EpauHoMm mnoprane
rOCYIapCTBEHHBIX YCIyr, Ha o¢uuuambHOM caiite Pocpeectpa, Ha HH(OPMAIMOHHBIX CTEHJIaX B
MOMEIICHHUX MTPHUEMa M BBIJIAYM JIOKYMEHTOB, B CPEIICTBaX MacCOBOW MH(MOpMAINHU M WH(POPMAIIHOHHBIX
Matepuanax (Opouropax, Oykierax, TMCTOBKaX), a TAKKe MPEJCTABIISETCS COTPYIHUKAMH B TIOMEIICHHUSIX
npHeMa M BbIJIaud JJOKYMEHTOB IpHU JIMYHOM OOpallleHUH 3asiBUTeNEH, 1o TernedoHaM CIpaBOYHBIX CITYXKO
OpraHa perucTpaluy MpasB, BEJOMCTBEHHOIO LieHTpa TeinedoHHOro odcnyxkuanus Pocpeectpa <7>, B
MUCbMEHHOW (OpMe TOYTOBBIM OTMIpaBIEHHEM JHUOO JJIEKTPOHHBIM COOOIIEHHEM IO ajpecy
AJIEKTPOHHOM MOYTHI, YKA3aHHOMY 3asIBUTEIIEM.

<7> BenoMcTBeHHBIC IIEHTPHI TelehOHHOTO 00CTyKuBaHus PocpeecTpa SBISIOTCS CTPYKTYPHBIMU
UIM  00OCOONEHHBIMU  TOJpA3lCICHUSMHU  TOJIBEAOMCTBEHHOro  Pocpeectpy  denepanbHOrO
rOCYJIapCTBEHHOTO OFO/KETHOTO YUPEKICHUSI.

13. Ha odunmansaom caiite Pocpeectpa, EnnHom nmoprane rocyJapcTBEHHBIX YCIYT Pa3MEIIaloTCs:

1) B otHOmEHUU PocpeecTpa - MOYTOBBIN aapec, aapec JIEKTPOHHON MOUThI, HOMeEpa Tesle(oHOB
CIPaBOYHOH CITykObl, Tpaduk (pexum) padoThl;

2) B OTHOLICHWHM TEPPUTOPUATBHBIX OpraHoB PocpeecTpa - HaMMEHOBaHWE TEPPHUTOPHAIBEHOTO
oprana Pocpeectpa, MOYTOBBIH ajxpec, aapec IEKTPOHHOW IOYTHI, HOMEpa TeNeGOHOB CIIPaBOYHOH
ciryxObl, rpaduk (pexum) paboTel, rpaduk npuema 3asBUTENCH, GaMuins, UMs, OTYECTBO (TIOCIEaAHEE -
IIPU HAJIMYKMH ) pyKOBOJIUTENS TeppUTOpUaibHOro opraia Pocpeecrpa;

3) B OTHOIIEHHH (eAepaTbHOrO TOCYIAPCTBEHHOTO OIOJKETHOTO YUPEXKAEHUs, ero (UIHaloB -
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HauMEHOBaHUE (eIepaIbHOIO roCyAapCTBEHHOTO OIO/DKETHOTO YUpPEXIEHUs, ero (HINajioB, MOYTOBBIE
azipeca, ajipeca 3J€KTPOHHOM MOYThI, HOMEpa TelNe(OHOB CIIPaBOYHON CIYKObI, Tpaduk (pexxum) paboThl,
rpaduk npuema 3asBUTENEH, GaMUIIUA, UMs, OTUECTBO (TTOCIIEAHEE - IPU HAJTMYNUHU ) PYKOBOJUTENEH;

4) mepedyeHb aIpecOB TEPPUTOPHAIBHBIX OTAEIOB TEPPUTOPUAIBHBIX OpraHoB Pocpeectpa, 1o
KOTOPBIM OCYILECTBJISICTCSI IIPUEM 3alIPOCOB MPHU JTUIHOM OOpaICHN U,

5) mepedeHb TMOYTOBBIX QJPECOB TEPPUTOPUAIBHBIX OTIEIOB TEPPUTOPUATBHBIX OpPraHOB
PocpeecTpa as npuema 3arpocoB OCPEICTBOM IIOYTOBOTO OTIIPABICHUS;

6) TmnepeyeHb MHOTO(YHKIMOHAIbHBIX IEHTPOB  IMPEIOCTABIEHUSI TOCYIapCTBEHHBIX H
MYHUIIMTANBHBIX YCAYT (Aajmee - MHOTO(YHKIMOHAIBHBIM IIEHTP), B KOTOPBIX MPEIOCTABIISETCS
rocy/lapCTBEHHas yCiIyra, ajjpeca MECTOHAXOKIEHUS, TeIePOHbI;

7) AIMUHUCTPATUBHBIN PEITAMEHT C MPUIIOKEHUSIMH;

8) TeKCTbl HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYIMPYOIMX IPEIOCTABIEHUE I'OCYIapCTBEHHOU
YCIIYTH;

9) undopmaiusa o TpeOGOBaHUAX K COBMECTUMOCTH, K KBAJU(PUIIMPOBAaHHOMY CepTU(DUKATY KITI0Ya
MPOBEPKU DJICKTPOHHOW TOMUCH, OOCCIEYCHUIO BO3MOXKHOCTH TOATBEPXKICHUS TMOJIUHHOCTH,
YCUJICHHOW KBTI (PMIIMPOBAHHOM AJICKTPOHHOMN TOMMCH 3asIBUTEIIS;

10) pa3mepsl MIaTHI 32 MPEAOCTABICHUE TOCYIaPCTBEHHOMN YCIYyri; OJaH KU MIATEKHOTO MOPYICHUS
Ha OIUIaTy TOCYIApCTBEHHON YCIyrH, o0Opaslbl WX 3aloJHEHUs, OaHKOBCKAE PEKBU3UTHI IS
Mepeyur caeHus MIaTeka; MOPsI0K OIIAThl TOCYAapCTBEHHOM YCIyru, MOPsI0K BO3BpaTa IIaTexa;

11) dbopMmsI 3ampocoB u 00pa3Lbl UX 3aMOJIHEHUS;
12) mopsiiok ¥ crocoObl MoAaYH 3ampoca;
13) mopsmox 1 crocoObl MOTydeHHs pe3yabTaTa MPeJOCTaBICHHS TOCYIapCTBEHHON YCIyIH;

14) mopsnok W crmocoObl TONYYCHUsS PA3bACHEHUU 1O TOPSAKY MONYYCHHS TOCYIapCTBEHHOMN
YCIIyru;

15) nopsiiok 1 criocoObl MpeIBapUTEIbHON 3allMCH Ha TT0J1auy 3aIpoca;

16) nopsiiok uH GOPMHUPOBAHUS O XOJE PACCMOTPEHUS 3aIpoca M O pe3yIbTaTaX MPea0CTaBICHUS
TOCYJIapCTBEHHOU YCIIYTH;

17) mopsimok oOxkaioBaHus pelieHU, NecTBUi (6e31eliCTBYS) JOIKHOCTHBIX JIUII, OTBETCTBEHHBIX
3a IPeI0CTaBJIEHUE TOCYAAPCTBEHHON YCIYIH.

14. B otBete Ha ycTHBIe OOpateHus (o TenedoHy) COTpyIHUK UH GOPMUPYET 3asIBUTENS O CBOUX
(daMuIMu, UMEHH, OTYeCTBE (IOCTeIHEee - TPH HAIMYKH), JOJDKHOCTH, OTBEYAET HA MHTEPECYIOIHE ero
BOIIPOCHI.

[Ipu HEoOX0AMMOCTH COTPYIHUK, IPUHSBIIMKA 3BOHOK, JOJDKEH IepeaspecoBarh (MepeBecTr) ero

Crpannna 8 u3 53



Ipuka3 Pocpeectpa o1 27.09.20 19 N I1/0401
"O0 yTBepxIeHNN A IMUHHCTPaTUBHOTO periaMmenTa denepanbHoit ¢y k0 bl
roCy/IapCTBEHHOM. ..

Ha COTPYAHMKA, KOTOpBIA 00JaJaeT COOTBETCTBYIOIICH KOMIIETEHIIMEH Al OTBETa Ha IMOCTaBJICHHBIE
BOIIPOCHI.

15. CmpaBounble ciyXObl JODKHBI OO€CHeuMBaThb BO3MOXKHOCTb IOJyYEHHUS 3asiBUTEIEM
uH(opManuu O TOCYNApCTBEHHOH yciyre ™OCPEeICTBOM Telne(pOHHONW CBS3M B TEUYCHHE Bcell
MPOJIOJKUTENIbHOCTH PabOYero JHs, yCTAHOBJICHHOW B OpraHe perucTpaluy mpas.

16. Ha undopManinoHHBIX CTEHAAX MOJISKUT Pa3MELICHUIO cienyronas nHbopMaIusi:

1) HamMeHOBaHME OpraHa PEruCTPallMH IPaB, €ro MOYTOBBIA aapec, afapec SJIEKTPOHHOW IOYTHI,
HOMepa TeePOHOB CIPABOYHOMN CITY)KOBI, Tpaduk (peKHUM) pabOTHI, CBEJCHUS O PYKOBOJUTENE, HOMEpa
ero tenedoHa u kabUHeTa;

2) aapec oduumanpHOro caita Pocpeectpa, aapec oduumanbHoro caiita B cetn MHTepHer
BBIIIECTOSIIETO OPraHa, OCYIIECTBIISIONICTO KOHTPOJb 32 JIETEIBHOCTBIO OpTraHa PETHCTPAIMH MPaB;

3) BpeMsl OKUJaHUS B OYEpPEAN Ha IPUEM JOKYMEHTOB M IOJIy4EHHUE pe3yibTaTa rocyJapCcTBEHHON
YCIIYTH B COOTBETCTBHU C TPEOOBAaHUSIMU AJMUHUCTPATUBHOIO PETIAMEHTA;

4) cpoku MpenoCTaBICHUS FOCYIaPCTBEHHOM YCIyTH;

5) pa3Mepsl IJIaThI 3a NMPEJOCTABICHUE TOCYIAPCTBEHHOM YCIyru; OJaHKU IJIATEKHOTO MOPYUYCHUS
Ha OIUIaTy TOCYAApCTBEHHOW YCIyrH, oOpaslbl WX 3allOJHEHUS; MOPSIOK OIJIaThl T'OCYAapCTBEHHON
YCIIYTY, MOPSAIOK BO3BpaTa IIaTexa;

6) hopMBI 3aITPOCOB U 00Pa3IIbl KX 3AMOJIHCHUS;
7) OPSIOK U CIIOCOOBI MTOAYH 3aMpoca;

8) mepeueHb ¢ yKazaHHEM aJPECcOB U TeJe(POHOB TEPPUTOPHAIBHBIX OTIACIIOB TEPPUTOPHAIBHBIX
opranoB Pocpeectpa, ¢ummanoB ¢QeneparbHOrO TOCYIapCTBEHHOTO OIOMKETHOTO — YUPEKACHHS,
TEPPUTOPHATBHBIX OTAETOB (PHIMATOB U MHOTO(QYHKIMOHAIBHBIX LIEHTPOB, KOTOPbIE HAa TEPPUTOPHU
KaJacTPOBOTO OKpyra IMpeJOCTaBISAIOT TOCYIapPCTBEHHYIO YCIIYTY;

9) MOPSIIOK U CIIOCOOBI TIPEBAPUTEIBHOM 3aITMCH Ha ITOavy 3apoca;

10) mopsiIoK U crocoObl MOTYYSHHS Pa3bsICHEHUN MO MOPSIKY MPEA0CTaBICHHS TOCYIapCTBEHHOM
yeaiyru;

11) mopsanok MHGOPMHUPOBAHUS O XOJ€ PACCMOTPEHUs 3alpoca U O pe3yiabTaTax IpeJoCTaBIECHUS
rOCYAApCTBEHHOM YCIIYTH;

12) nmopsiiok 3anucy Ha TUYHBIN TPUEM K JOKHOCTHBIM JIUIIaM;
13) cBeneHus o paboTe KOHCYJAbTaHTA M aAMUHUCTPATOpA 3aJ1a, UX JOJDKHOCTHBIE 00S3aHHOCTH;
14) nepeueHb HHPOPMAIUHU, IPEAOCTABIISIEMOI B CIIPAaBOYHOM OKHE;

15) cBeageHuss o paboTre B NMOMEUICHUU MpHEMa M BbIJAUM JOKYMEHTOB aBTOMATH3MPOBAHHON
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CHCTEMBI B3auMoieicTBH ¢ 3asBuTessiMu (ACB3);

16) mopsimOK TOJNydeHHUS KHUTH KaJIo0 W TPEIJIOKCHWM IO BOMPOCAM OpraHH3alliy IpueMa
3asBUTEIICH

17) mopsimok o0xkaioBaHUs peIieHU, NeCTBUN (0€31eiCTBHUS) TOMKHOCTHBIX JIUII, OTBETCTBEHHBIX
3a IIpe/I0CTaBJIEHUE rOCYJapCTBEHHON YCIYTIH.

17. B noMe1meHuAX IpueMa 1 BbIIa4l JOKYMEHTOB JOJKHBI HaXOIUTHCS HOPMAaTUBHBIE IIP aBOBBIE
aKThl, pETYIUPYIOIME NOPANOK MPEAOCTaBICHUS TOCYIapCTBEHHOM YCIyrM, B TOM 4YHCIIE
AJIMUHHUCTPAaTUBHBIN periaMeHT, KOTOpble MO0 TpeOOBAaHUIO 3asBUTENs MPEIOCTABISAIOTCS €My
COTPYIHMKOM JUIsl O3HAKOMJICHUSI.

18. PasmemieHue uH@OpMalMU O TMOPSAKE MPEAOCTaBICHUS TOCYIApCTBEHHOW YCIyrd B
MOMEIEHUH MHOTO(DYHKIIMOHABHOTO IIEHTPAa OCYIIECTBJSETCS Ha OCHOBAHMHM COINAIICHUS O
B3aMMO/JICHICTBUM, 3aKIIOUYEHHOTO MEXIYy MHOTO(QYHKIMOHAIBHBIM I[EHTPOM M TEPPUTOPHATHHBIM
opranom Pocpeectpa B TOpsiAKe, yCTaHOBJIEHHOM IIyHKTOM 1 moctanoBieHus IIpaButenscTBa
Poccuiickoit  ®epepantmn ot 27 ceHTsops 2011 1. N 797 "O B3auMOACHCTBUU MEXIY
MHOTO QyHKITHOHATBHBIMHA IICHTPAMHU TMPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIHIATBHBIX YCIYT U
denepadbHBIMU OpraHAMHU WCIOJHUTEIBHOW BJIACTH, OpPTaHaMU TOCYAApCTBEHHBIX BHEOIOIKETHBIX
GboHI0B, OpraHaMi roCyJapCTBEHHOM BiacTu cyOBekToB Poccuiickoit denepanuu, opraHaMd MECTHOTO
camoynpaBieHus" <8> (manee COOTBETCTBEHHO - TmocTtaHoBienue N 797, coriameHue o
B3aMMOJICHCTBHN), C y4e€TOM TpeOoBaHWI K WH(POPMHUPOBAHHUIO, YCTAHOBJICHHBIX AIMUHUCTPATHBHBIM
perJaMeHToM.

<8> Cobpanue 3akoHoaarenscTBa Poccuiickont @enepamuu, 2011, N 40, ct. 5559; 2012, N 53, cr.
7933; 2014, N 23, ct. 2986; N 44, cT. 6059; 2015, N 22, ct. 3227; 2016, N 33, cT. 5183; N 48, cT. 6777,
2017, N 2, c1.342; N 6, cT. 949; N 7, cT. 1089; N 49, ct. 7455;2018, N 4, cT. 632; N 23, c1. 3286; N 37,
ct. 5757; 2019, N 6, cT. 533; N 12, ct. 1324.

19. OnybnukoBanue (pa3MelieHne, pacpocTpaHeHue) MH(GOpMauyu O MOPSIKEe MPEIOCTABICHHS
rOCY/JIapCTBEHHON YCIYTHM B CpeICTBaX MaccoBOM MHQOpManMu OCYILECTBISETCS B COOTBETCTBUU C
3aKoHO/aTenbCcTBOM Poccuiickoit @exepannu o cpeacTBax MaccoBoil uH(opmaruu, cratesmu 6, 12, 19
denepansHoro 3akoHa oT 9 despans 2009 r. N 8-d3 "OO obecreueHun A0cTyrna K WHGOPpMAIUH O
JIeSITEIbBHOCTH TOCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO caMmoympaBieHus" <9>, HHBIMU
HOPMaTUBHBIMHU IIpaBOBbIMU akTamu Poccuiickoit denepanuu, perynupyro MMy BOIPOCHl pa3MEILLCHUS
MHQpOpMAIUU B CPEJCTBAX MAacCOBON MHGOPMAIUH.

<9> CoOpanue 3akoHomatenbcTBa Poccuiickonn ®@enepannu, 2009, N 7, cr. 776; 2011, N 29, cr.
4291; 2013, N 23, cT. 2870; N 51, c1. 6686; N 52, cT. 6961, 2014, N 45, cT. 6141; N 49, c1. 6928; 2015,
N 48, ct. 6723; 2016, N 11, cT. 1493; 2018, N 1, cT. 7.

20. KoHCynbTaHT BeIeT MNpUEM B CIELHMATBHO OTBEAEHHOM sl KOHCYIBTUPOBAHUS OKHE
(kabuHeTe), OTAENBHO OT OKOH (KaOMHETOB), B KOTOPBIX OCYIIECTBISETCS IMPHEM JTOKYMEHTOB Ha
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NpCa0CTAaBJIICHUC FOCY,[[&pCTBGHHOfI YCIIyru.

Wndopmanus o damunauu, uMeHH, OT4decTBe (MOcienHee - Mpd HAIWYMM) U JOHKHOCTU
KOHCYIbTaHTa JIOJDKHA OBbIThb pa3MellleHa B JIMYHOM HICHTU(QUKALIMOHHON KapTouke JHO0 Ha
uH(opMaImoHHON TabIMUKe Ha paboyeM MecTe.

KoHcynbpranT Beger paboTy B yachl NpHeMa 3asBUTENEH, a Takoke B pabouee Bpemsl, KOTJa MpUeM
JIOKYMEHTOB Ha MPEJOCTaBICHUE FOCYIaPCTBEHHOM YCIYTU HE OCYILECTBIISECTCS.

21. KoHCynbTaHT 00s13aH OCYIIECTBIIATH KOHCYJABTHPOBAHHE IO CIEAYIOIIM BOIIPOCAM:

1) mnepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX [UIs MPENOCTABICHHUS TOCYIapCTBEHHOM YCIYTH,
KOMILUIEKTHOCTh  (IOCTaTOYHOCTH)  MPEACTABICHHBIX  JTOKYMEHTOB,  MOPSAOK  OpraHHU3alud
MEXBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBHS TPU PACCMOTPEHUH 3aIIpOCa;

2) pa3Mep, OPAIOK B3UMAaHHMS M BO3BpaTa IIAThI 3a MPEJOCTaBICHUE TOCYIapCTBEHHON YCITYTH;

3) mpaBa 3asBUTENEH U OOS3aHHOCTU OPraHOB PETHCTPAllMU MpPaB IPU IPEIOCTABIECHUU
rOCyJIapCTBEHHOU YCIIYTH;

4) mopsimoK W crnocoObl MpEeABAPUTENBHON 3amKCH A7 MOJa4yd JOKYMEHTOB Ha MPEI0CTaBJICHHE
rOCyJIapCTBEHHOW YCIIYTIH;

5) mopsaoK M crocoObl MONYYEHHS 3asBUTENEM HHGOPMAlMH IO BOMNPOCAM IMPEIOCTaBICHUS
rOCYIapCTBEHHOM YCIIyIH;

6) Tpaduk pabOTHI OpraHa perucTpaluu rnpas, rpaduk Mpruema 3asBUTEICH;

7) MecTa pacroyiokeHus u rpaduk paboTel OKOH (KaOMHETOB) MpHEMa, BhIIAYH JOKYMEHTOB, OKOH
(kaOMHETOB) KOHCYIBTUPOBAHUS 3asIBUTEIICH;

8) MecTroHaxoxieHne U rpaduK paboThl BHIMIECTOSIICTO OpPTraHa, OCYIIECTBIIOMIETO KOHTPOJIb 3a
JIeSITEIbHOCTBI0 OpraHa perucTpald TpaB, B TOM 4YHCIE 3a COONIOJICHHEM M HCIOJHCHHEM
JOJDKHOCTHBIMH ~ JMUAMH W HMHBIMH  COTPYAHMKAaMU OpraHa perucrpaluu IIpaB  IOJOKEHUU
AIIMPHUCTPAaTHBHOTO pErJlaMeHTa M HWHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUsI K TPEIOCTABIICHUIO TOCYITAPCTBEHHOM YCIYTH;

9) cpenHee BpeMs OXHAAHUS B O4Yepeld Ha HpUEM JIOKYMEHTOB U IOJIydEHHE pe3yibTara
TOCYJIapCTBEHHOU YCIIYTH;

10) cpoku npenocTaBIeHHs TOCYJapCTBEHHON YCIIYTH;

11) mnopspoxk oOxamoBaHust JedcTBUM  (0e3neCTBUS) M peIleHHH, OCYLIECTBISIEMBIX U
IPUHUMAEMbIX B XOZ€ IPEJOCTAaBJIECHUs TOCYAapCTBEHHOM yCiIyru, BKIOYas MHPOPMALUIO O HOMEpax
Tese(pOHOB  YMOJHOMOUYEHHBIX JIOJDKHOCTHBIX JHUI[ M (WIM) ajpece caidta B ceTw MHTepHET
BBIIIECTOAIIETO OPraHa, OCYLIECTBIISIOIIETO KOHTPOJb 32 JIESATEIbHOCTBIO OpraHa perucTpaluy 1pas;

12) mopsmoK MOMy4eHUs] KHUTH Kalo0 W MpEeANoKEHHH MO BOMpocaM OpraHU3alvU IpueMa
3asIBUTENEH.
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22. KOHCYHBT&HT HC OCYHICCTBJIACT MPUCM 3alIPOCOB O IMPEAOCTABJICHUN FOCY,Z[&pCTBCHHOfI YCIIYTH.

23. KoHCynbTaHT MmO NpockOe 3asBUTENS O MPEABAPUTENHLHOM IPOCMOTPE MPENCTaBISEMbIX
JOKYMEHTOB 00s3aH MHPOCMOTPETh HMX M IPH HAINYUM HECOOTBETCTBUS JOKYMEHTOB IIEPEYHIO
HEOOXOAMMBIX JIOKYMEHTOB OOpaTUTh BHHUMaHUE 3asBUTENsI Ha TaKO€ HECOOTBETCTBHE, JaTh
PEKOMEHJAllK O BO3MOXHOCTH UX YCTPaHEHHUSL.

24. Ilpu Hanu4uu o4Yepeay Ha Mojady 3ampoca J1M00 Ha MONy4eHHE pe3yabTaTa rocyaapCcTBEHHON
YCIYTH B LETSAX YHOPSIOUCHHsI OPTaHU3alMU MPpUEeMa U BbIJIa4d JIOKYMEHTOB B IOMEUICHUH IMpUeMa U
BbIJJaUM JOKYMEHTOB OpraHHu3yeTcs paboTa aJIMUHHCTpaTOpa 3aja, KOTOPbIM B Yackl IpueMa 3asBUTeNel
MPUCYTCTBYET B 3aJI€ OXKUJAHUS U OCYLIECTBIIECT YINOPSIOUEHUE OUEPEIU MPU €€ HAIMYMU, HaIlp aBJseT
3asBUTEJCH B COOTBETCTBYIOIIME OKHA, MpEIHA3HAYCHHBbIEC JUIsl MpHEMa, BbIJAYM JOKYMEHTOB WJHM
KOHCYJIbTUPOBAHMUS 3asIBUTEIICH.

25. AAMUHHCTpATOp 3aJ1a OKa3bIBAET IMOMOIIb 3aSBUTEISM MIPH 3alIOTHEHUH (HOPM 3aIIPOCOB.
AJIMUHUCTpATOp 3aj1a MpeAcTaBIseT HHGOPMAIIUIO 110 CIEIYIONMM BOIPOCaM:
1) mopsAAOK U CPOKU MPEAOCTABICHHS TOCYJAPCTBEHHON YCIIYTH;

2) TOPSIIOK U CIOCOOBI MPEABAPUTEIBLHON 3alMCH JUIS MMOJadd JOKyMEHTOB Ha IPEIOCTABIICHHE
rOCyJIapCTBEHHOU YCIIYTH;

3) cpenHee BpeMs OXHIaHUS B O4YE€peAM HaA MPHUEM JOKYMEHTOB U TIOJy4eHUE pe3ynbTara
rOCYJIapCTBEHHOW YCIIYTH;

4) pabora ACB3 c menpr0 OCYIIECTBICHHS 3alUCH JUIsl MOJA4YM 3ampoca Ju00 Ha MOJydeHHe
pe3ylbTaTa TOCyJapCTBEHHOW YCITyTH;

5) Mecropacmosokenne u rpaduk padoTel OKOH (KaOMHETOB) MpHEMa, BBIJAYH JOKYMEHTOB, OKOH
(KaOMHETOB) KOHCYJIBTHPOBAHUS 3asBUTEIICH;

6) MecTOoHaxoXAeHne U rpaduk paboThl BHIECTOSIICTO OPraHa, OCYIIECTBIIAIOIIEI0 KOHTPOJb 3a
JIESITETbHOCTBI0O OpraHa perucTpaldd IpaB, B TOM 4YHCIE 3a COOJIIOJIGHMEM U HCHOJHEHHEM
JOJKHOCTHBIMU ~ JIMI[aMH M WMHBIMH  COTPYIAHHUKAMU OpraHa pErucTpalud TpaB  MOJOKCHHUH
AJIMUHHUCTPATUBHOTO pEerJlaMEHTa W MHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTAHABJIMBAIOIIM X
TpeOOBaHUsI K IIPEIOCTABIICH IO TOCYJapCTBEHHON YCIYTH.

26. Ilo TpeboBaHuUIO 3asBUTENEH COTPYAHUKAMHU OpraHa perucTpaluy npas MpeaoCTaBIIseTC KHUTa
’Ka00 M MpeUIoKeHHH 10 BOIIPOCcaM OpraHU3all My IpreMa 3asiBUTENCH.

27. B nenax uHGOpMHUPOBAHUS 3asBUTENCH CBEAEHUS O XOJ€ MPEeAOCTaBIECHUS TOCYyAapCTBEHHON
YCIIYTH MOT'YT OBITh HarpaBjeHbI B (JopMaTe TEKCTOBBIX COOOLICHUH MOCPEICTBOM 3JIEKTPOHHOM MOYTHI
00 mepenayd KOPOTKUX TEKCTOBBIX COOOIICHHWH (IpH HAJIMYMK CBeNeHHH 00 aOOHEHTCKOM HOMeEpe
YCTPOMCTBA MOJABMXKHON paguoTesneOHHONW CBS3UM 3asiBUTENS M TEXHUYECKOM BO3MOXKHOCTH) C
MCIOJIb30BAHMEM CEpPBHCOB EAMHOrO moprajia rocyaapCTBEHHBIX YCIYT (IIPH HaJIMYUU NHCbMEHHOTO
cornacus 3asBuTesss 00 uHdpopmupoBaHuu. [Ipu momadye MOKYMEHTOB YKasbIBarOTCSA (opMa U CIOCO0
uH(OpMUPOBaHMS, B TOM UYHCIE aJpec 3JEKTPOHHOM mOuThl, aOOHEHTCKUH HOMEp YCTpOHCTBa
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MOJIBUKHOM pagroTeneoHHON CBSI3U IS Mepeaul KOPOTKUX TEKCTOBBIX COOOIICHHUI).

28. He pomyckaeTcsi OTKa3 B TIpUEME 3alpoca W HWHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEJ0CTABJICHUS YCITYIH, a TAKOKE OTKAa3 B IPEIOCTABIICHUH YCIYTH B Cydae, €ClId 3arpoc U JOKYMEHTHI,
HEOOXOAMMBIE JJIsl MPEAOCTAaBICHUS YCIYTrH, MOJaHBbl B COOTBETCTBUU C HMH(OpMAIMeil o cpokax H
MOPSIIKE MPEAOCTABJICHUS YCIyTrd, onmyOnuKoBaHHOM Ha EnmHOM moprane rocyJapCTBEHHBIX YCIYT U
opUIIMaTLHOM CalTe.

Il. CtaHaapT npegocTaBneHusi rocyAapCTBEHHOW yCnyru
HaumeHoBaHMe rocygapCcTBeHHOMW YCNyru

29. TocymapcTBeHHass yciayra MO NPEAOCTaBICHHUIO CBEACHUM, cojepxkaumxci B EauHom
rOCyIapCTBEHHOM pPEecTpe HEBUKUMOCTH.

HanmeHoBaHue hegepanbHOro opraHa UCNOJSIHUTENLHOW BNAacTu,
npeAoCcTaBnAOLEro rocyfapCTBeHHYHO yCnyry, U OpraHu3auum,
oOpalleHne B KOTOpble He06xoanuMO ANsA NpesocTaBreHUs
rocynapcTtBeHHOM ycnyru

30. I'ocynapcTBeHHas ycnyra mpenocraBisiercss Pocpeectpom, ero TeppuTopHalbHBIMU OpraHaMU,
TEePPUTOPUATLHBIME OTIENIaMU TePPUTOpPUATBLHOTO opraHa Pocpeectpa, denepanbHbIM rocynapcTBEHHBIM
OIO/DKETHBIM YUpeXJIeHHEM, QuinanaMu (erepalibHOrO TOCYIApCTBEHHOTO OI0KETHOTO YUPEXKICHHUS,
TEPPUTOPUATIEHBIMH OTENIaMU (DUITNATIOB.

31.  VYcraHoBieHHBIH  AJIMUHUCTPaTHMBHBIM  PEIVIAMEHTOM  CTAHJApT  IPEIOCTaBJICHUS
rOCYJapCTBEHHOW YCIYTH, CPOKH, MOCIEA0BATEIbHOCTh aAMUHUCTPATUBHBIX MpoLenyp (IelcTBuit) mpu
MPEIOCTABICHUM TOCYJapCTBEHHOW YCIYIUM PACIpOCTPAHSIOTCS Ha (enepanbHOE TOCYIapCTBEHHOE
OI0/DKETHOE YUpEeXKICHHE B COOTBETCTBHU C MyHKTOM | mpukasza Pocpeectpa ot 18 oxrsadpst 2016 r. N
IT/0515 "O napenenuum QenepalibHOTO TOCYIAPCTBEHHOTO OIOPKETHOTO yupexkaeHus "denepanbHas
kazactpoBas nanara degepanbHO CIyKObI TOCYIapCTBEHHOM pEerucTpaluy, KagacTpa U kaprorpaduu"
OTJICIBHBIMU TIOJIHOMOYHSIMH oOpraHa perucrpammu mpas" <10> (manee - mpukaz N I1/0515), 3a
UCKIIOYEHHEM CIIydaeB [MpEAOCTaBICHUS CBEICHUM O COAEp)KaHUHM IPaBOYCTAHABIIMBAIOIIMX
JOKYMEHTOB, a TakkKe KOMHUH JIOKYMEHTOB, IOMEIICHHBIX B PEECTpOBBIC Jena (Toma jaen) o0BbEeKTOB
HEJBUKUMOCTH, BEJCHUE U XpaHEHUE KOTOPbIX HE OCYILIECTBIISIETCS (pefepanibHbIM TOCYAaPCTBEHHBIM
OIO/DKETHBIM YUPESKIICHUEM B COOTBETCTBHMH ¢ TOANyHKTOM 1.4 myHkra 1 mpukaza N I1/0515.

<10> 3apeructpupoBan Muntocrom Poccuu 3 Hos0ps 2016 r., peructparimonubiii N 44241.

32. B mensx BBHIMOJHEHHUS YCTAHOBJICHHBIX AIMHHUCTPATHBHBIM PETIAMEHTOM IPOLEIYP
HAJICJICHHOE B COOTBETCTBHM C YKa3aHHBIM B NMyHKTe 31 AIMUHHMCTPATHBHOTO PEIVIAMEHTA PEIICHUEM
Pocpeectpa momHOMouMsiMH denepalibHOE TOCYIAPCTBEHHOE OOKETHOE YYpEKICHUE CUHUTAETCS
OpI‘aHOM peFI/ICTpaLII/II/I HpaB, 1 IIOJIOKCHUA AI[MI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa HpI/IMeHSIIOTCSI K HeMy B
IMOJIHOM O0BEME.

33. Ilpm mnpenocraBieHUU TOCYIAPCTBEHHOM YCIyIM OCYILIECTBIISAETCS B3aWMOJECHCTBUE C
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(eepalbHBIMM  OpraHaMy MCIIOJHUTENBHOM BJACTH, OpraHaMU TOCYAAPCTBEHHON BJIACTH CYOBEKTOB
Poccuiickoii denepannuu, opraHaMuM MECTHOTO CaMOYIIPABJICHUS, YIOJIHOMOYEHHBIMH OpPraHU3ALMSIMU,
MOJIBEJOMCTBEHHBIMM  TOCYJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO  CaMOYIpPaBJICHUS
OpraHH3aIUsIMU.

34. locynapcTBeHHass ~ yciayra — HEMOCPEACTBEHHO — MPENOCTaBisieTcs  (erepaibHBIMUA
rOCYJapCTBEHHBIMU TPaXJaHCKUMHU ClykallmMmu Pocpeectpa, TepputopuaibHbIX opraHoB Pocpeectpa,
TEPPUTOPUATILHBIX OTACIIOB TEPPUTOpHAILHOTO opraHa Pocpeectpa, paboTHHKamu ¢eaepabHOTO
rOCY/IapCTBEHHOTO OIO/IKETHOTO YUPEKICHHS, ero (UiInaaoB U UX TEPPUTOPUATILHBIX OT/IEIOB.

35. Opran perucTpaiuu npas He BIpaBe TpeOOBaTh OT 3asBUTEINS OCYLIECTBICHUS JEHCTBUI, B TOM
YHCIe COIIACOBAaHUM, HEOOXOAMMBIX ISl TOJYYEHHs] TOCYJApCTBEHHOW YCIYIM M CBSI3aHHBIX C
oOpalleHueM B HHbI€ TOCYAapCTBEHHBIE OpPraHbl M OpPTraHU3allid, 332 HCKIIOYEHUEM IOJIydeHUs YCIYT,
BKJIIOYEHHBIX B IE€PEYCHb YCIAYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH M 00S3aTeIbHBIMHU  JUIS
IIPEIOCTABJICHUS TOCYJAPCTBEHHBIX YCIIYT.

OnucaHue pe3synbTata NnpeaocTaBneHUs rocyaapCcTBEHHOM yCnyru

36. Pe3ynbraTamMu npefocTaBiIeHUS TOCYIaPCTBEHHOM YCIIyTu SBIISIOTCS:

1) mpengocTaBiieHuE OPraHOM peTUCTpaluu npaB cBeneHuid, coaepxanmxcs B EI'PH (nanee taxke -
MPEI0CTAaBJIICHUE CBEACHUI), B BHJIE KONUHM JOKYMEHTA, HA OCHOBAHMHU KOTOPOTO CBEJACHHUS BHECEHBI B
EI'PH, xonmuu 10OroBOPOB M HHBIX JOKYMEHTOB, KOTOPBIE BBIPAKAIOT COJEPIKAHUE OJHOCTOPOHHUX
CHETIOK, COBEPIIICHHBIX B MPOCTOM MUCBEMEHHOM (PopMe, U coaepKaTcs B PEECTPOBBIX JIeTax;

2) mpenocTaBJ€HHE OpPraHOM perucTpaluy IpaB cBeleHuil, comepxkaumxcsi B EI'PH, B Bume
BbIMCkU U3 EI'PH nau mHOM BuJE, yCTaHOBIEHHOM B COOTBETCTBUM C YacThlo 6 cTarbu 62 3akoHa O
perucTpanuu;

3) mpenocraBiieHHe cBeAcHUM, conepkanmxcs B EI'PH, mocpencTtBoM oOecrieueHust moctyma K
denepanpHO TOCymapcTBeHHON MHQopMmarmonHoi cucteme Beaenuss EIPH (manmee cooTBeTcTBEeHHO -
OI'C EI'PH, unH@opMmanuoHHBIi pecypc, NPENOCTABICHHE CBEIEHUN MOCPEACTBOM OOECHeUeHUs
noctyna k @I'YIC EI'PH);

4) nmnpenocTaBlieHME AaHAJIUTHYECKOHM MH(pOpMALMK, IOJYYEeHHOH Ha OCHOBE CBEJICHUI,
conepxkaumxcsa B EI'PH;

5) pasmeuienue B cetu MHTepHeT 00001EeHHON MH(pOpMaIK, TOJYyYeHHOW Ha OCHOBE CBEICHHH,
conepxkaumxcsa B EI'PH;

CpoK npegocTaBneHus rocyaapCcTBEHHOM yCcnyru, B TOM Y1icne
C yYeTOM Heo6xoaMMOCTU O6paLleHUs B OpraHM3auum, yyacTByoLlme
B NpefoCcTaBleHUM rocyJapcTBEHHOM YCIyru, CPOK BblAauun
(HanpaBneHnA) AOKYMEHTOB, ABNAKLWMUXCA pe3yfibTaToM
npeAocTaBlieHUsA rocyAapCcTBEHHOW yCnyru

37. Cenenus, copepxkanmecs B EI'PH, mpenocraBiisitorcss B cpok He Oosiee Tpex pabounx JAHEH co
JTHS TIOJTY9EHUSI OPTAaHOM PETHCTPAIlUY TIPaB 3armpoca O MPEJIOCTABICHUHN CBEJICHUMN, €CITM HHOW CPOK HE
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YCTaHOBJICH 3aKOHOM 0 perucrpanuu.

38. B mensix mpenocraBieHus cenaeHuil, comepxkanmxcs B EI'PH, mocpemctBom oOecmeueHust
noctyna k ®I'MC EI'PH He mo3mHee aHS, CIEIYIOMIETO 3a JHEM OCYILUECTBJICHHS OIJIATHI, OpPraH
pPETUCTPaLMK IIPAB MPEIOCTABIISAET 3aABUTEINIO (JUIsl 3asBUTENEH, yka3aHHBIX B yacTu | ctarbu 63 3akoHa
0 pEerucTparyu, B TOM YHCIIe UMEIOIMX MPaBO Ha MOJYyYECHUE CBEACHUM OTPAaHWYEHHOTO JIOCTYIMa, - B
JEeHb TOJy4deHUs] YHHUKAIBbHOTO KojAa (Hajee - KIOY JOCTyMa) BO3MOXKHOCTh IOMCKa OOBEKTOB
HEJIBM)KMMOTO UMYITIECTBA, 30H MYOJIMYHBIX CEPBUTYTOB, TEPPUTOPUMA U TPAHMII, YKA3aHHBIX B 4acTsX 1,
2, 5, 6 crarbu 10 3akoHa O perucTpainuu, npaBoobaaareneii 0ObEKTOB HEIBUIKMMOCTH, CBEICHUS O
KOTOpBIX cozaepsxkarca B EI'PH.

39. Uadopmarnus o JHIaX, MOTYIUBIMX CBEICHUS 00 00BbEKTe HEIBMKMMOIO MMYIIECTBA, IpaBa
Ha KOTOpBIH y IpaBooOiazaTenss 3aperucTpUpPOBaHbl (3a MCKIOYEHHEM CIIydaeB IOJY4EHHs] TaKMX
CBEJCHUI OpraHamu, OCYIIECTBIISIOIMMU B YCTAHOBJICHHOM (erepaibHBIM 3aKOHOM  TOpSIKE
ONEePaTUBHO-PO3BICKHYIO JIEATEIbHOCTh 110 OCHOBAHUSIM, YCTAaHOBJIEHHBIM cTaTbell 7 3akoHa N 144-D3),
IPEIOCTABIISIETCS] €My B CPOK He OoJiee 4eM TpH pabodMX AHSI CO JAHS 3aIpoca TakoH MHGOPMALIH H.

40. IlpenmocraBieHHE aHAIUTHYECKOM HHQOpPManuu, TOJYy4EeHHOM Ha OCHOBE CBEACHUI,
conepxkammxcsa B EI'PH, ocymecTtBisercss B cpok He 6onee ueM 10 paGounx mHEH cO AHS MOJTydEHUS
OpraHOM PErHCTPAaLNU MPaB 3arpoca.

OO6oOmennas wuHpOpMAIUs, TOJy4eHHAs HAa OCHOBE cBeleHHWH, coaepxkanmxcsi B EI'PH,
pasMenaercs B IOPSAKE, YCTAHOBJIEHHOM NYHKTOM 2 mpuka3a MuH3KkoHOMpaszButus Poccum ot 23
aBrycra 2016 r. N 537 "O6 ycraHoBJIeHUHU cocTaBa 000OIIEHHONW MH(OpMaIuy, MOJTy4eHHONH Ha OCHOBE
CBEIECHMH, cojepxaumxcsi B EIMHOM rocylapcTBEHHOM pEECTpe HEJIBMKUMOCTH, NOpAIKa U
MEePUOIMYHOCTHU €€ pa3MeIleHHs] B MHPOPMAIIMOHHO-TeJIeKOMMYHUKaIMOHHOM ceTu "UHTepHer" <11>.

<11> 3apeructpupoan MuHntocrom Poccuu 1 Hos0ps 2016 r., peructparmonnsiii N 44205.

HopmaTuBHbIe NpaBoOBLIe aKTbl, perynupytowiue npeaocraBrneHme
rocyaapcTBeHHOM ycnyru

41. IlepeyeHp HOpPMAaTUMBHBIX IPABOBBIX AKTOB, PETrYIMPYOIMX NpenocraBieHue Pocpeectpom
TOCY/IapCTBEHHOM YCIyTH (C YKa3aHHMEM MX PEKBU3UTOB U UCTOYHUKOB O(HUITHAILHOTO OIYOJIMKOBAHMSA),
HOJUIEKHUT 00s3aTeIbHOMY pa3MelleHui0 Ha oduuuaabHoM caidte Pocpeectpa, B (QenepanbHoOl
rOCylIapcTBEHHON uWH@OpMalnoHHON cucteme 'dexepanbHBIH peecTp TOCYIApCTBEHHBIX YCIYT
(pynxumit)" u Ha EqHOM mopTaiie rocyJapCTBEHHBIX YCIYT.

UcuepnbiBarowmin nepeyeHb AOKYMEHTOB, HEO6X0AUMBIX
B COOTBETCTBUU C HOPMAaTUBHbLIMU NPABOBbLIMA aKTaMu1
AnNA npefocTaBrieHUsi rocyfapCcTBEHHOM yCnyru U ycnyr, Kotopble
ABNSAIOTCA HEO6XOAMMBIMU U 06sI3aTeNbHbLIMU ONA NpeaoCcTaBreHns
rocygapcTBeHHOM ycnyru, noanexawmx npeacraBrieHuo
3asiBUTeNieM, cnoco6bl UX NoJly4YeHUA 3asiBUTesNieM, B TOM Yucne
B 311IeKTPOHHOWM (hopMe, NOPSAOK UX NpeAcTaBrieHUs
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42. T'ocynapcTBeHHas ycilyra NpeJoCTaBIsETCs NIPU MOCTYIUIEHUH B OpraH PErMCTpallvy MpaB OT
3asBUTENS (Ero MpeACcTaBUTENs) 3aIpoca B COOTBETCTBUU C MyHKTaMu 1 - 60 mopsaka npeaocTaBIeHUs
CBEICHUN, colepkalumxcsi B EAMHOM TIoCyJapCTBEHHOM peecTpe HEABHXMMOCTH, YTBEPKICHHOIO
npuka3zoM MunskoHoMpa3BuTHs Poccun ot 23 nexabps 2015 r. N 968 <12> (nanee cOOTBETCTBEHHO -
3aIpoc o NMPeAoCTaBICHUHU CBEIEHUM, 3anpoc, [lopsnok).

<12> 3apeructpupoBan Muntocrom Poccun 28 ampens 2016 r., peructpaunonsusii N 41955, ¢
W3MEHEHUSMHU, BHECEHHBbIMHU TpHKazamMu MunskoHompaszButusi Poccun ot 20 urons 2016 r. N 378
(3apeructpupoBan MuntoctoM Poccun 24 aBrycra 2016 r., peructpanuonusii N 43384), ot 22 Hos0p4
2016 r. N 738 (3apeructpupoBan Muntoctrom Poccun 30 nexabps 2016 1., peructpannonsii N 45088),
or 29 wmions 2018 1. N 344 (3apeructpupoBan Muntoctom Poccum 21 centsops 2018 r.,
peructpannonusiii N 52214), ot 10 mexabps 2018 r. N 694 (3apeructpupoBan Munioctom Poccuu 17
saBaps 2019 r., peructparuonasii N 53390), ot 20 mapta 2019 1. N 144 (3apeructpupoBadn MuHIOCTOM
Poccuu 24 urons 2019 r., peructpanuonusii N 55004), ot 29 mapra 2019 r. N 173 (3apeructpupoBaH
Muntoctrom Poccun 26 anpenst 2019 r., perucrpanuonnsii N 54524), or 19 urona 2019 r. N 433
(3apeructpupoBan Muntoctom Poccuu 8 aBrycra 2019 r., peructpanuonnsiii N 55529).

43. B nensx noaydyeHus rocylapCTBEHHOM YCIYTH 3allpoC MPEACTABIISIETCS] B OpraH perucrpanuu
IIpaB 110 BHIOOPY 3asBUTEIIS:

1) B Busie OyMaXHOTO JOKYMEHTa, MPEICTaBIIsIEeMOT0 3asiBUTEIEM P JIMYHOM OOpallleHuu B OpraH
pErUCTpalluy TpaB WM MHOTO(YHKIIMOHATBHBINA IEHTpP (Jlajiee - MpeACTaBlIEHHUE 3ampoca MPH JTHIHOM
oOparieHun);

2) B BHUIC 6YM8.)KHOF0 JAOKYMCHTA ITYyTCM €TI0 OTHPABKHU I1O ITOYTEC (;:Lanee - IPEACTABJICHUC 3aIlpoca
IIOYTOBBIM OTHpaBJICHI/ICM);

3) B 3JEKTPOHHOU (opMe MOCPEICTBOM OTIPABKHU SJIEKTPOHHOTO JOKYMEHTa C HCIOIb30BAHHEM
BeO-CepBUCOB (J1ajiee - MPEICTaBJICHHE 3aIpoca C UCIOJIB30BAHNEM BE0-CEPBUCOB);

4) B nyeKTpOHHOW (opMe MmyTeM 3amoidHeHHs (GopMbI 3arpoca, pa3MEmEeHHOW Ha OQHUIIMATEHOM
caiite Pocpeectpa n EanHoM nmopTase rocynapCTBEHHBIX YCITYT.

44. 3anpoc o mpenoctaBieHuM cBeneHui, coxepxkanmxcs B EI'PH, mocpeactBom obecneueHus
noctyna k ®I'MC EI'PH npencraBisiercs B opraH perucTpanuyd IpaB B 3JEKTPOHHON QopMme myreM
3anofHEeHUs: (QOpMBI  3ampoca, pa3MeIIeHHOM B JMYHOM KaOuHere M Ha EauHoMm mnoprtane
rOCY/IapCTBEHHBIX YCIYT.

45. Jns 3asBUTENEH, yKazaHHBIX B 4acTsax 13, 14 cratem 62, yactu 1 cratem 63 3akoHa o0
perucTpanmm, 3arpoc 0 IpeJocTaBIeHNuU cBeJeHnH, coaepxanmxcst B EIPH, nocpencrsom obecrieuenus
noctyrna kK ®I'YC EI'PH Tarke MoxeT ObITh IPEICTABICH B OPTaH PErucTpaliuy MpaB B BUIE OyMaKHOTO
JIOKyMEHTa IPH JINYHOM OOpallCHUU.

46. Ha ocHOBaHMHM OJHOTO 3ampoca MpPEeAOCTaBJSIETCS OJUH JOKYMEHT, B BHJE KOTOPOTO
MPEIOCTABIISIOTCS CBeeHUs, coaepxkammecs B EI'PH.
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47. Ha ocHOBaHHMHM 3ampoca, MPEACTABIEHHOTO 3asSBUTEISIMU, OOTANAIONMMHU B COOTBETCTBUH C
gacThio | crtathu 63 3akoHAa O pETUCTpaIlMM TPaBOM Ha O0e3BO3ME3THOE TOIYUYCHHE CBEICHHH, B
OTHOIIICHUH JIBYX M 00jiee OOBEKTOB HEABHIKUMOCTH (OOBEKTOB HEABMIKUMOCTH OJHOTO BHJA HWJIH
OOBEKTOB HEIBMKMMOCTH Pa3IMYHBIX BHUJOB), PpACIOJIOXKEHHBIX B Tpeaenax OJHOro cyOnekra
Poccuiickoii ®depepanuy, n1u00 B OTHOIIGHWH JBYX M 0Oojee mpaBooOiamaTenield, MpencTaBIISIOTCS
JIOKYMEHTBI, B BUJIC KOTOPBIX MPEIOCTABJISIOTCS CBEICHHUS, OTACIBHO B OTHOIICHHUH KaXKIOTO YKa3aHHOTO
B TaKOM 3aIIpOCe COOTBETCTBEHHO OOBEKTa HEABUKMMOCTH JIMOO IMpaBooOIa1aTesl.

48. K 3ampocy 0 NnpeaoCTaBJICHUM CBEICHUM OTPaHMYEHHOTO JOCTYyNa MPUJIAraloTCs CICIYIO e
JIOKYMEHTBI:

1) xomusi JOKyMEHTa, MOJATBEPKAAOIIETO MOJHOMOYHS MOIMCABIIETO 3aMpoc O MPEI0CTaBICHUH
CBEJICHWH JUIla JCUCTBOBATh OT MMEHH IOPUIMYECKOTO JIa 0e3 MTOBEPEHHOCTH, €CIU ITH CBEACHUS
OTCYTCTBYIOT B EMHOM rocyaapCTBEHHOM pEecTpe IOpUINYECKUX JIUI] WM B IAHHOM PEECTpPEe YKa3aHbI
CBEJICHHS O JpyroM Jmre Ju00o eclyd TOJHOMOYMS JIMIla, TMOJIMMCABINETO JaHHBIH 3arpoc,
MOATBEPKIAAOTCS JOBEPEHHOCTBHIO, OPHWTHHAI JIOBEPEHHOCTH WM €€ Komus (Ui 3asBUTENS -
MPEACTABUTENS IOPUIMUECKOTO JIMIIA, SIBJISIIOIIETOCS IMPaBOOOIaaTeNeM, 3aJoroJiepKaTeiaeM, JHUIIOM,
HMMEIOIIMM TPaBO Ha HACJIEIOBAHME UMYIIECTBA MTPABOOOIAIaTENs IO 3aBEUAHUIO, JIUIIOM, TTOTYUYHBIIMM
JIOBEPEHHOCTH OT MPaBOOOIAaTeNsl UM €T0 3aKOHHOTO MPEICTaBUTES);

2) HamnexanpM o0pa3oM 3aBepeHHas KOMHs BCTYNUMBILIETO B 3aKOHHYIO CHIIY ONpeIeseHUs
apOUTPaXHOTO Ccyda 00 YTBEPXKICHUU apOUTPaKHOIO VYIIPABJSIOINETO, BHEIIHETO YIPaBISIOIIETO,
KOHKYPCHOTO YIPAaBIIAIOILETo, HaJUIeKAIMM 00pa3oM 3aBEPEHHOE peleHHEe KOHTPOJIBHOIO OpraHa o
Ha3HAYEHUU BPEMEHHON aJIMHHUCTpauy (PUHAHCOBOM OpraHu3aluy (JUIs 3asBUTENS - apOUTPa)KHOTO
YIPABJIIOIETO, BHEIIHETO YIPABIISIONIETO, KOHKYPCHOTO YIPABIISIONIETO);

3) KomMs  JOKYMEHTa, [MOATBEPXKAAIOIIETO  MOJHOMOYMS  3aKOHHOTO  MPEICTaBUTENs
npaBooOIagaTess: Uik pOIUTENEH - CBUJECTENBCTBA O POXKICHUH MTPaBOOOIaaTeNs, Al MHBIX 3aKOHHBIX
MpEeACTaBUTENEC - JOKYMEHTa, BBIJAHHOTO B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoii
denepanyu (A7 3aIBUTENS - 3aKOHHOTO MPEICTABUTENS MPaBoobIaaaTens - GU3MUECKOro JIUIA);

4) opurdHai ITOBEPEHHOCTH (MO0 €€ KOMHs), BBIJIAHHOM MpaBoO0IaiaTeIeM MM €r0 3aKOHHBIM
MpEACTaBUTENIEM, a TaloKe YyKa3aHHas B HACTOSIIIEM MNYHKTE KONHUS JIOKyMEHTA, IOJTBEP:KIAI0IIEro
MTOJIHOMOYHSI 3aKOHHOTO MPECTaBUTEINS MPABO0OIaAaTeNs], BBIAABIICTO JOBEPEHHOCTD (sl 3asIBUTEINS -
JU1A, TOJIyYUBILETO JJOBEPEHHOCTH OT IIPaBO0O0IIaaTeNsl, €ro 3aKOHHOTO IPEICTaBUTES);

5) opurmHaia JOKyMeHTa (HampuMep, MMCbMO, CIpPaBKa), BBIIAHHOTO HOTApUyCOM, B TOM YHCIe
3aBEPEHHOT0 UM CBOEH MOJMHUCHI0 U OTTHCKOM JIMYHOM TMEYaTH, U MOATBEPXKIAIOIIEro MpaBo Jiuila Ha
HacjleJOBaHWE MMYILECTBA IpaBooOIafaTess Mo 3aBEIIAHUIO MJIM MO 3aKOHY (s 3asBUTENs - JIMIIA,
MMEIOIIETO TPAaBO Ha HACIEOBAHKNE UMYIIECTBA TTPaBOOOIagaTess Mo 3aBEUAHUIO UITH 10 3aKOHY);

6) xomus A0roBopa (MHOTO MPABOYCTAHABIMBAIOLIETO JOKYMEHTAa), HA OCHOBAHHWH KOTOPOIO OBbLIO
3apETUCTPUPOBAHO MPABO 3aJI0T0JIaTeNs M BOSHUKIA UTTOTEKa HAa OCHOBAaHUU 3aKOHA B MOJIb3Y 3asSBUTEIIS,
€Cli  3amuch O JIaHHOW WIIOTeKe B TMOJB3y 3asBUTens He BHeceHa B EIPH  (mis
3assBUTEJIS-3aJI0TOIepKaTes);

7) KOIUS OHOTO M3 IOKYMEHTOB, IIPEIYCMOTPEHHBIX TyHKTOM 3 cTaTthu 16 denepanbHOro 3akoHa
oT 16 uronst 1998 r. N 102-®3 "OO6 unoreke (3agore HeaBUKUMOCTH" <13> (nanee - 3akoH 00 HITOTEKE),
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SIBJISIFO LU XC SI OCHOBAHMEM JUISl TOCYIapCTBEHHOM PETMCTPALlMK 3aKOHHOTO BJIQJIEIIblia 3aKIAaJHOM, €CIIH B
EI'PH unoTeka B moib3y 3asiBUTENST HE 3apETUCTPUPOBAHA (IS 3asIBUTEIISA-3AJI0TOICPKATEIIA).

<13> Cobpanue 3akoHogarenbcTBa Poccuiickoii @eneparnun, 1998, N 29, ct. 3400; 2001, N 46, cr.
4308; 2002, N 7, cT. 629; N 52, ct. 5135; 2004, N 6, cT. 406, N 27, ct. 2711; N 45, cT. 4377; 2005, N 1,
ct. 40, 42; 2006, N 50, ct. 5279; N 52, cT. 5498; 2007, N 27, ct. 3213; N 50, ct. 6237; 2008, N 20, cT.
2251; N 52, ct. 6219; 2009, N 1, cT. 14; N 29, ct. 3603; 2010, N 25, ct. 3070; 2011, N 27, ct. 3879,
3880; N 50, ct. 7347; 2013, N 19, cT. 2328; N 51, ct. 6683; 2014, N 26, cT. 3375, 3377; N 30, ct. 4218;
2015, N 1, ct. 29, 52; 2015, N 14, ct. 2022; N 41, ct. 5640; 2016, N 26, cT. 3886; N 27, cT. 4248, 4294,
2017, N 27, ct. 3938; N 31, ct. 4761, 4766; N 48, ct. 7052; N 50, cT. 7549; 2018, N 1, cT. 70; 2019, N
18, cT. 2200; N 23, cT. 2921; N 31, cT. 4420.

49. K 3ampocy 0 npenocTaBjIeHUH CBEACHUM, B OTHOIICHUH KOTOPBIX 3asBUTEIh B COOTBETCTBUU C
yacThio 1 cTaThu 63 3aKoHa O perucTpaluu o01aaaeT MpaBoM Ha UX 0€3BO3ME3IHOE MTPEAOCTaBICHHE, 3a
UCKIIOUEHHEM 3alpoca O MPEIOCTaBIECHUM CBEICHHHA OIPAaHUYEHHOTO JIOCTYyNa, MPUJIararoTcs
CIIEIYIOIME JOKYMEHTHI:

1) TOKYMEHT, MOATBEPKIAI0O M MpaBo 3asBUTENS Ha 0€3BO3ME3HOE MOMYyUeHUE CBEACHUH, MO0
KOMHSI TAKOTO JOKYMEHTA, 3aBEPEHHAs B yCTAHOBJICHHOM IOPSIKE;

2) JOKYMEHT, TMOJTBEPXKIAIOIMII MOJIHOMOYMS MPEIACTaBUTENS 3asBUTENS (€CIM  3ampoc
MPEJCTABISACTCS MPEICTABUTENEM 3asIBUTEIS).

50. Ecniu 3asiBUTENEM SIBIISIETCS aKIIMOHEpPHOE 001mecTBO "®enepanbHas KOPHIOpaIus Mo Pa3BUTHIO
MaJIoro U CpeAHero npeanpuHuMatenbcTBa” (nanee - Koproparius), KoTopas B COOTBETCTBUH € YacThio |
cratbu 63 3akoHa O perucrpauuu oONagaeT MpaBoM Ha OE3BO3ME3THOE INMPEAOCTaBICHUE CBEICHMI,
JOKYMEHTBI, oATBepxkaatonme npaBo Kopropanuu Ha 6€3BO3ME3AHOE MPENOCTABICHUE CBEACHUMN, HE
MPEACTABISAIOTCS, a B 3ampoce MOMOJHUTENBHO YKa3bIBAIOTCS ClIOBa "OcyllecTBiCHHE (QYHKIIUH,
npeaycMOTpeHHbIX NMYHKTOM 11 wactu 4 crateu 25.1 ®epepanpHoro 3akoHa oT 24 wurons 2007 r. N
209-®3 "O pa3BUTHH MAJIOTO U CPEHETO MpeArnpuHuMaTenscTBa B Poccutickort @enepannn" <14>.

<14> CoOpanue 3akoHogatenbcTBa Poccuiickoit ®epepannu, 2007, N 31, ct. 4006; N 43, cT. 5084;
2008, N 30, ct. 3615, 3616; 2009, N 31, ct. 3923; N 52, ct. 6441; 2010, N 28, ct. 3553; 2011, N 27, cT.
3880; N 50, cr. 7343; 2013, N 27, ct1. 3436, 3477; N 30, ct. 4071; N 52, cT. 6961; 2015, N 27, ct. 3947;
2016, N 1, ct. 28; N 26, ct. 3891; N 27, ct. 4198; 2017, N 31, ct. 4756; N 49, cT. 7328; 2018, N 1, cT.
89; N 28, cT. 4149; N 32, cT. 5106; N 49, cT. 7524; N 53, cT. 8413; 8463; 2019, N 30, cT. 4147; N 31, cT.
4452,

51. Ecnu 3asButenem sisgercss MHCTUTYT, KOTOPBIM B COOTBETCTBUM C YacThio 1 ctaThu 63 3akoHa
0 peructpauuu oOJanaeT MpaBOM Ha OE3BO3ME3AHOE MIPEIOCTABICHHE CBEACHUH, IOKyMEHTHI,
noATBepxkaaonme npaBo  MHcTtuTyra Ha  0e3BO3ME3HOE  NPEJOCTaBICHUE  CBEJIEHUM, HE
MPEICTABISIOTCS, @ B 3alpOCce JOMOJHUTEIBHO YKa3bIBAIOTCS CIIOBA "I OCYUIECTBIICHUS ACATEIbHOCTH,
HaIpaBJICHHOW Ha pellieHUe 3a7]ad U BBIMOTHEHUE (DYHKIUIA, BO3IOKEHHBIX B COOTBETCTBHH CO CTaThei 2
3aKkoHa O COJACMCTBUM PA3BUTHUIO U TOBBIMNICHUIO d(PQPEKTUBHOCTH YIPABICHUS B KUIMIHOW cdepe,
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IpyruMu  QenepalbHbIMH 3aKOHAMU M WHBIMA HOPMATHUBHBIMHM MpaBOBBIMH akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanun'.

Ecnu 3asBuTenem sBisieTcss MyOIMYHO-TIpaBoBasg KommaHus "®OHJ 3aUMTHl MpaB TPaXKAaH -
YYaCTHUKOB JOJIEBOrO cTpouTtenbeTBa" (nanee - MOHM 3alMTHI), KOTOPass B COOTBETCTBUU C YaCThiO |
cTtaThil 63 3akoHa O perucTparuu o0JIafaeT MpaBoOM Ha 0E3BO3ME3THOE IMPEIOCTABICHUE CBEICHUM,
JOKYMEHTBI, MOATBEpKaato e mpaBo DoHa 3alMThl Ha OE3BO3ME3IHOE MIPEACTaBICHNE CBEACHHH, HE
NPEJCTaBIISIOTCS, a B 3alpoce JOMOJHUTEIBFHO YKa3bIBAIOTCS CJIOBa "OCyllecTBIIeHHWE (QYHKUHUHA H
MOJIHOMOYH M, IPETYCMOTPEHHBIX CTaThel 3 3aKOHa O 3alMTE MpaB IrpaxkaaH'".

52. Ecnm 3ampoc mpeacTaBisieTCss B DJIEKTPOHHOM BHJIE, YKa3aHHble B TyHktax 48 - 49
AJIMUHUCTPAaTUBHOTO pErJIaMeHTa JOKYMEHTBHI JIOJDKHBI OBITH INPEACTAaBICHBI B (OpME DIIEKTPOHHBIX
JIOKYMEHTOB (2JICKTPOHHBIX 00pPa30B JOKYMEHTOB).

53. Ilpu npexncTaBiI€HMM 3ampoca B AJIEKTPOHHOM BHUJE JIOKYMEHT, NOATBEPXKAAOUMN IPaBo
3asBUTEII HA 0€3BO3ME3THOE IO YYEHHE CBECHMUI, 110 )KETAHUIO 3assBUTENISI MOKET HE IIPEJCTABIIATHCS B
BUJIE DJIEKTPOHHOIO JOKYMEHTa (3JIEKTPOHHOro o0pa3a JOKyMEeHTa), eclid HH(opManus o 3asBUTEIE,
yKa3aHHas B TaKOM JIOKYMEHTE M TOATBEPKIAIOIIAS MPaBO 3asABUTENS Ha O€3BO3ME3HOE MOJIYydEHHE
CBEJICHUH, COJIEP’KUTCS B cepTU(UKaTe KI0Ya MPOBEPKH YCUIICHHOMN KBaIU(UIIPOBAHHOMN 3JIEKTPOHHOI
MOJIHUCH.

54. B coorBerctBun ¢ nyHkroM 43 Ilopsika BepHOCTb yKa3aHHBIX B IyHKTe 48
AIIMIHUCTPAaTHBHOTO PETJIaMEHTa KOIHI OyMa)XHBIX TOKYMEHTOB JOJDKHA OBITh 3aCBUJICTEIBCTBOBAHA B
nopsiike, ycraHoBieHHOM OcHOBaMu 3akoHonaTenbcTBa Poccuiickoit @enepanuu o HoTapuare oT 11
deBparnst 1993 r. N 4462-1 <15>, 3a ucKIOYeHUEM KOMUU CyAeOHOTO aKTa, KOMUM CTpaHUI] TIOKYMEHTA,
YIOCTOBEPSIIOIETO JIMYHOCTD.

<15> Bepomoctu CHJIl u BC P®, 1993, N 10, ct. 357; Cobpanue 3akoHOAaTenbCTBA Poccuiickoi
®enepanuu, 2001, N 53, ct. 5030; 2002, N 52, ct. 5132; 2003, N 50, ct. 4855; N 52, ct. 5038; 2004, N
27, ct. 2711; N 35, ct. 3607; N 45, ct. 4377; 2005, N 27, ct. 2717, 2881; 2007, N 1, ct. 21; N 27, cT.
3213; N 41, cr. 4845; N 43, ct. 5048; 2008, N 52, ct. 6236; 2009, N 1, ct. 14, 20; N 29, ct. 3642; 2010,
N 28, ct. 3554; 2011, N 49, ct. 7064; N 50, ct. 7347; 2012, N 27, ct. 3587; 2013, N 14, ct. 1651; N 51,
cT. 6699; 2014, N 26, ct. 3371; N 30, ct. 4268; 2015, N 1, cT. 10; N 13, cT. 1811; N 29, ct. 4385; 2016,
N 1, ct. 27, 4265, 4293, 4294; 2018, N 1, ct. 65, 70, 90; N 22, cT. 3043; N 27, cT. 3954; N 32, c1. 5131;
N 53, cr. 8454; 2019, N 30, cT. 4128, 4155.

55. He tpebOyercs mpenctaBiieHHE yKa3aHHBIX B TyHKTe 48 AJIMHUHHCTPAaTHUBHOTO perjlaMeHTa
KON JOKYMEHTOB, 32 HCKIIOUYCHUEM KOMU BCTYIHUBILETO B 3aKOHHYIO CHIIY CyAeOHOTO akTa, IoroBopa
(MHOTO MPaBOYCTaHABJIMBAIOIIETO IOKYMEHTA), HA OCHOBAHHUM KOTOPOT0 OBLIO 3aperHCTPUPOBAHO IIPABO
3aj70roiaTeN s U BO3HUKIA UMTOTEKa Ha OCHOBAHMU 3aKOHA B MOJIb3Y 3asIBUTENS, OJHOTO U3 JIOKYMEHTOB,
MPEAYyCMOTPEHHBIX TYHKTOM 3 crtaTh 16 3akoHa 00 UMOTEKe, SBISAIOUMXCS OCHOBAaHUEM IS
roCyJapCTBEHHOW PETHCTPAllMU 3aKOHHOTO BJIAJEJIbla 3aKIaJHOM, €CIH 3alpoC U IpUIaraeMble K HEMy
JOKYMEHTBI TIPEJICTaBJICHbl B OpraH PEerucTpanuu npaB WM MHOTO(QYHKIMOHAJIBHBIN LIEHTp 3asBUTEIEM
(ero mpencraBUTENIEM) JHMYHO C MPEIBABICHUEM OPHUIMHAIOB TaKUX JOKYMEHTOB. B 3ToM ciydae
CHELUATUCT, OCYIIECTBIISIONMU MPUEM TI0KYMEHTOB:
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1) mpocraBnseT B 3ampoce oTMeTKy: cioBa "lIpenssiBieH(bl) opuruHam(bl)" 1 PeKBU3UTHI (BKITIOYAs
HaMMEHOBAHUE) MPEIBIBICHHBIX JOKYMEHTOB U 3aBEPSCT €€ CBOCH MOJNUCHIO C YKa3aHueM (pamMuianu u
WHUIUAJIOB;

2) M3rOTaBIUBACET C MPEIbSBICHHBIX OPUTMHAIIOB JOKYMEHTOB UX KOIMH, HA KOTOPBIX IPOCTABIISAET
OTMETKY O COOTBETCTBHM KOIIMH JTOKYMEHTOB HX OpUIMHAJaM M 3aBEpsAET €€ CBOEH NOANNCHIO C
yKa3aHueM (paMUJIMKM U WHUIIMAJIOB.

56. Ilpunaraempie K 3ammpocy O MPEIOCTABICHUU CBEJICHUN OTPAaHWUYEHHOTO JOCTYMa JOKYMEHTHI,
yKazaHHbIC B TIyHKTE 48 AJIMHUHHCTPATUBHOTO PETJIaMEeHTa (OPUTUHAIBI U (MJIM) KOMIHUH), 3asSBUTEIIO HE
BO3BPAIIAIOTCS.

57. Ecnm 3ampoc MpPEACTaBISETCS B JJIEKTPOHHOM BHJE, YKa3aHHbIE B NyHKTe 48
AJIMUHHUCTPAaTUBHOTO perjiaMeHTa JIOKYMEHTHI JOJKHBI ObITh NPEACTaBIECHBI B (POpMeE AJIEKTPOHHBIX
JIOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB), YAOCTOBEPEHHBIX YCHJICHHOW KBAJIA(PUIIUPOBAHHOM
AJIEKTPOHHON MOJIIHUCHIO JIMIA, MOAMUCABIIETO JOKYMEHT, YIIOJJHOMOUYEHHOI'O JIMIA OpraHa, BbIJIABILErO
JIOKYMEHT, WJIM YCHUJICHHOW KBaTH(UIMPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO HOTapUyca.

58. Tlo 3ampocy o0 mpenoCTaBICHUU CBEACHUN OTPaHUYEHHOTO JOCTYIa, HAMPABICHHOMY B BHJC
AJIEKTPOHHOTO JIOKYMEHTA, 3asBUTENh BIIPaBE OJHOBPEMEHHO C TOAaUei 3ampoca MpeICTaBUTh BBITHCKY
13 EArHOro rocyiapcTBEHHOIO peectpa FPUINYECKUX JIUIL B BUJIE AJIEKTPOHHOIO JIOKyMEHTA.

59. Ecnm 3ampoc O TMpeNoCTaBIEHUM CBEACHMI OIPaHMYEHHOTO JOCTylNa IPEACTaBJICH B
AJIEKTPOHHOU (opMe, MPEeTYCMOTPEHHBIH MYHKTOM 48 AJIMHUHHCTPATUBHOTO perjaMeHTa dJEKTPOHHBIN
JOKYMEHT (3JIEKTPOHHBII 00pa3 T0KyMeHTa), IMOATBEPK/IA0 MK MTOJIHOMOYHM S 3asBUTEINS IEHCTBOBATH OT
MMEHU IOPUAMYECKOTO JHIla 0e3 JOBEpPEHHOCTH, a TaKKe KOMMS BCTYNMBILETO B 3aKOHHYIO CHUIY
ompeneNeHus apOUTPAKHOTO cyaa 00 YTBEPKACHUU apOMTPAKHOTO YIIPABIISIFOIIETO, BHEIIHETO
YIPaBJIAIOIIETO, KOHKYPCHOIO YIPABISIFOLIEIO, PEIIEHHME KOHTPOJIBHOIO OpraHa O Ha3HA4YeHUU
BPEMEHHON aJMUHUCTpAIMU (PMHAHCOBON OpraHW3ali HE TMPHJIATAIOTCS INPU YCIOBUU BKIIOYCHUS
CBeJIcHUN 00 yKa3aHHBIX BBIIIE TOKYMEHTAaX, a Takke O COJepkKaluMXCsl B HUX CBEACHUSIX O 3asBUTENC B
cepTU(UKAT KIH0Ya IPOBEPKU YCHIIEHHOM KBaTU(DUIIMPOBAHHON 3JIEKTPOHHOM MOIITUCH.

60. Ilpu mnpexacraBiaeHun 3ampoca B (opMe DIIEKTPOHHOTO JTOKYMEHTa IIPEACTaBUTEIEM
IOPHIMYECKOTO JIUIIA, JICHCTB YIOLIMM Ha OCHOBAHUH JIOBEPEHHOCTH, K 3aIIPOCY JIOJIKHA OBITh MPHJIOKEHA
JIOBEPEHHOCTh B (POpME SIEKTPOHHOTO JOKYMEHTa (dJEKTPOHHOro obpas3a ITOKYMEHTA), MOJANHUCAHHOTO
YCHJICHHOH KBaM(HUIIMPOBAHHON JJIGKTPOHHOW IMOAINMKCHIO YIOJHOMOYEHHOTO JIMIIA, BBIJABIIETO
(moamucaBIero) J0BEPEHHOCTb.

61. Ilpu mpeacraBieHun 3ampoca B OyMaKHOM BHJIE MPU JIMYHOM OOpalieHuu (B TOM YHUCIE TTPU
JTUYHOM OOpallleHUU B MHOTO(QYHKIIMOHAJIBHBIHN I[EHTp) 3asIBUTENIO B MOMEHT OJauu 3alpoca BbIAAETCS
YHUKAJTBHBIN HACHTU(PUKATOP HAYUCICHHS ISl OCYIIECTBICHUSI OTIIATHI.

Ecnu 3ampoc mpejicraBiieH B 2JIEKTPOHHON (DOpMe, OpraH PEerucTpaliy IMpaB B MOMEHT OOpaIieHus
HalpaB/IsieT 3asgBUTEII0 COOOIICHHWE C YKa3aHHEM YHUKAJIbHOTO HJACHTH(UKATOpPA HAYUCICHUS
crocob0aMu, yKa3aHHBIMH B 3ampoce, JUIs OCYIIECTBICHHUS OIUIAThl 3a MPEJOCTaBICHUE CBEICHUH,
conepxkammxcs B EI'PH.

62. B ciyyae ecnu 3arpoc MpeACTaBiIsIeTCs MyTeM OTIPABKU IO MOYTE, K HEMY He MPUJIokKeH (o
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WHUIIMATUBE 3asBUTENS) JOKYMEHT, MTOATBEP KA M1 BHECEHUE IJIATHI, U B OPTaH PETUCTPALIMU IIPaB HE
MOCTYIMUJIA CBEJCHHUS O MPOU3BEIECHHON OIJIaTe, OpraH PErucTpalliy IpaB HE MOo3IHee paboyero JHS,
CIEYIOIIEro 3a JHEM IMOJydeHHUs 3ampoca, HAaNpaBiseT 3aABUTENI0 YHUKAIBHBIA UICHTU(UKATOP
HA4YHUCJICHUS TIO aJpecy JJIEKTPOHHOM IMOYTHI, yKa3aHHOMY 3asBUTEIIEM B 3ampoce, JHUO0 KOPOTKHM
TEKCTOBBIM COOOINCHMEM Ha YyKa3aHHBIM 3asBUTEIIEM B 3alpoce aOOHEHTCKHH HOMEp YCTpOHCTBa
MTOJBXKHOM pagnoTeneOHHON CBS3H.

63. 3ampocel, B Cllydae €Cl OHH MPEICTABIISIOTCS B AJIEKTPOHHOU (opMe, HAINPABIIAIOTCS B BHJIE
¢aiinoB B popmare XML (manee - XML-10KyMeHT), CO3AaHHBIX C HCIIOJIb30BaHUEM XML-cxem.

DNEeKTPOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), NPEACTaBIsIEMbIE C 3allPOCOM, B
TOM YU CJI€ JOBEPEHHOCTH, HANIPABJISAIOTCSA B BUE (ailioB B 0JJHOM U3 yKazaHHbIX (opmaros: PDF, XML.

KayecTBO mpeacTaBieHHBIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB JOKYMEHTOB) B
¢opmare PDF H0mKHO MO3BONIATH B MOJHOM O0BEME HPOYMTATh TEKCT JOKYMEHTAa M Ppaclo3HaTh
PEKBHU3UTHI JOKYMEHTA.

64. Jlnsa dopmupoBanus noBepeHHocTH B dopme XML-mokymeHTa cepBHC MO (HGOPMHUPOBAHHIO
nosepeHHocTH B popmate XML pasmernaercs Ha odummansHoM caiite Pocpeectpa.

65. Ecnm 3ampoc mpeacTaBiieH NMpH JIMYHOM OOpallieHUH B OpPraH PErucCTpallly IMpaB, 3asiBUTEIIO
BBIJTAIOTCS (BO3BPAIIIAIOTCS):

KOIIMsl 3apEruCTPUPOBAHHOIO 3aIIPOCa, 3aBEPEHHAs MOAIMCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO
JM1a OpraHa PerucTpaluu npas;

OpUTMHAJI JIOKyMEHTa, IOATBEPKIAIOILETO TPAaBO 3asBUTENS Ha IIOJIydEHUE CBEICHUN Ha
0€3BO3ME3/IHON OCHOBE (€CIM TaKoM JOKYMEHT IMPEJICTaBJCH 3asBUTEIIEM B MOJJMHHUKE B KayecTBE
NPUJIOKEHUSI K 3alpocy), 3a MCKIIOYEHUEM CcJydaeB, KOrja TaKod JIOKYMEHT IOJTOTOBJIEH
UCKIIOYHUTENBHO B IEJIX MPEACTABICHUS B OpraH PETMCTPallUK IIpaB U aJjpecoBaH TAKOMY OpTaHy;

OpUTUHAJI OOKYMCHTA, IMOATBCPKAAIOMICTO IMOJIHOMOYHA NPEACTABUTCIIA 3aidBUTCIIA (GCJ'II/I TaKkoH
JOKYMCHT TMPCACTABJICH 3asABUTCICM B IMOMIMHHHUKE B KAa4YCCTBC IPUIIOKCHHA K 3anpocy), 3a
HUCKIIIOYCHUEM CJIy4acB IPCACTABJICHU A 3allpoca O IMpCAOCTaBJICHUN CBEICHHU OIrpaHUYCHHOTO0 JOCTYIA.

66. Ecnu 3ampoc mpeacTaBieH NMOYTOBBIM OTIIPABICHUEM, TOKYMEHTHI, YKa3aHHbIE B ITYHKTE 65
AJIMMHUCTPAaTUBHOIO PENIAMEHTAa, BO3BPALIAIOTCS 3asBUTENI0 OJHOBPEMEHHO C IIPENOCTABIEHHUEM
JOKYMCHTOB, COACPKAIMX 3allpaliMBacMbIC CBCACHU A, UJIM OTKAa30M B MPCAOCTAaBJICHUHN CBGI[GHI/Iﬁ J1100
yBeaomieHrueMm 00 orcyrctBur B EI'PH 3anmpanmBaembIx cBeeHMIA.

HpI/I BO3BPATC YKA3aHHBIX B ITYHKTC 65 A,Z[MI/IHI/ICTpaTI/IBHOFO periiaMCeHTa JOKYMCHTOB CIICIITUAJIUCT
OopraHa pEerucTpanuu mnpaB CaMOCTOATCIBHO HM3TOTaBJIMBACT C OPUTHHAJIOB JOKYMCHTOB HX KOIIMH, HA
KOTOPBIX MMPOCTABJISACT OTMETKY O COOTBCTCTBUHU KOITU# JOKYMCHTOB HX OpUI'MHAJIaM, 3aBCPsA €C cBoOeH
MMOANHUCHIO C YKa3aHUCM (baMI/IJII/II/I U MHUIIUAJIOB.

67. B ciydae eciau ykazaHHbIE B 3aIIpOCE€ CBEACHHS HE MMO3BOJISIOT OJHO3HAYHO UJACHTU(UIINPOBATH
00BEKT HEABMIKUMOCTU JHOO MpaBOOOIaAaTeNsl, TaKue CBEICHUS YTOUHSIIOTCA Y 3asBUTENS OPraHOM
perucTpanuy MpaB MyTeM HaANpaBJICHHUS 10 UCTEYEHUS CPOKA, YCTAaHOBJIEHHOIO ISl MPEIOCTABICHUS
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ceefeHuil, coxepxkaumxcs B EI'PH, ¢ azgpeca 55eKTpOHHOM TOYTBI COOTBETCTBYIOILIETO OpraHa
perucTpanuy mpas IEKTPOHHOTO COOOINCHHS Ha YKAa3aHHBIM 3asBUTEIIEM B 3aIIPOCe aJpec JICKTPOHHON
OYTHI.

68. Ecnu B 3ampoce, npeAcTaBieHHOM ¢ HapyeHueM [lopsiaka, yka3aH agpec 3JIeKTPOHHON MOYTHI
3asBUTENS, HE MO3/IHEE TpeX pabouuX JHEH co THA MpeACTaBIIEHUs TAKOTO 3alpoca OpraH perucrpanuu
MpaB HalpaBJseT 3asBUTENIO0 YBEIOMJICHHE C yKa3aHHEM TpeOOBaHUU, B COOTBETCTBUM C KOTOPBIMH
JIOJKEH OBITH MPEJICTaBIIEH 3apoc.

McuepnbiBarowmi nepevyeHb 4OKYMEHTOB, HEO6X0AUMbBIX
B COOTBETCTBUUN C HOPMATUBHbLIMA NPaBOBbLIMU aKTaMu

AnNs npeaocTaBfieHUsl rocyJapCTBEHHOM yCnyru, KoTopble

HaxoaATCcsA B pacnopshKeHUU rocyaapCcTBeHHbIX OPraHoOB, OpraHoB
MECTHOIro caMoyrnpaBrfieHUsl U MHbIX OPraHoOB, Y4acTBYHOLMX
B NpeAoCcTaBMieHUU rocyfapCTBEeHHbIX UMM MyHULMUNANbHbIX YCAYT,
M KOTOpble 3asiBUTeSIb BripaBe NpeacTaBUTb, a TaKXKe CNocoobl
MX NONy4YeHUs 3aABUTENSAMU, B TOM YUCTIe B INIEKTPOHHOM
dopme, NnopsAoK UX NpeacTaBneHus

69. B nensx mpenocraBiieHUsI CBEACHMM OIPaHMYEHHOIO JOCTylla OpraH PEerucTpaluu MNpas B
cilydae, €ciii 3asBUTENIEM SBIISIETCS IPENCTaBUTENb IOPUINYECKOTO JIMIIA, 3allpallliBaeT B (e 1epalbHOM
OpraHe MCIOJHUTEIBHOM BJIACTH, OCYLIECTBIISIIOIEM TI'OCYAApPCTBEHHYK) PETUCTPALUIO FOPUIUYECKUX
JIML, BBIMKUCKY U3 EMMHOrO rocyaapcTBEHHOIO peecTpa IPUANYECKU X JIHI] (CBEICHUS, COIepKallMecs B
Hell) B OTHOLIEHUH TaKUX JIUL, €CIIM TaKas BBINKCKA HEe Obljla Mpe/ICTaBlIeHa 3aBUTEIEM 10 COOCTBEHHOM
WHUIMATUBE.

70. Opran perucTpaiyu mpaB IPOBEPsET CBEACHUS 00 OIiaTe MPea0CTaBICHUS TOCYIapCTBEHHOM
yciyru B ['ocymapcTBeHHOW HWHQPOPMAIMOHHOW CHCTEME O TOCYIApPCTBEHHBIX W MYHHIUMIIAIBHBIX
nJarexax B TEUCHHE OAHOTO pabodero THS, CIEAYIOUITO 3a JHEM MPEICTaBIICHHUs 3alpoca, B ciydae
€CIIM 3asBHUTENIEM He MpeCTaBjIeHa KOoMus JoOKyMeHTa 00 oruiate.

71. OpraH perucTpanmru rnpas HE BIIPpAaBC Tpe6OBaTB OT 3asiBUTCJI UJIA €T0 IPCACTABUTECIIA:

1) npencraBiieHusi JOKyMEHTOB U MH(OPMAlUM WM OCYILECTBICHUS JIEHCTBUM, IpeICTaBICHUE
UM OCYIIECTBICHUE  KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMM  IIPAaBOBBIMU  aKTaMH,
PEryIupyOUMMHA OTHOILIECHHS, BOSHUKAIOIIME B CBS3U C IIPEAOCTABICHUEM I'OCYAAPCTBEHHON YCIIYTH;

2) mOpeacTaBieHHS TOKYMEHTOB M HHGOpPMalMH, B TOM YHCIE MOATBEPXKIAIOUMX BHECEHUE
3asfBUTENIEM IUIATHl 34 IPENOCTABJIEHUE TOCYIapCTBEHHOM YCIYyTH, KOTOPBIE B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickorn ®dexnepaiy, HOPMATUBHBIMU IIPABOBBIMU AaKTaMU
cyobekroB  Poccuiickoit ®exepaniui M MyHULMIIAIbHBIMM PAaBOBBIMU aKTaMHM HaXOJATCS B
paclopsDKEHUM  T'OCYapCTBEHHBIX OPraHoB, IIPENOCTABIIIONMX TOCYAAPCTBEHHYIO YCIYTY, HHBIX
rOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CAaMOYIpPaBJIEHHS W (WJIM) TOJBEJOMCTBEHHBIX
rOCYJAapCTBEHHBIM OpPraHaM M OpraHaM MECTHOIO CaMOYIIPABJICHUS OPraHU3alMi, y4acTBYIOLIX B
MPEJOCTABJIICHUM TOCYJapCTBEHHBIX WJIM MYHULMIAIBHBIX YCIYI, 3a MCKIIOUYEHHEM JOKYMEHTOB,
yKa3zaHHBIX B yacTH 6 ctateu 7 ®epepanbHoro 3akoHa oT 27 utoist 2010 r. N 210-®3 "OO6 opranuzanuu
MPE0CTaBJICHUS TOCYIAPCTBEHHBIX U MyHUITUITAIBHBIX yeayr"' <16> (nanee - 3akoH N 210-D3);
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<16> Cobpanue 3akononatenbcTBa Poccuiickoit ®eneparnuu, 2010, N 31, ct. 4179; 2011, N 15, cr.
2038; N 27, ct. 3873, 3880; N 29, ct. 4291; N 30, ct. 4587; N 49, ct. 7061; 2012, N 31, ct. 4322; 2013,
N 14, ct. 1651; N 27, ct. 3477, 3480; N 30, ct. 4084; N 51, cT. 6679; N 52, cT. 6952, 6961, 7009; 2014,
N 26, ct. 3366; N 30, ct. 4264; N 49, ct. 6928; 2015, N 1, cT. 67, 72; 2015, N 10, ct. 1393; N 29, cT.
4342, 4376; 2016, N 7, ct. 916; N 27, c1. 4293, 4294; 2017, N 1, cT. 12; N 31, cT. 4785; N 50, cT1. 7555;
2018, N 1,c1.63; N 9, ct. 1283; N 17, c1. 2427; N 18, cT. 2557; N 24, ct. 3413; N 27, cT. 3954; N 30, cT.
4539; N 31, cT. 4858; 2019, N 14, ct. 1461.

3) mpencTaBiieHUs TOKyMEHTOB M MH(POPMALMH, OTCYTCTBHE U (MITH) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAINCH MPU MEPBOHAYATILHOM OTKa3e B IpUEME JIOKYyMEHTOB, HEOOXOIMMBIX JJISI IPEIOCTABICHUS
rOCYy/IapCTBEHHOH yciyru, 0o B MpeloCcTaBICHUH TOCYIapCTBEHHOM YCIIyTH, 32 HCKIIOUEHUEM CITy4aeB,
MPETyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 crarbu 7 3akoHa N 210-D3.

UcuepnbiBarowmn nepeyeHb OCHOBaHUN Ans OoTKasa B npueme
OOKYMEHTOB, He06X0AUMbIX AN NpeaocTaBNeHUsA rocyaapCcTBEHHON
ycnyru, u octaBneHUs AOKyMeHTOB 6e3 paccMOTpeHunsA

72. OcHOBaHMS JUId OTKaza B IIPUEME JIOKyMEHTOB, HEOOXOIMUMBIX ISl TPEIOCTABICHUS
TOCY/IapCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

73. 3anpoc o nmpenocTaBICHUH CBEICHUH, MPeACTaBICHHBIN ¢ HapyleHusMu TpeboBanuii [opsaka,
B TOM 4YHCJIE HE COOTBETCTBYIOUMU MO (opMe U (UJM) COAECpPNKAHUIO YCTAHOBJIEHHBIM TPeOOBaHMSM,
CUMTAETCS HEMOJIYYEHHBIM U HE pPAaCCMaTPUBAETCsl OPTaHOM PETHUCTPALIUHU MPaB.

UcuepnbiBalowmi nepevyeHb OCHOBaHUN ANSA NPUOCTAHOBIEHUSA
WNKU oTKa3a B NpeaocTaBlieHNN rocyaapcTBEHHON ycnyrm

74. Opran perucTpaiuu npaB OTKa3bIBAET B IIPEIOCTABICHNUH FOCYIAPCTBEHHOM YCIYTH, €CIIH:

1) C 3alpoCOM O MpCAOCTABJICHUHA CBEJICHU OrpaHUYCHHOI'0 JOCTYyIIa O6paTI/IJ'IOCB JIM o, KOTOPpOMY
B COOTBETCTBHU C 3aKOHOM O pEerucTpanmm Taku€ CBEACHU S MMPECA0CTAaBJICHBI OBITH HE MOTYT,

2) B 3ampoce OTCYTCTBYIOT CBEICHUS, HEOOXOIUMBIE Al OJHO3HAYHOW HMACHTHU(HUKAIIUU O0beKTa
HEJIBMKMMOCTH WM MpaBooOiagarens, HHPopMaIus O KOTOPBIX MHTEpPECYyeT 3asBHUTENs, U y OpraHa
perucTpanum mpaB OTCYTCTBYET BO3MOXKHOCTh YTOUYHUTH COJICPIKaHME 3apoca Croco0aMu, YKa3aHHBIMU
B MyHKTe 67 AIMMUHUCTPATUBHOIO PETNIAMEHTA;

3) 3a BbI1a4yel KOMTMH TOKYMEHTA, BHIPAXKAIOIIETO COAEPKAHHUE CACTKH, 00paTUIOCh HEHaIeKaIee
JIMII0, B TOM YHCJIE €CIIH MPEICTaBUTEINh MPaBo0OIaaaTens (JIia, KOTOPOMY MOXET ObITh BBIJIaHA KOTIHS
JIOKYMEHTA, BRIPAXKAKOIIETO COJICP)KAaHUE CIICIIKN ) HE YITOJTHOMOYCH HaJJIe)KaIMM 00pa3oM Ha TOJIyd CHHE
KOITUH IOKYMEHTA, BBIPAYKAIOILETO COACPKaHUE CICIKH;

4) B peecTpoBOM Jej€ OTCYTCTBYET HOUIMHHBIA JK3EMIUISP JIOKYMEHTA, BBIPAXKAIOIETO
coJiepKaHue C/ICNKH, 32 BbIaYel KO KOTOPOTo 00paTHIICs MPaBoo0IIaAaTellb, B TOM YHCIE B CIydasX,
KOrZia MOJUIMHHUK JTAHHOTO JIOKYMEHTA, BBIPAXKAIOIIEr0 COJEpKAHUE CHEJIKH, NPU3HAH BEIECTBEHHBIM
JIOKa3aTeJIbCTBOM M €ro BbIEMKa IPOM3BEJICHA B YCTAHOBJIEHHOM (eliepalibHbIM 3aKOHOM Hopsiake (3a
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UCKITIOYCHHUEM CITy4acB, KOTJa 3aKOH O PEruCTpaIlii JOMYCKaeT MOMEIICHUE B PEECTPOBOC JEI0 KOITHH
JOKYMEHTA, BBIPKAIOIIETO COJCPIKAHUE CICIKH );

5) peectpoBoe neno (Toma Jena), B KOTOpOe OBbLIM IMOMEILICHBI 3alpalliBacMbie IOKYMEHTBI,
YHUYTOXKCHO B CBS3U C MCTEUYEHHEM CpPOKa XPaHEHUS B COOTBETCTBHU C IYHKTOM 57 MOpsIKa BEICHUS,
nopssaka U CpPOKOB XpaHCHHA PECCTPOBBIX A€ W KHUT yd€Ta JOKYMCHTOB IIPpH TOCyaapCTBCHHOM
KaJIaCTPOBOM Y4eTe, rOCYIapCTBEHHOW PErHCTPALUK TIPaB Ha HEABHIKAUMOCTD, YTBEP)KICHHBIX IPUKA30M
Pocpeectpa ot 23 nexabpst 2015 1. N [1/666 "O6 yrBep:kIeHHHU MOpsAKA BEACHUS, MOPAAKA U CPOKOB
XpaHEHHs] PEeCTPOBBIX JIeJ M KHHUI ydeTa JOKYMEHTOB IIPU TOCYJapCTBEHHOM KaJaCTPOBOM YydeTe,
rOCYIapCTBEHHOM PErUCTPALMH [TPAB HA HEJBIKUMOCTB" <17>.

<17> 3apeructpupoBan MuntocroM Poccuu 1 mapra 2016 1., peructpanimonnbiii N 41262.
75. OcHOBaHUsI ISl IPUOCTAHOBIICHUSI IPEOCTABICHU S FOCYIapPCTBEHHOM YCIYyTU OTCYTCTBYIOT.

MepeueHb ycnyr, KOTopble ABNAOTCA HEO6X0AUMbIMU
n 06s3aTeNbHbLIMU ANSA NpefoCTaBleHUsi rocyAapCTBEHHOM yChyru

76. HeoOxomumble u o0Os3aTenbHbIE TOCYJAPCTBEHHBIE W MYHULMNAIBHBIC YCIYTH JUIS
IIPENOCTABJICHNS TOCYJAPCTBEHHON YCIIYTH OTCYTCTBYIOT.

Mopsnok, pasmep U OCHOBaHUSA B3UMaHUA NnaTbl
3a npegocTaBrieHMe rocyfapcTBEHHOMW ycnyrm

77. Ha ocHOBaHMM 4acTu 2 cTaTh 63 3aKOHA O PETUCTPALlUM 3a IPEAOCTaBICHUE TOCYJapCTBEHHON
YCIYTH B3UMaeTCs TUIaTa.

78. Pa3mepsl naThl 3a IpelOoCTaBIEHUE CBEAEHUH, coaepkaumxcss B EI'PH, u pasmeps! natsl 3a
npenocTaBieHue cBeneHuil, conepxaumxcs B EI'PH, mocpenctBom oOecneuenus poctyna k. @I'MC
EI'PH ycranoBieHsl mynkroMm 1 mpukaza MunakoHompasButus Poccun ot 10 mas 2016 . N 291 "O6
YCTAaHOBJIEHMM DPa3MEpOB IUIaThl 3a IPENOCTABJIICHUE CBEICHUMN, colepkaumxcsi B EnuHoMm
rOCy/IapCTBEHHOM PEecTpe HeABMXKUMOCTH" <18>.

<18> 3apeructpupoBan MunroctoM Poccun 21 unrona 2016 r., peructpanumonnsiii N 42937, c
M3MEHEHHSIMH, BHECEHHBIMH IMpuKa3oM MunskoHoMmpaszButus Poccuu ot 9 pexabps 2016 r. N 799
(3apeructpupoBan Muntoctom Poccun 26 nekabpst 2016 r., peructpauronasiii N 44963).

79. lopsiox B3UMaHMs M BO3BpaTa IJIAThl 3a MPEIOCTABICHUE CBEEeHM, conepxkanmxcsi B EI'PH,
Y MHOU MHGpOpMAIlUK YTBEPKICH MYHKTOM | mpuka3za MuHskoHOMpa3BuTus Poccuu ot 23 nexadpst 2015
r. N 967 "OO yrBepkIeHUH TOpsIKAa B3MMaHUS W BO3BpATa IUIATHI 32 MPEJOCTABICHHE CBEIACHUM,
coaepxammxcs B EqMHOM rocymapcTBEHHOM peecTpe HeABM)KMMOCTH, U MHON nHpopMmaruun" <19>.
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<19> 3apeructpupoan Muntoctom Poccum 28 mapra 2016 r., peructpaunonnsiii N 41597, c
M3MEHEHMSIMH, BHECEHHBIMU MpuKazaMu MuHrkoHoMpa3Butusi Poccuum ot 9 gexabps 2016 r. N 799
(3apeructpupoBad MuntoctoM Poccum 26 nekadbps 2016 r., peructpannonabii N 44963), ot 29 uioHs
2018 . N 344 (3apeructpupoBan MunroctoM Poccun 21 centsops 2018 ., peructpannonnsii N 52214),

ot 19 uromnst 2019 1. N 434 (zapeructpupoBan Muntoctom Poccuu 8 aBrycra 2019 r., perucrpaninoOHHBIH
N 55521).

MakcumManbHbIN CPOK OXXMAAHUA B ovepean Npu nopgaye sanpoca
O NpeAoCcTaBlIeHMUN rocyAapCTBEHHOMN YCNyrn, YCNyru,
npepocTraBnsieMon opraHmsauuven, y4acTByoLlen B npeaocTaBrieHUU
rocyaapCcTBEHHOM ycnyru, u npy Nnony4YeHuun pesynbrarta
npepocTaBrieHUsi TaKUX ycnyr

80. MakcuMalbHBIA CpPOK OHJAHHMS B OYEpelId IpH MOoJade 3ampoca M NpPU IOJIydEHHH
JIOKYMEHTOB, SBJISIOLMXCSA PE3YIbTaTOM INPENOCTaBIEHUS TOCYIAapCTBEHHOW YCIyrH, cocrasiser 10
MUHYT.

81. MakcumabHBIN CPOK OKHWJaHUA ITPH IMOJa4U€ 3aI1poca 110 HpeHBapHTCHBHOﬁ 3alliCH COCTaBJIACT
OHY MHUHYTY C Ha3HAYCHHOI'O BPECMCHHU IIpHcMa.

82. MakcuManbHBII CPOK OXHJAHUS B OYepend Ha MPHEM K IOHDKHOCTHOMY JIUILY WJIH IS
IIOJIy4EHU I KOHCYIBTALlMKU COCTABIISIET 15 MUHYT.

CpoK 1 nopsAoK peructpauum sanpoca 3asBuTens
O NpenocTaBieHUN rocyaAapCcTBEHHOM ycnyru,
B TOM 4YuUcCrie B 3NIeKTPOHHON bopme

83. 3ampoc perucTpupyercs OpraHOM pErucTpaluu MpaB B JE€Hb €ro IMOCTYIUIEHUS B OpraH
pEruCTpaLvy Mpas.

84. Ilpuem 3ampocoB B 3JIEKTPOHHOH (OpME OCYIIECTBIISIETCS HEMPEPHIBHO B KPYIJIOCYTOYHOM
peXHUME, 32 UCKIIOYCHUEM BPEMEHH Ha TEXHOJIOTUYECKHUE MepephiBbl, HHMOPMALIMSI O KOTOPBIX 3apaHee
pasMernaeTcsi Ha opumaibHOM caiite Pocpeectpa.

CpOK pPacCMOTPCHUA 3aIIpocCa, IMOCTYIIMBIICIO B Hepa60qee BpEeMA, HAYMHACT HCUYUCIATBCA C
MEpBOIo pa60qero AHA MOCJIC NOATBCPKACHUA (baKra €TI0 OIlJIAaTHI.

85. 3ampoc, mpeacTaBIeHHBI MOCPEACTBOM ITOYTOBOIO OTIIPABJIEHUS, PETUCTPUPYETCS B OpPraHe
perucTpanmm npas B A€Hb €T0 MOCTYIJICHHUS OT OpraHU3alliy IOYTOBOM CBS3H.

86. Ecim 3ampoc, mpencTaBICHHBIA IOCPEACTBOM IOYTOBOTO OTIPABICHUS, IOCTYIIHJI OT
OpraHu3alliy MMOYTOBOH CBs3M MeHee ueM 3a 30 MHHYT 10 OKOHYaHUs pabodero IHs OO MOJTydeH B
BBIXOJJHOU JICHb, OH PETUCTPUPYETCS B CPOK He no3nHee 12 yacoB 00 MuHYT cienyroniero (Onmkaii mero)
pabouero JHS.

87. 3agBuTENIM MpeaoCTaBIACTCA BOSMOXHOCTD JJIA HpeHBapHTGHBHOﬁ 3allMCHU Ha IMOoJavy 3aIIpoca.

[lpenBapuTenpHas 3amuCh MOMKET OCYHICCTBISATHCS CIEAYIONMMH CIIOCO0aMH 1O BBIOOpY
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3asBUTEIIS:
1) npu 1uYHOM OOpaleHUN 3asBUTENS B OpraH PErUCTPallUK MPaB, €ro TEPPUTOPUATIBHBIN OTIEIT;

2) mo TenedoHy OpraHa perucTpaliy MpaB, €ro TEPPUTOPUATIBHOIO OTHENA WU MO TenedoHy
BEJJOMCTBEHHOTO IIeHTpa TeaegoHHoro oocmyxuBanus Pocpeectpa;

3) uepe3 odunmanbHbIN caldT Pocpeectpa;
4) yepe3 Enunblii mopTall roCy1apCTBEHHBIX YCIYT.

88. Ilpu ocyIeCTBICHUYU MPEIBAPUTEIHHON 3alIUCHA CIIOCOOAMH, YKa3aHHBIMH B TTOAITYHKTaX | - 2
nyHkTa 88 AJIMUHHCTPaTHBHOTO PErilaMeHTa, 3asBUTENh COOOIIACT CIICIYIOIME TaHHbIE:

1) nns 3assBUTENS - QU3UUECKOTO JTUIA: (AMUITUS, UMsI, OTYECTBO (TIOCIEAHEE - TTPU HATHYUH );
2) uist 3aIBUTEINS - FOPUIMYECKOTO JIMIAa: HANMEHOBAHUE FOPUINYECKOTO JINIIA;

3) Homep TenedoHa IS CBSI3U C 3asBUTETIEM;

4) agpec AIEKTPOHHOM MOYTHI 3asBUTEIS (110 JKEJIAHUIO);

5) ’kemaemble JaTa W BpeMsl MPEICTABJICHUS 3ampoca (IOJydeHHsS pe3yJabTaTOB OKa3zaHUs
rOCYy/IapCTBEHHOM YCIIYTH).

B cnyyae HecooTBeTCTBHS CBEACHUM, KOTOPBIE COOOLMI 3asBUTENb MPHU MPEABAPUTENILHOMN 3amucHy,
JOKYMEHTaM, IMpEJCTaBJICHHbIM 3asBUTEJIEM MpH JIMYHOM HpHeMe, I[peABapuTeNbHas 3alKch
aHHYIUPYETCS.

89. IlpeaBaputenbHas 3alUCh OCYIIECTBIACTCS MYTEM BHECEHUS YKa3aHHBIX CBEICHUM B KHUTY
3alucH 3asBUTENCH, KOTopast BeaeTcs Ha oduiinaibHoM caiite Pocpeectpa.

90. TIpu oOCYImIECTBICHUW NPEABAPUTEIHLHOW 3alUCH IYTeM JIMYHOTO OOpalleHHS 3asBHTEIIO
BBIJIACTCSI TAJOH-TIOATBEPXKACHUE, COJACpKAIMi WHOOpPMAIMI0O O JaTe W BPEMEHHU MPEICTABIICHUS
3ampoca.

91. Ilpu ocymIeCTBICHUH MPEIBAPUTEIILHON 3alMCH T10 TelleOHY OpraHa perucTpauu mpas Juoo
BEJIOMCTBEHHOIO IIEHTpa TeJepoHHOro obcimyxuBaHus PocpeecTpa 3asBUTENIO0 COOOMAIOTCA JaTa U
BpeMsl MpueMa JOKYMEHTOB, a B Ciy4yae, €ClIu 3asBUTENIb COOOLUMT aApec 3JEKTPOHHOM MOoYThI, Ha
YKa3aHHBIN aJIpec TarKe HaINPaBJISIETCS TAJIOH -TTOTBEPKIACHUE.

[Ipu ocy1iecTBICHUU TpeIBAPUTEIHLHON 3aMuch yepe3 opuIuanbHbIil caliT Pocpeectpa 3asBuTemnio
obecrieunBaeTCs BO3MOXKHOCTH BBIOOpa BpPEMEHH, JaThl TIpMeMa, a TaKKe pacredaraTh
TaJIOH-TIOTBEPKICHHE.

3amnuch 3asgBUTEICH HA ONPCACIICHHYIO JaTy 3dKaHUYUBACTCA 3a CYTKA N0 HACTYIIJICHHUA 3TOH HaTHI.

92. Tlpu OCYIICCTBJICHHH TPEABAPUTEIBHON 3allMCH 3asBUTENb B 00S3aTEIIEHOM TIOPSIKE
HHQOPMUPYETCS O TOM, YTO MIpEeIBApUTEIbHAS 3alIUCh AHHYIUPYETCS B CIIy4ae €ro HEeBKU 110 UCTCUCHUH
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IIATU MUHYT C HA3HAYCHHOT'O BPEMCHU ITpHUcMaA.

3asBUTENIO, 3aMKCaBIIEMYCsl Ha MpHeM uepe3 oduImanbHbd calT Pocpeectpa, 3a Tpu AHS 10
IIpUeMa Ha yKa3aHHBII UM aJpec 3JEKTPOHHOM MOYTHl OTHPABJISAETCS HANOMHMHAHUE O J1aT€, BPEMEHU U
MeCTe MpHueMa, a Tarke WHdopMalius 00 aHHYIUPOBAHUM TPEIBAPUTEITHLHON 3alUCH B CIydae HESBKU
3asIBUTEJIS IO UCTEUEHUH MATH MUHYT C HA3HAYEHHOTO BPEMEHU ITpHEMa.

93. 3asBuTens B 1H000€ BpeMsi BIIPAaBe OTKA3aThCsl OT MPEIBAPUTEIBHOMN 3aMKCH.

94. B otcyrcTBuEe 3asBUTENEH, OOpPAaTUBIMXCS MO MPEABAPUTEIBHON 3alUCH, OCYILECTBISETCS
IpHUeM 3asBUTENIeH, OOpPaTUBIIMXCS B OPSIKE OUEPEH.

95. Ilpuem 3asBUTENEH MO MPEABAPUTENBHOM 3alMCH OCYIIECTBISETCS B TEUEHUE pabodero JAHs B
COOTBETCTBUHM C YCTAaHOBJICHHBIM I'PaQUKOM IpUeMa 3asBUTEIEH.

96. Berepanam Benukoii OTeuecTBeHHON BOWHBI, MHBaIMIaM Benukoil OTe4eCTBEHHOW BOMHBI,
uHBamaaM [ u Il rpynnsl npu npenbsBIEHMHM MMH COOTBETCTBYIOIMX JOKYMEHTOB OOECIIEUHMBAETCS
BO3MOXKHOCTh TPEACTaBUTH JOKYMEHTHI Ha TIPEAOCTaBICHHE TOCYIAapCTBEHHOW yciIyru 0e3
MpEABAPUTEIBLHOM 3alIMCH BHE OUEPEIH.

TpeboBaHusA K NOMeLLEeHUsM, B KOTOPbIX NpeaocTaBnsAeTcA
rocyaapcTBeHHas ycnyra, K 3any oXxXmgaHusi, Mectam
ANSA 3anOJIHEHMA 3anpocoB O NpeafoCcTaBIeHUUN rocyAapCTBEHHOM
ycnyru, MH(popMaLMOHHbIM CTEHAAM C O6pa3uamMm X 3anosIHeHUs
M nepevyHeM AOKYMEHTOB, HeOOX0AUMbIX AJsl NpeaoCcTaBleHUs
Ka)XkAoOW rocyaapCTBEHHOM yCnyru, pasmeweHunto 1 opopmMmneHuto
BU3yanbHOWN, TEKCTOBOW U MyNbTUMeAUNHON MHdOpMaLum o nopsake
npepocTaBrieHUs TakOM yCIyru, B TOM YMcre K obecne4vyeHuto
[OCTYNHOCTU ANA MHBaNMAOB YKa3aHHbIX 00bEeKTOB B COOTBETCTBUM
C 3aKoHopaTenbcTBOM Poccuinckon depgepauum o coumanbHOMN
3awmTe UHBanNMaoB

97. MecTonoJio’)KeHUEe TYHKTOB MPUEMa M BBIJIAYX JIOKYMEHTOB JIOJDKHO OOECIeYHBaTh yIOOCTBO
JUTSL 3asIBUTENICH C TOYKH 3PEHUS MEUIEXOJHOW JOCTYIMTHOCTA OT OCTAHOBOK OOINECTBEHHOTO TPaHCIOPTa
(ue Oosee 10 MUHYT TEIIKOM).

[IyTh OT OCTaHOBOK OOIIECTBEHHOI'O TPAHCIOPTA O MOMENICHUM IpHueMa U BbIIAYl JOKYMEHTOB
JIOJKEH OBITh 000PY/IOBaH COOTBETCTBYIOUMMHU MH(POPMALMOHHBIMH YKa3aTEIISIMH.

98. B cnydae ecnmu mMeeTCs BO3MOXHOCTh OpPTraHHM3allMU CTOSHKW (ITApKOBKW) BO3JIC 3IaHUS
(cTpoeHust), B KOTOPOM Pa3MEIICHO MOMEIIEHHE MTprueMa U BbIJauu JOKYMEHTOB, OPTaHU3YeTCS CTOSHKa
(mapkoBKa) IS JIMYHOTO aBTOMOOHMJIBHOTO TpAaHCIIOpPTa 3asBUTENCH. 3a TMOJb30BAHUE CTOSHKOU
(TTapKOBKOM ) C 3asIBUTEJICH T1JIaTa HE B3UMACTCSI.

Jis mapkoBKM CIENUANbHBIX aBTOTPAHCHIOPTHBIX CPEICTB WMHBAIUOB Ha KAKIOM CTOSHKE
BhIzIEIsieTCsl He MeHee 10% MecT (HO He MEHee OJHOTO MECTa), KOTOphIe HE JOKHBI 3aHUMAaTh UHBIC
TPaHCIIOPTHBIC CPEIICTBA.
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Bxon B momemeHHe mpueMa M BBIIaYM JOKYMEHTOB JOJDKEH 00ecleuyuBaTh CBOOOJHBIN JOCTYII
3asgBUTENCH, ObITh O0OpPYIOBAaH yNOOHOW JIECTHUIIEH C MOPYYHSMH, IMIMPOKUMH TPOXOJaMH, a TaKKe
MaHIycaMH JUTsl TepeIBHYKEHUS KPECeI-KOJSCOK.

B umemsx opraHuzanmuu  OeCHpensTCTBEHHOTO JIOCTyNa HWHBAJIWJOB (BKIIOYAas WHBAINIOB,
UCIOJB3YIOIMX Kpecla-KOSICKM U COOaK-IIPOBOJHMKOB) K MECTY IPEJOCTABJIEHUS TOCYIApCTBEHHOU
YCJIYTU UM JOJIKHBI 00€CIIeUnBAThCS:

1) ycrmoBust it OECHPENSATCTBEHHOTO JOCTYMAa K OOBEKTY (34aHHI0, TMOMEIICHUIO), B KOTOPOM
MPEIOCTABIISIETCS. TOCYHapCTBEHHAas yciyra, a Takke JUisg OeclnpensTCTBEHHOIO IOJIb30BAHMS
TPAHCIOPTOM, CPEJICTBAMU CBSI3U U MH(OpMAIINK;

2) BO3MOXKHOCTb CaMOCTOSITEJIBHOTO MEPEBUKEHUS 110 TEPPUTOPUHU, HA KOTOPOIl PACIONIOKEHBI
O0O0BEKTHI (34aHUS, TIOMEIIEHHUS), B KOTOPBIX IIPEIOCTABISETCS TOCYAapCTBEHHAs yCyra, a Talkke BXoJa B
Takre OOBEKTHI M BBIXOJIa U3 HUX, TOCAJIKA B TPAHCIIOPTHOE CPEICTBO U BBHICA/IKU M3 HETO, B TOM YHCIIE C
M CII0JIb30BAaHUEM KPecia-KOJISICKH;

3) compoBOXKIEHHWE WHBAIMAOB, HMEIONMX CTOWKHME paccTpoiicTBa (yHKIUMU 3peHUs U
CaMOCTOSATEILHOTO MEePEBMKCHUS, U OKa3aHUE UM TTOMOIIH;

4) Hamnexaimee pa3MelieHHe OO0OpyIOBaHUS M HOCHUTENeH WHQPOPMAIUK, HEOOXOIUMBIX IS
obecrieyeHusi OECHPENMSITCTBEHHOTO JOCTylla WHBAIMAOB K OOBEKTaM (3JaHUSAM, IOMEIICHUSM), B
KOTOPBIX NPECAOCTABIIACTCA roCydapCTBCHHAA yCiiyra, ¢ yi€TOM Ol"paHI/I‘ICHI/Iﬁ HUX KHU3HCACATCIBHOCTHU

5) nybnupoBaHue HEOOXOAMMOMN NJIsi MHBAJIUJIOB 3BYKOBOW M 3pUTENIbHOM MHQOpMAIUU, a TakkKe
HaJAMMUCeN, 3HAKOB M HHOW TEKCTOBOM U rpaduueckoil WH(popMalMy 3HAKaMM, BBIOJIHEHHBIMUA
penbedHO-ToueuHbIM mpudrom bpaitns;

6) TOTYCK CypIOTEepeBOIUMKa U TH(IOCYpIOTIEPEBOAUNKA;

7) nomyck coOaKu-MpOBOAHMKA HAa OOBEKTHI (3MaHUs, MOMEIICHUS), B KOTOPBIX MPEI0CTABIISETCS
rocy/lapCcTBEHHas yCiIyra;

8) okazaHWe WHBATUJAM IOMOIIM B TMPEOJIOJIEHUH OaphepoB, MEURAIIMX MOIYYCHUIO UMHU
rOCyAapCTBEHHOM YCIYTM HapaBHE C APYTUMH JIUIIAMU.

99. Ha 31anuu psijioM CO BXOJIOM JIOJDKHA OBITH pa3MelieHa HHpopMalimonHas Tabinyka (BhIBECKa ),
coJieprKallasi CIeAYIONly0 UHQOpMaInio:

1) HauMeHOBaHHE OpTraHa PEruCTPAINH MIPAB, €T0 TEPPUTOPHATEHOTO OTCIIA;
2) MECTOHAXOX/ICHUE;

3) pexuM paboTHI;

4) HoMepa Tese(pOHOB ISl CIIPABOK;

5) anpec odurmansHoro caiita Pocpeectpa.
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100. ®acan 37aHUS JAOJDKEH OBITH OOOPYAOBAH OCBETUTEIBHBIMH MPHUOOPAMH, IMO3BOJISIOUMIMHU
MTOCETUTENSAM 03HAKOMUTHCS ¢ MH(GOPMAlMOHHBIMU TaOJINUKaAMH.

[TomemeHusi mpuemMa W BbIJAYU JOKYMEHTOB JIOJDKHBI MPEAYCMAaTPUBATh MECTa JUIS OXKHIAHUS,
WHQOPMUPOBAHUS W TpueMa 3asBHUTeNed. B mensx ynmopspgodeHus OpraHHM3alliyd TpueMa U BbLAaud
JIOKYMEHTOB TIOMEIICHUS TIpHeMa M BBIJIAYM JTOKYMEHTOB OOOpYAYIOTCS ammapaTamu 'SJIeKTpOHHAs
ouepenp'.

101. B mectax mist uHPopMUPOBAHUS JOTKEH OBITH 00€CIIeUeH JOCTYI 3aUNHTEPECOBAHHBIX JIUIL JIJIsI
O3HaKOMJICHUsI ¢ MH(pOpMalHedl He TOJhKO B Yachl MpHeMa, HO U B pabouee Bpems, KOTAAa IpUEM
3asBUTEJIEH HE BEIETCS.

102. B nomeuleHUN npueMa M BbIAAYU JOKYMEHTOB OpraHu3yercs padoTa CIpPaBOYHBIX OKOH B
KOJINYECTBE, 00ECTICYNBAOIIEM ITOTPEOHOCTH 3asBUTENCH.

XapaKTepI/ICTI/IKI/I HOMCH_IGHI/Iﬁ npueMa 1M BblJa4 JOKYMCHTOB B YaCTHU O6’beMHO-H.HaHI/IpOBO‘IHBIX n
KOHCTPYKTUBHBIX PEIICHUM, OCBEIICHUS, TIOKapHOH O0e301macHOCTH, HWHXXCHEPHOTO O0OpYIOBaHHS
JOJKHBI COOTBETCTBOBATh TPEOOBaHUSIM HOPMATHBHBIX JTOKYMEHTOB, ICHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickoit @enepanum.

103. HNudopmanuss o mNOpsAKe NPEAOCTABICHHS TOCYAApCTBEHHOW YCIyId pasMelmaercs Ha
MH(POPMAITMOHHBIX CTEH/IaX B MOMEILCHUIX MTPUEMa U BbIJa4d JTIOKYMEHTOB (Aajee - WHGOpMaIMOHHbIC
CTEHJIbI), KOTOPBIE€ JOKHBI OBITH OCBEIEHBI, XOPOIO MpocMarpuBaeMbl. MH(oOpManiMoOHHBIE CTEHIBI
obopynyrotcss kapMaHnamu ¢opmata A4, B KOTOPBIX pa3MeImaroTcs WHPOPMAITMOHHBIC MaTepH ajibl IO
BOIIPOCAM MPEJOCTABICHUS TOCYIAPCTBEHHOMN YCIIyTH.

HHdopmanmoHHble CTEHIBI TOJDKHBI COACPKATh aKTYyalbHYI WHGOPMAIUIO, HEOOXOJUMYIO JUIs
HOJTY4EHHSI TOCyIapCTBEHHON YCIYrH. TeKCThI MaTepHaioB Ie4aTaloOTCs YIOOHBIM IS YTCHUS IIPU TOM,
0e3 ucnpaBJeHH.

104. TlomemeHne mpuemMa W BbIIAYA JOKYMEHTOB MOXET OBITh 000pyZOBaHO WH(OPMAIIMOHHBIM
Tabja0, NPEJOCTABIAIOUIMM HMHPOPMALMIO O MOPSAAKE MPEJOCTABIEHUS TOCYAapCTBEHHOM YCIIYTH
(BKITIOYAs TPAHCISILMIO BUJCOPOIMKOB, PA3BACHIIONMX MOPSIOK MPEIOCTaBICHUS TOCYIApCTBEHHBIX
YCIyT), a TaKKe PEryIMpPYIOIMM TOTOK 'dekrpoHHOW ouepean". MHdopmamus Ha Tabno MoxkeT
BBIBOJIUTHCS B BU/JIE O€ryIlel CTPOKU.

HNudopmarnimonHoe Tabao pazMemaeTcs psaoM co BXOJOM B MOMEIIEHHE TaKMM 00pa3oM, YTOObI
o0ecrneunTh BUANMOCTb MAKCHMAJIBHO BO3MOXXHOMY KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHII.

105. B mecrax i OXHJAaHUS YCTAHABJIMBAIOTCS CTYNbS (KpecelnbHBIE CEKIIMH, Kpecia) Ui
3asBUTENEH. B momemeHnn mnpueMa M BBIAAYM JIOKYMEHTOB BBIJCTSETCS MECTO st O(QopMIICHHUS
JOKYMEHTOB, IpeAycMaTpuUBarolliee CTONbl (CTOMKM) C OJlaHKaMH 3alpocOoB M KAaHIIEIAPCKUMHU
NPUHAICKHOCTIMH.

B nomemenusx npuema u BbIIAYM JOKYMEHTOB OpraHH3yeTcs paboTa BCeX OKOH (KaOMHETOB), B
KOTOPBIX OCYIIECTBIIIOTCS TPUEM H BblJaya JOKYMEHTOB.

106. IlpueM TOKYMEHTOB Ha MPEJOCTABIEHNUE TOCYJAPCTBEHHON YCIIYTM M BblJIaya JOKYMEHTOB I10
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pe3yabTaTaM MpeloCTaBICHHS I0CYIapCTBEHHOW YCIyrd JOJDKHBI IO BO3MOXXKHOCTH OCYIIECTBIISTHCS B
pa3HbIX OKHaX (KaOMHeTax).

B momemeHusx nmpuema M BBIJAYM JOKYMEHTOB Pa3sMENRIOTCS CTEHIBI 110 aHTHKOPPYIIIHOHHOH
TEMaTUKe, a TalKe MOTYT PaclpOCTPaHAThCS MH(POPMALMOHHBIE MaTepuanbl (OyKIeThl, COOPHUKHU) IO
AHTHKOPPYIIINOHHON TEMaTHKE.

107. B uenax nHGopMUpOBaHUS TPAXKAAH O BO3MOXKHOCTU MX y4acTUs B oOlleHKe 3 (hHeKTHBHOCTU
JIEATEIIBHOCTA PYKOBOAMTENCH TEPPUTOPHATBHBIX OPraHoB (perepaibHBIX OPraHOB MCIOJHUTEIHHOU
BJIACTH  (UX CTPYKTYPHBIX MOJApa3AeieHUi), TEPPUTOPHAIBHBIX OPraHOB TOCYAApPCTBEHHBIX
BHEOIOKETHBIX (POHJIOB (MX PETHMOHANBHBIX OTJACTICHUN) C y4eTOM KauecTBa MPEIOCTABJICHUS HMU
TOCY/IapCTBEHHBIX YCIYr B MOMEIICHHHU (MeCTe OXHUIaHUs), TJIe MPEIOCTABISETCS TOCYyIapCTBEHHAs
yciyra, pa3Mem@rTcs HH(QOpMallMOHHBbIE MaTepHallbl O BO3MOKHOCTU Y4JacTHsl TpakJaH B OI[EHKE
Ka4yecTBa MPEI0CTaBICHUS TOCYIaPCTBEHHBIX YCIYT.

NMoka3saTenu 4OCTYNHOCTU U KayecTBa rocyaapCTBEHHOM
ycnyru, B TOM YMcrie KOnm4yecTBO B3aMMO4eNCTBMN 3asABUTENA
C AOMKHOCTHbIMU NULaMK NPU NpPeaoCTaBNeHNM rocyfapCTBEeHHOMN
yCnyrv n ux npoAosKUTEeNbHOCTb, BO3MOXXHOCTb NOJNy4YeHus
uHcopmaumm o xoae NnpefocTaBfIeHUA rocyapCTBEHHOMN YCNyTH,
B TOM YucCre C UCnosib3oBaHMeM UH(pOPMaLMOHHO -KOMMYHUKALUMOHHbIX
TEeXHONOrnm, BO3MOXXHOCTb JINGO HEBO3MOXXHOCTb NONyYeHus
rocyAapCTBEHHOM yCnyru B MHOrotpyHKLUMOHaNbLHOM LieHTpe
(B TOM Yyncne B NofIHOM 06beMe), B 1Il06OM TepputTopuarbHOM
opraHe perucrtpauum npas no BbIOOpy 3aaBUTENSA
(akcTeppuTOpManbHbLIM NPUHLUNM), MTOCPEACTBOM 3anpoca
O npeaocTaBfieHUUN HECKOSTIbKUX rOCyAapCTBEHHbIX
1 (MNK) MyHUUUNanNbHbIX YCNYr B MHOFOPYHKLUMOHAaNbHOM
LeHTpe, NpeaycMoTpeHHoro ctatben 15.1 PegepanbHoro
3akoHa ot 27 nionsa 2010 r. N 210-®3

108. K mnoxa3arensiM, XapaKT€pU3YIOIMM Ka4e€CTBO M JOCTYHHOCTb TIOCYIApPCTBEHHOM YCIIyru,
OTHOCATCS:

1) cpoxu mpenocTaBiIeHNs TOCYJapCTBEHHON YCIIYTH;
2) BpeMsi 03KMIaHUS B OUepeId IIPpH 1o1aue 3arpoca;

3) BpeMs OXHAAHHUS B OuUepequ MPH MONYy4eHHHU pe3yibTara MpeJoCTaBICHUS TOCYyIapCTBEHHOU
YCIYTH;

4) BpeMst OXKHIaHUS B OUEPEIH MPH T101aue 3arpoca 1o MPpeIBapUTeIbHON 3aIiCH;
5) BpeMst 0’KUIaHUSI B OYEPEIH Ha MPUEM JUTs TTOIydeHHS KOHCYIbTallUH;
6) TOCTYITHOCTh TOCY/IapPCTBEHHOMN YCIIYTH B JICKTPOHHOM BH/IC;

7) IOCTYIHOCTH ISl 3asIBUTEJEH TOCYJapCTBEHHON YCIYTH B MHOTO(YHKIIMOHAIBHOM IIEHTPE;

Crpanuna 30 u3 53



Ipuka3 Pocpeectpa o1 27.09.20 19 N I1/0401
"O0 yTBepxIeHNN A IMUHHCTPaTUBHOTO periaMmenTa denepanbHoit ¢y k0 bl
roCy/IapCTBEHHOM. ..

8) KoimyecTBO JKalo0 TpakJaH M OpraHM3alMil MO BOMpPOCaM KauecTBa M JIOCTYITHOCTU
IPEIOCTaBIICHUSI TOCYJapCTBEHHON YCITYTH;

9) yIOBIETBOPEHHOCTh Ipa)<aH W OpraHU3alUil KaueCTBOM U JOCTYIHOCTBHIO T'OCYIapCTBEHHOU
YCIIYyTH;

10) moyHOTa, AakKTyalbHOCTb M JIOCTYIHOCTb HWH(MOpPMalUM O TMOPSJIKE IPEeIOCTaBICHUS
rOCY/IapCTBEHHOM YCIyTH;

11) BO3BMOKHOCTB JTOCyIe OHOTO (BHECYIeOHOT0) pacCMOTPEHUS Kano0 Ha jaericTBus (O0e3neiicTBY €)
U pEIeHUs] OpTraHa PEruCcTpaIy MpaB, WX JOJDKHOCTHBIX JIUI] M CIICIHAIMCTOB B MPOLECCE MOTYdCHHS
rOCYIapCTBEHHOM YCIyTH;

12) KoIM4yecTBO B3aMMOJCHCTBUM 3aBUTENS C JOJDKHOCTHBIMU JMLIAMU OpraHa perucrpamnuy npas
IpH TPEAOCTABICHUU TOCYAAPCTBEHHON YCIYTM B OTHOIIEHUHM OJHOTO OOBEKTa HEABUKHUMOTO
MMYIIECTBA, HE MPEBBILAIOLIEE ABYX, C UX OOIIEH MPOJOJIKUTENBHOCTBIO, HE MpeBblatoneil 30 MUHYT;

13) uHpopMHUpOBaHHE O XOA€ MPEIOCTaBICHUS TOCYAAPCTBEHHOM YCIYTH, B TOM 4YHUCIE C
M CIOJIb30BaHMEM HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

14) nocTYmHOCTh OOpalleHUs 32 MPEAOCTABICHUEM TIOCYIAPCTBEHHOW YCIYId, B TOM YHCIE IS
MHBAJIN]IOB;

15) BO3MOXHOCTb TMOJYy4E€HUS TOCYJAPCTBEHHOW YCIAyrH B JHOOOM TeppUTOPHAIBHOM
MO/Ipa3ieJIeHUH OpraHa PerHCTpaliy IpaB HE3aBUCHUMO OT MECTa HAX0XKJEHUs 0ObEKTa HEIBUKUMOTO
MMYILECTBA, a TAKKe HE3aBUCHUMO OT MECTa PETUCTPALIUHU 3assBUTEIIS;

16) BO3MOXKHOCTB 0OpalIeHUs 3a MOJTYyIeHUEM TOCY1apCTBEHHON YCIIYTH B MHOTO (DyH KIIMOH JTbH I
[IEHTP, B TOM YHCJIE MOCPEACTBOM 3aIpoca O MPEJOCTABICHUN HECKOJIBKAX TOCYIAPCTBEHHBIX U (WJIH)
MYHHIHUNAIBHBIX YCIYr B MHOTO(YHKIMOHAJIBHOM LEHTpPE, MpeaycMOTpeHHoro crateeir 15.1
®enepanpHoro 3akoHa ot 27 utonsg 2010 r. N 210-D3.

109. Ilpm npenocTaBiIeHUHM TOCYIApCTBEHHOM YCIyrM B JJIEKTPOHHOM (oOpME MOCPEICTBOM
ojunmaneHoro caiita Pocpeectpa, EmuHoro moprama rocyaapCTBEHHBIX YCIYr  3asBUTEINIO
o0ecrieuynBaeTCs:

1) nonmydyenue nHbopMauu O NOPAIAKE U CPOKAX MPEIOCTABIICHUS YCIYTH;

2) 3amuch Ha NMPUEM B OpraH pPEerucTpaluM IpaB, MHOTO(YHKIMOHAJIBHBIA LEHTp Ul MOJauu
3ampoca;

3) dopmupoBaHue 3ampoca;

4) mpueM M perucTpalis OpraHoOM PETUCTPAIlMU MIPaB 3aIpOca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUIS IPENOCTABJICHUS TOCYAapCTBEHHOM YCIIYIH;

5) BO3MOXXHOCTb OIUIAThl 3a IIPENOCTABIEHHE TIOCYIApCTBEHHOM yCIyIM, B3UMAaeMOH B
COOTBETCTBHMHU € 3aKOHOAATENLCTBOM Pocculickon Penepanuu;
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6) mosydeHue pe3yspTaTa IpeloCTaBIEHUsI TOCYIapCTBEHHON YCIIyTH;
7) mosry4eHHe CBEIEHUM O X0/1€ BBIMOJIHEHHUSI 3a11poca;
8) ocylecTBIEHHE OLIEHKU KauecTBa MPel0CTaBICHU s TOCYIapCTBEHHOM yCITyru;

9) nocyne6HOe (BHecyaeOHOE) oOKaloBaHHWE peIIeHW W JaedcTBuid (Oe3melicTBHs) opraHa
(opranu3anum), JOJKHOCTHOTO JIMIIa opraHa (OpraHu3aIium ) Ju00 rocyITapCTBEHHOTO CITYKaIlero.

MHble TpeboBaHMA, B TOM Ynucne yumTtbiBawolme
0COGEHHOCTU NpeaocTaBfieHUA rocyapCTBEHHON yCnyru
Nno 3KCTeppUTOpUanNbLHOMY NPUHLUNY, OCOOEHHOCTU NpeaoCcTaBNeHUs
rocygapCcTBeHHOM yCnyru B 3NeKTpoHHOU chopme

110. OcoOGeHHOCTH TPEIOCTaBIEHUs TOCYIApPCTBEHHOH YyClIyru B DJIEKTPOHHOM  Qopme
ycTraHoBJIeHBI [lopsakom.

111. B cnyuae npencTaBiieHus 3anpoca Ipyu JMYHOM 00pallieHUH MPEACTaBIeHHE TaKoro 3ampoca, a
TaKKe MOJY4CHHE Pe3yIbTaTOB MPEAOCTABICHUS TOCYIaPCTBEHHON YCIYTH OCYLIECTBIISIOTCS B JIOOOM
Mo/ipa3iefIeHUH OpraHa perucTpalnuy IpaB HE3aBUCUMO OT MECTa HaXOKJICHUSI 00bEeKTa HEABUKNUMOCTU
UM TEPPUTOPHH, a TAKKE HE3aBUCUMO OT MECTa perucrpanuu 3asButens. [lepeueHs aapecoB opraHos
pEerucCTpallMy TpaB, IO KOTOPBIM OCYIISCTBIISIETCS TIPHEM 3alpoCOB MPU JIMYHOM OOpalieHuH,
pa3meraercss Ha oduimanbHoM caiite Pocpeectpa u EnnHoM nopTaiie rocy1apcTBEHHBIX YCIYT.

lll. CoctaB, nocnenoBaTeribHOCTb U CPOKU BbINONTHEHUS
aAMWHUCTPATUBHbIX NpoLeayp NO NpeAoCTaBNeHUIO FOCyAapCTBEHHOWN
ycnyru, TpeboBaHus K NOPAAKY UX BbINOJNIHEHUA, B TOM 4ucrne
0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp
B 3J1eKTPOHHOMN hopme

I'Iepel-leHb aaAMUHUCTPATUBHbLIX npoueayp

112. IlpenocraBieHue rocyaap CTBEHHOM YCIyTH BKIIOYAeT B ce0s CaeAyloIle aIMUHUCTPAaTUBHbIC
MPOLEAYPHI:

1) mpuem u peructpanus 3anpoca M JOKYMEHTOB, HEOOXOIUMBIX Ui IPEAOCTaBICHUS
rOCYAApCTBEHHOM YCIIYTH;

2) dopMupoBaHuE U HalpaBJIeHNE MEXKBETOMCTBEHHOTIO 3apOCa;

3) paccMOTPECHUEC 3allpoCa U AOKYMCHTOB, HCO6XOI[I/IMLIX UL ITpE€AOCTaBJICHU A FOCYHapCTBCHHOﬁ
yenyru;

4) NoAroToBKa JOKYMEHTOB I10 pe3yJbTaTaM pacCMOTPEHUS 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX
JUIsL IPEIOCTABJIEHU S TOCYAaPCTBEHHOM YCIIYIH;

5) BbIJaua JOKyMEHTOB 10 Pe3y/bTaTaM MPEI0CTaBICHHS TOCYIapCTBEHHOMN YCIIyIH.
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Mpuem n pernctpaumsa 3anpoca U 4OKYMEHTOB, He06X0aAUMbIX
AnNs NpeAocTaBneHUs rocyaapCTBEHHOM yCny ru

Mpuem u perucrtpaumnsa sanpoca u 4OKYMEHTOB, He06X0AUMbIX
ANnsA npefocTaBneHusi rocyaapCTBEHHOM yCnyru, Npuy NIMYHOM
oOpalleHnmn 3asBuTenemn

113. OcHoBanueM Jyid Hayajaa aAMUHACTPATUBHON MPOLEAYPHI SABJSETCS MOJYyYEHUE COTPYIHUKOM
NOJIpa3JesieHusl OpraHa perucTpalnuy Mnpas, OTBETCTBEHHOIO 3a IIPUEM JOKYMEHTOB (Jajiee - COTPYAHHUK,
OCYLIECTBISIIOIIMI IMpUEM JIOKYMEHTOB), OT 3asBUTENS IIpU JIMYHOM OOpallleHUW 3ampoca U
HEO0OXOIMMBIX JUISl TPEIOCTaBIICH U TOCYAAPCTBEHHON YCIYIU JTOKYMEHTOB.

114. Tlpu npexwsBiaeHUd (U3UYUECKUM JIMLIOM JOKYMEHTa, YAOCTOBEPSIOILETO JUYHOCTb,
COTPYIHMK, OCYLIECTBISIOIMMI TIpUEM JIOKYMEHTOB, IpPOBEPSAET CpPOK JEHCTBUSA JIOKYMEHTa M
COOTBETCTBHE IAHHBIX JOKYMEHTA, YyAOCTOBEPSIOLICTO JIMYHOCTH, JAHHBIM, YKAa3aHHBIM B 3alpoce H
MpHUJIaraeMbIX HEOOXOAMMBIX JOKYMEHTaX.

115. B xoae nmpuema TOKYMEHTOB OT 3asBUTEJIS COTP YAHUK, OCYIIECTBIISIIO M TPUEM JJOKYMEHTOB,
MIPOBEPSET NPEACTABICHHBIE 3aIIPOC U IOKYMEHTBI Ha IPEIMET:

oopmileHH s 3arpoca B COOTBETCTBUU ¢ TpeboBaHusMu [lopsika;
HaJU4Ks JOKYMEHTOB, YKa3aHHBIX B 3aIIpOCe.

116. Ecniu 3anpoc npeacTaBiieH Ipy JMYHOM OOpallieHUH B BUJie OyMa)KHOTO IOKYMEHTa U B HEM He
yKa3aH aJpec AJIEKTPOHHOW MOYTHI, CHEIUAIMCT OpraHa pEerucTpaluy IMpaB o0sf3aH INPEIIOKUTH (B
ycTHOU opMe) 3asBHUTENIO yKa3aTh B 3alMpoce aapec dSJIEKTPOHHOW IMOYTHI B IENAX OO0ECIeUeHHS
BO3MOYKHOCTH YTOUYHEHHMsI YKa3aHHBIX B 3alpoce CBEJICHUN IyTeM HampaBJIEHUs 3JIEKTPOHHOIO
coo01IeHUsT 00 yTOUHEHUHU CBEACHUM 3ampoca.

117. B cnydae oTka3a 3asBUTENA yKa3aTh B 3alIPOCE aJIpeC AICKTPOHHOM MOYTHI CIIEIMATIMCT OpraHa
perucTpanuu mnpas o0s3aH YBEAOMUTH (B YCTHOU (hopme) 3asiBUTENS O TOM, YTO B CIydae OTCYTCTBHS B
3ampoce aapeca AJICKTPOHHOW IMOYTHl YTOUYHEHUE Yy 3asBUTENA CBEICHUM, YKAa3aHHBIX B 3alpoce, B
MOps/IKE, IPEIYCMOTPEHHOM ITYHKTOM 67 AJMHHUCTPATUBHOIO pEIJlaMEHTa, HE OCYILECTBIISIETCS, OpraH
perucTpauuu IpaB MpPU PACCMOTPEHHUM 3alpOCa PYKOBOACTBYETCS MCKIIOUUTEIBHO CBEICHUSAMH,
YKa3aHHBIMM B 3allpoce, M B CIy4asX, NPEIyCMOTPEHHBIX 3aKOHOM O pErucTpaluu, HalpaBiseT
yBenomiienue o0 otcyrctBuu B EI'PH 3ampanmmBaembix cBeleHUM, O 4YeM CHIEHHAIUCT OpraHa
perucTpauuu npaB NPOCTaBIIAET COOTBETCTBYIOILIYIO OTMETKY B 3alIpOCE.

118. B cinydae ecim 3ampoc O TMPEIOCTAaBJICHUHM CBEICHWM MPEACTaBICH C HapYIICHUSIMHU
TpeboBanuii [lopsiaka, B TOM 4mclie HE COOTBETCTBYET MO opMe U (UIIM) COACPKAaHUIO YCTAaHOBJICHHBIM
TpeOOBaHUSIM, COTPYAHHMK, OCYIIECTBISIOUMN TpUEM JIOKyMEHTOB, YBEAOMIISIET 3asBUTENS O
TpeOOBaHUSX, B COOTBETCTBUH C KOTOPHIMH JIOJKEH OBITH IMPEACTaBIIEH 3allpocC.

B cnydae ecnu 3asBUTENb CAaMOCTOSITENBHO HE 3alOJIHWI (OpMY 3ampoca WM 3arlojHUI ee
HEIPABUJIBHO, 10 €ro MPOChOE COTPYIHUK, OCYIIECTBISAIOIMI IIPUEM JOKYMEHTOB, 3aII0JHSET 3alpoc ¢
U CII0JIb30BAHMEM ITPOTrPAMMHO-TEXHHMYECKOT0 KOMILIEKCa.
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119. Tlpu mnpenctaBieHUH 3ampoca B OyMaXKHOM BHUJE HpPHU JMYHOM OOpAICHMM 3asBUTEIIO B
MOMEHT TOJIauM 3alpoca BBIJACTCS YHUKAJIbHBI HIEHTU(UKATOpP HAYMUCIEHHUS JUISI OCYLIECTBIICHUS
OILJIATHI.

120. 3ampockl W JOKYMEHTBI, HEOOXOAMMBIE Ui TPEAOCTAaBICHUS TOCYIApCTBEHHOW YCIYIH,
PETUCTPUPYIOTCS B OpraHe PerucTpaluy MpaB B MOPSAIKE, YCTAHOBICHHOM JJISl PETUCTPALU OOpalleH it
(3asBJICHUM, )KaJI00) TpaKIaH M OpraHU3aIui.

121. PesynbraToM 1 criocoOoM (ukcanuu pe3ylibTara aIMAHUCTPATUBHOW MPOIEAYPHI IO IPUEMY
3ampoca ¥ JTIOKyMEHTOB, HEOOXOIUMBIX UIS TPEAOCTABICHUS T'OCYIAPCTBEHHOH YCIyTH, MPH JWYHOM
oOpallleHUH SIBIISIETCS:

1) BbIjaua (BO3BpAT) 3asIBUTEINIO B IEHb OOpallieHUsL:

KOIIMU 3apErMCTPUPOBAHHOIO 3aMpoca, 3aBEPEHHOM MOJINUCHI0 YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO
JM1a OpraHa PerucTpanuu npas;

OpUTHHAaNAa JOKYMEHTa, IOATBEPKIAIOIETO MpaBO 3asBUTENS Ha TIOJIYdeHHE CBEISHWW Ha
0e3B03ME3IHON OCHOBE (€CiHM TaKOW NOKYMEHT MpEACTaBlICH 3asBUTEIEM B MOUIMHHUKE B KauecTBE
OPWIOKEHHUST K 3ampocy), 3a MCKIIOYEHHWEM CIIydaeB, KOrJa TaKoOi JOKYMEHT IOJTOTOBJIEH
MCKITIOYUTENBFHO B IEJISX MPECTABJICHUS B OpraH PerucTpaluu pas 1 aIpeCOBAH TAKOMY OpraHy;

OpurvuHajla JOKYMCHTA, IMOATBCPIKAAOMICTO IMOJIHOMOYHNA NPCACTABUTCIIA 3adBUTCIIA (CCJ'II/I Takon
JOKYMCHT TMPCACTABJICH 3aABUTCICM B TMOMIMHHHUKE B KAa4YCCTBC IMPUIIOKCHHA K 3aHpocy), 3a
HCKIIIOYCHUEM CJIydacB NPEACTABJIICHUA 3alIpoca O IMPE€aAOCTaBJICHU U CBeI[eHI/Iﬁ OIpaHUYCHHOTO JOCTYIIA,

2) nmepenaya NpeCTaBICHHOIO 3asBUTEIEM 3alIpoca B BUAe OyMa)KHOTO TIOKYMEHTA U MPUJIaraeMbl X
HEOOXOIMMBIX JOKYMEHTOB COTPYIHUKY CTPYKTYPHOTO TMOJpAa3[elIEeHUs] OpraHa perucrpanuu Ipas,
OTBETCTBEHHOMY 3a IOJAIOTOBKY JOKYMEHTOB, HE€ IO3JHEe paboyero IHs, CIEAYIOLIEro 3a JHEM
ITOJIY4EHMS 3aIpoca.

122. B ciayyae mpeacTaBiIeHHs 3alpoca O MPEJOCTaBICHUU CBEACHUN OrpaHMYEHHOTrO JOCTyla U
INpUJIaraéMbIX HEOOXOJUMBIX B COOTBETCTBUM C NYHKTOM 48 AJIMHUHHMCTPaTHBHOTO perjiaMeHTa
JIOKyMEHTOB COTPYIHMK, OCYILECTBIIAIOUMI MPUEM JOKYMEHTOB:

1) npocraBnseT B 3anpoce oTMeTKy: cioBa "lIpennsiBieH(bl) opuruHai(bl)" U peKBU3UTHI (BKIIOYAs
HAaUMEHOBaHUE) MPEIbABICHHBIX TOKYMEHTOB U 3aBepseT €€ CBOEH MOJANUCHIO ¢ yKa3aHUeM (aMIINU U
HHUIAAJIOB;

2) U3roTaBIMBACT C IPEIbIBICHHBIX OPUTHHAIIOB TOKYMEHTOB UX KOIHH, HA KOTOPBIX POCTABIISIET
OTMETKY O COOTBETCTBMM KOIIMH [TOKYMEHTOB HMX OpUIMHAJIaM U 3aBEpPsAET €€ CBOEH IOIIUCBIO C
yKa3zaHHeM (paMUJIMH ¥ WHHUITHAIIOB.

123. B cnydae ecnu orjiaTa BHOCUTCS TIOCIIE MPEACTABICHUS 3aIpoca, JHEM MOJIY4YeHHUs] OPraHOM
peFI/ICTpaI_[I/II/I HpaB 3anpoca CUUTACTCA OCHDb, CJIGI[YIOH_II/IP'I 3a JTHEM HOHy‘-ICHI/IH O9TUM OpFaHOM CBGILCHI/Iﬁ
00 omJiaTe 3a MpenocTaBiIieHHE CBeeHn, coaepxkanmxcs B EI'PH.

Mpuem u pernctpauma sanpoca u JOKYMEHTOB, HEO6X0AUMbIX
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AnA npegoctaBreHunA rocy.qapCTBeHHoﬁ ycnyru, npum nogaye
3anpoca no4YToBbLIM OoTNnpaBleHnem

124. OcHoBaHueM [isi Hayajga aJIMUHHACTPATUBHOW MPOLIEAYPHI SIBISETCS IMOCTYILUIEHHE B OpraH
perucTpanuy TpaB IMOYTOBOTO OTHPABJICHHS, COJEPXKAIIETO 3allpoc M TMpUJiaraeéMble HEOOXOIUMBIe
JIOKYMEHTBHI.

125. 3ampochl W IpuiaraeMble HEOOXOIMMBIE JOKYMEHTBI, IPEACTAaBIECHHbIE IOCPEICTBOM
IIOYTOBOI'O OTIPABJICHUS], IPUHUMAIOTCSI COTPYAHUKOM, OCYIIECTBIIAIOIMM IPUEM JOKYMEHTOB, B JI€Hb
UX ITOCTYILJICHUS B OpraH pPerucTpaliy npas.

126. B xone mpuemMa JOKYMEHTOB COTPYAHHUK, OCYIICCTBISIONMNA MPUEM JIOKYMEHTOB, MPOBEPSET
MPEACTABJICHHBIE JOKYMEHTHI Ha MPEIMET HAIMYUS JTOKyMEHTOB, IPUJIAra€MbIX K 3alpoCy, YKa3aHHBIX B
3arpoce.

127. 3ampoc O NpPeNOCTaBIEHMM CBEACHUM, NPEICTABICHHBIM C HapylleHUsMH TpeOoBaHUI
[lopsinka, B TOM 4WciIe HE COOTBETCTBYIOIMN 1O (opMme M (MIM) COAEPKAHWUIO YCTAHOBJIECHHBIM
TpeOOBAHMSIM, CYUTACTCS HETIOJIYIEeHHBIM H HE pacCMaTPUBAETCSI OPTaHOM PETUCTPALIUH TIPAB.

Ecnu B 3ampoce, mpelCcTaBiICHHOM C HapyIIEHUSMH YCTaHOBJIEHHBIX TpeOOBaHUM, yKazaH aJlipec
AJIEKTPOHHOM MOYTHI 3asIBUTENS, HE MO3/IHEE TpeX pabouux JHEH co JHS MpeACTaBICHUS TaKoOro 3ampoca
OpraH pEerucTpallid IIpaB HaIlpaBJIAET 3asBUTENIO YBEAOMIIEHME C YKa3aHUEM TpeOOBaHM, B
COOTBETCTBUHU C KOTOPBIMH JIOJIKEH OBbITh MPEACTABIIEH 3aMpocC.

128. 3ampocsl M mpujaraeMble K HUM HEOOXOAMMBbIE JOKYMEHTBHI PETHCTPUPYIOTCS B OpraHe
perucTpanuy TpaB B TOPSJKE, YCTAHOBJICHHOM ISl PErUCTpaluy oOpamieHuil (3asBieHUM, Kajo0)
rpaXIaH M OpraHU3allMi, HE TO37HEe padodero IHS, CIEAYIOIEro 3a JHEM IOCTYIUICHHS B OpraH
perucTpanmy npas 3anpoca U HEOOXOAUMBIX TOKyMEHTOB.

129. B cnydae ecnu K 3ampocy, MPEACTaBICHHOMY ITYTEM OTIIPABKU MO MOYTE, HE MPUIIOKEH (TI0
WHUIMATHBE 3aSBUTENS) JOKYMEHT, OATBEPK A0 M BHECEHUE TIJIaThl, U B OpPTaH PErUCTPallUK ITPaB He
MOCTYIUJIM CBEJICHUs O MPOU3BEIACHHOW OIUIaTe, OpraH PEerucTpaly IpaB He Mo3aHee padoyero AHs,
CIIEAYIOIIETO 3a JHEM IIOJy4eHHUs 3alpoca, HAaIpaBisIeT 3asBUTENI0 YHUKAIBHBIA HWICHTH(PUKATOP
HAYHUCJICHUS MO aJpecy JJIEKTPOHHOM IMOYTHI, yKa3aHHOMY 3asBHUTEIIEM B 3ampoce, JUO0 KOPOTKUM
TEKCTOBBIM COOOIIEHHMEM Ha YKa3aHHBIM 3asBUTENEM B 3ampoce aOOHEHTCKUH HOMEp YCTpOWCTBa
MOJBIXKHOM pagnoTeneOHHON CBS3H.

130. Pe3ynbraToM M croco6oM (ukcanuu pesynbTara aJiMHUHUCTPATHMBHON MPOLEAYPHl SBISAETCS
HaIlpaBJICHUE COTPYAHUKOM, OCYILECTBISIONMM IIPHUEM JIOKYMEHTOB, IPEICTABIECHHOIO 3asBUTEIEM
3ampoca B BHJE OyMa)XHOro JOKYMEHTa M IPHJIaraeMblX HEOOXOIMMBIX JOKYMEHTOB B CTPYKTYpHOE
NO/Ipa3icJIEHUE OpraHa pPErucTpalvy MpaB, OTBETCTBEHHOE 3a IOJTOTOBKY AOKYMEHTOB, HE IO3IHEE
pabouero J1Hs, CIEAYIOIEro 3a JHEM perucTpaniuy JOKyMEHTOB.

Mpuem 3anpoca n AOKYMEHTOB, He06X0AUMbIX AN NpefoCTaBfeHUs
cBeAieHUN, B popMe INeKTPOHHbIX JOKYMEHTOB

131. OcHoBaHueM JyIsd Hayana aJMUHUCTPATUBHOW IPOLELYPHI SBJSAETCS MPOBEPKA I1OCPEICTBOM
oduIanbHOro caita, EnHoro nopraina rocyaapcTBEHHBIX YCIYT 3alIpoca O NMPEAOCTaBICHUU CBEJICHUM
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W TpHUJIaraeéMbIX JOKYMEHTOB, HaIlpaBICHHBIX B (OpME SJIEKTPOHHBIX JTOKYMEHTOB, Ha COOTBETCTBUE
TpeboBanusiMm XML-cxeM, pa3MemeHHBIX Ha OQHUIIMATIEHOM CaiiTe, a TaKKe MPOBEpPKA CPEICTB
3JEKTPOHHOW MOANMCH, IPUMEHSAEMBIX ITPH MPEACTaBICHUH 3a1Ipoca.

132. 3anpocsl U mpuIaraeMble He0OX0 JMMbIE IOKYM €HTBI, IPECTaBICHHBIEC B (JOpPME JIEKTPOHHBIX
JIOKYMEHTOB, YUUTHIBAIOTCSI B OpraHe PEerucTpalyy npas B J€Hb X MOCTYIUIEHUS U HAXOJATCS B CTaTyce
O’KUJIAHM S OILIATHI 3aIpoca.

133. CoTpyaHuK opraHa pErHUCTpaldyd MpaB B MOMEHT MOCTYIUJICHHUS 3apoca O MPEeA0CTaBIICHUH
CBEJICHUI HAIpPaBJISET 3asBUTEIIO COOOILIEHNE C YKa3aHUEM YHUKAJIBHOTO MACHTU(U KAaTOpa HAaUUCIECHUS
JUTSL OCYIIECTBJIEHHUSI OILIATHI 33 NPEAOCTABICHHUE CBEICHU .

134. PesynbraTtoM U crocoOoM (HUKCaMU pe3yibTaTa aJlMUHHUCTPATUBHON MPOIETYPHl SBIISIETCS
HaIpaBJICHUE 3aMpoca U MPUJIaraéMbIX HEOOXOAMMBIX JJOKYMEHTOB MOCPEICTBOM aBTOMATH3UPOBAHHON
HH(POPMAITMOHHON CUCTEMBI B CTPYKTYPHOE TOJIpa3/eieHUe OpraHa PETHCTPAIlliy MpaB, OTBETCTBEHHOE
3a MOJITOTOBKY JIOKYMEHTOB, HE TTO3/IHEee pabouero JHS, CISYIOIETO 3a JHEM MOCTYIICHHS CBEICHHI 00
oruiate (JUTs 3armpoca o0 MPEIOCTaBICHUH CBEICHU ).

dopmupoBaHue U HanpaBrieHUe MeXXBeAOMCTBEHHOro 3anpoca

135. OcHoBanueM Juis Hadaia aIMUHUCTPATUBHON MPOLEAYPHI IO (GOPMUPOBAHUIO M HATIPABJICHHIO
MEKBEJIOMCTBEHHOTO 3alpoca O IMPEACTABICHUH JTOKyMEHTOB, HEOOXOMUMBIX IS TIPEAOCTABICHUS
rOCYIapCTBEHHON YCIyrM, B TOCYJapCTBEHHbIE OpraHbl W UWHBIE OpraHbl, YYacCTBYIOIIME B
MPEJOCTaBICHUN TOCYAAPCTBEHHOW YCIIYyTH, SBISETCS HEMpPEICTaBICHHE 3asBUTENIEM B OpraH
pETHCTpaIiy IPaB TOKYMEHTOB, HEOOXOIUMBIX JUIS IPEAOCTaBICHUS TOCYIapPCTBEHHON YCITYTH.

136. MexBe1OMCTBEHHBIH 3ampoc GopMUpyeTcs U HalpaBisieTcsi B CPOK HE Mo3/1Hee padoyero JH,
CJIEYIOILETO 32 IHEM MOCTYIUIEHUS! COTPYAHUKY, OTBETCTBEHHOMY 3a ITOATOTOBKY JOKYMEHTOB, 3arpoca
0 MIPel0CTaBICHUH TOCYAAPCTBEHHOMN YCIYTH U IPUJIaraéMbIX HEOOXOJUMBIX JOKYMEHTOB.

B teuenue ogHOrO paboyero MHS ¢ MOMEHTA MOCTYIJICHUSI OTBETa HA MEXBEIOMCTBEHHBIN 3a1poc
TakOM OTBET HAaIpaBJISIETCA COTPYAHUKY, OTBETCTBEHHOMY 3a IIOJATOTOBKY JOKYMEHTOB, KOTOPBIM
MPUOOIIAET UX K COOTBETCTBYIOILIEMY 3aIpocCy.

137. MeXBeJOMCTBEHHBI 3ampoc (OPMHPYETCS] B COOTBETCTBHM C TPEOOBAHHSAMU CTaThbu 7.2
3akoHa N 210-D3.

138. MexBenOMCTBEHHBIH 3ampoc (opMupyercss W HampasiseTcs B (OpMe 3JIEKTPOHHOIO
JOKyMEHTa 10 KaHaJlaM €JAMHOM CHCTEMbl MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBUS U
HNOJKIIOUEHHBIX K HEH PErMOHalbHBIX CHUCTEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAEHCTBUS
(CMDB).

HanpaBnenne MeXBEIOMCTBEHHOIO 3ampoca B OyMa)kKHOM BHJE JOINYCKaeTcs TOJBKO B Cllydae
HEBO3MOXXHOCTU HAIpaBlICHUsSI MEKBEIOMCTBEHHBIX 3allpOCOB B JJIGKTPOHHOM (opMe B CBS3U C
MNOJATBEP)KACHHOW TEXHUYECKOW HEJOCTYMHOCThIO MM HEpabOTOCHOCOOHOCTBIO B TEUEHUE CYTOK
CEepBUCOB  OpraHa, B KOTOpbIil  HampaBiseTCs] MEXKBEJIOMCTBEHHBIM  3ampoc, IO  ajpecy,
3apeTUCTPUPOBAHHOMY B €IMHOI CHCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS, JTH0O
HEpabOTOCIOCOOHOCTBIO 3aIMIICHHONW CETH Tepefayd JaHHBIX, OOeCIeuuBaloUme JOCTyl K
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AJIEKTPOHHBIM cepBucam Pocpeectpa.

139. HanpaBneHne MeXBEIOMCTBEHHOIO 3alpoca TOMYCKAETCsS TOJIBKO B LENSX, CBA3AHHBIX C
IPEeOCTaBIEHUEM Ir'OCYJaApCTBEHHON YCITYTH.

140. HenpencraBieHue (HECBOEBPEMEHHOE IIPEICTABJICHUE) OPraHOM IO MEKBEIOMCTBEHHOMY
3aIpocy JTOKYMEHTOB M MH(OpPMAalMK B OpraH perucTpainyy MpaB HE MOXKET SBJISATHCS OCHOBAHUEM MJIS
OTKa3a B [IPEI0CTaBICHUH 3asIBUTEIII0 FOCYJapCTBEHHON YCIIYTH.

Koncynerantlnmroc: npumeuanue.
Hymeparius myHKTOB JaHa B COOTBETCTBUU C O(PUIIMATBHBIM TEKCTOM JOKYMEHTA.

142. PesynbraToM U criocoOoMm (uKcaluu pe3ylbTaTa aJMHUHUCTPATUBHON MPOIEAYPHI SBIISETCS
HaIlpaBJICHUE MEKBEIOMCTBEHHOIO 3allpoca M IMOJIYYEHHE COTPYJHUKOM CTPYKTYPHOTO MOJpa3/ieieHUs
OpraHa perucTpaludu TMpaB JOKYMEHTOB M HHGOpPMalHUHM, HEOOXOAUMBIX JJs IPEeIOCTaBICHUS
rOCYIapCTBEHHOM YCITYTH.

PaccMoTpeHue 3anpoca 1 4OKYyMeHTOB, He06X0AUMbIX
ANs NpeaocTaBlieHNUA rocyAapCTBEHHOW yCIyru

143. OcHoBanueM Jyisi HaYaia aIMUHUCTPATUBHOM MPOLIEAYPHI SBIISIETCS MMOCTYIJIEHUE COTP YIHUKY
CTPYKTYPHOTO MOAPA3/IEICHUs OpraHa PErucTpaluy npaB, OTBETCTBEHHOMY 3a ITOATOTOBKY JIOKYMEHTOB,
3ampoca ¥ IpUJIaraéMbIX HEOOXOAUMBIX TOKYMEHTOB.

144. CoTpynHUK, OTBETCTBEHHBIM 3a MOJATOTOBKY JOKYMEHTOB, OCYIIECTBIISIET B CPOK HE MO3/IHEE
OJTHOTO pabouero JIHS CO JHS MOJydeHHUs 3ampoca W MpUJlaraéMblX K HEMY JOKYMEHTOB IPOBEPKY
3arpoca Ha MPEIMET €ro MPEACTaBICHUS] B COOTBETCTBUU ¢ [lopsakoM, B TOM YHCIIe ¢ TPEOOBAHUIMH,
MpEeaBIBISIEMBIMU UM K (popMe U (UJIK) COAepKAHUIO 3arpoca.

145. Ecnamn 3ampoc npezacraBlieH B COOTBETCTBUM ¢ llopsiikoM, B TOM uuCI€ COOTBETCTBYET IIO
dopmMe U (MIM) COJAEPKAHUIO YCTAHOBJIEHHBIM UM TpeOOBaHUSIM, COTPYIHUK, OTBETCTBEHHBIM 3a
MOJArOTOBKY JOKYMEHTOB, B CPOK HE IO3[HEE OAHOro pabodero AHA cO JHS MOJYYEHHS 3ampoca U
IIpUJIaraeMbIX K HEMYy JOKYMEHTOB OCYLIECTBIISECT IIPOBEPKY 3alpoca M IPUJIAraeéMbIX K HEMY
JOKYMEHTOB Ha IpeIMET HaJIM4Ms WJIM OTCYTCTBHS OCHOBAaHMU Il OTKa3a B IIPENOCTaBIICHUH
rOCyAApCTBEHHOMU YCIIYIU.

146. B ciyuae ecnau 3asBUTENIEM JI0 MCTEUEHUS CPOKA, YCTAHOBJIEHHOTO IS MPEIOCTaBIICHUS
cBefeHuil, conmepxanmxca B EI'PH, He mpencraBieHbl YTOUHEHHBIE CBEJICHHS WM TOATBEPK ICHBI
YKa3aHHbIE B 3alIpOCE CBEJACHUSI B OTHOUICHUM SBJISIIOIIMXCS MPEIMETOM 3alpoca B COOTBETCTBYIO LM X
cirydasix 00beKTa HeIBMKIUMOCTH JINOO MpaBooOIaIaTelis, OpraH PETHCTPAIlUH MPaB P PACCMOTPCHUN
3arpoca PYKOBOJCTBYETCS MCKIIOYUTEIBHO CBEICHHSIMH, YKa3aHHBIMH B 3ampoce, M B CiIydasx,
MPEAYCMOTPEHHBIX 3aKOHOM O pETUCTpalliy, HAmpaBiseT yBeaomseHue o0 ortcyrctBuum B EI'PH
3ampanmBaceMbIX CBEJICHUH.

147. PesynbraTom U criocoOoMm (uKcaluu pe3ylbTaTa aJMHUHUCTPATUBHON MPOIEAYPHl SBIISETCS
MPUHSATHE PEILCHUS:
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1) 00 oTKaze B MpeNOCTaBICHMHM TI'OCYJapPCTBEHHOH YCIyrd B ciydae HaJU4Msl OCHOBAHUM IS
OTKa3a B [IPEIOCTaBICHUH TOCYAAPCTBEHHON YCIIYTH;

2) o moaroToBke yBemomiieHus o6 orcyrctBuu B EI'PH 3anpanmBaembix cBeneHui;

3) 0 MOJArOTOBKE 3alPOILIEHHOTO 3asBUTEIEM JIOKYMEHTA.

MoaroToBKa 4OKYMEHTOB MO pe3ynbTaTaM pacCMOTPEeHUs 3anpoca
M OOKYMEHTOB, Heo6X0AUMbIX AN NpeaocTaBleHus
rocyaapcTBeHHOM yCnyru

148. OcHoBaHueM ISl Hayana aJMUHUCTPATUBHON MpOLIEAYpbl MO MOJATOTOBKE JOKYMEHTOB IIO
pesyabTaTaM pAacCMOTPEHHUs 3ampoca U JOKYMEHTOB, HEOOXOJMMBIX Uil IPEJOCTaBJIECHUS
rOCYJapCTBEHHOW YCIYIH, SIBISETCA NPUHATUE PEIICHUS COTPYAHUKOM CTPYKTYPHOTO IOJpPA3JEIECHUS
OpraHa perucTpanuy Mpas, OTBETCTBEHHBIM 3a MOJATOTOBKY TOKYMEHTOB:

1) 06 oTkaze B MPENOCTaBIECHUU TOCYIAPCTBEHHOM YCIyrH B ciydae HaJUM4usl OCHOBAHUM s
OTKa3a B IIPEIOCTABJIEHUY FOCYIapCTBEHHOM YCIIyIH;

2) o moaroToBke yBemomiieHus: 00 orcyrctBuu B EI'PH 3anpanmBaembix cBenenmid;
3) 0 MOJArOTOBKE 3alPOILIEHHOTO 3asBUTEIEM JIOKYMEHTA.

149. TloaroroBka JOKYMEHTOB II0 pe3ylbTaTaM pacCMOTPEHHMs 3ampoca M JIOKYMEHTOB,
HeO6XO}II/IMI)IX g MpeaoCTaBJICHUSA FOCYHapCTBeHHOfI YCIIyru, OCYHECCTBIIACTCA COTPYAHHKOM
CTPYKTYPHOI'O TOJpa3/eleHHs OpraHa perucTpamnuy npas, OTBETCTBEHHOTIO 3a IOJTOTOBKY TOKYMEHTOB.

150. IIpu nanmuuuu B EI'PH 3anpanmBaeMbiX cBeleHUM M OTCYTCTBMM OCHOBAaHMM Uil OTKa3a B
IPEJOCTaBIEHUN TOCYJAPCTBEHHOM YCIYI'M M OCHOBAHMM CUMTATh 3allpOC U JIOKyMEHTBI, HEOOXOAUMBIE
JUIsL TPENOCTaBJICHUs TOCYNAapCTBEHHOM YCIIyI'M, HEINOJIY4eHHBIMH B COOTBETCTBUM ¢ Ilopsakom
COTPYIHHUK CTPYKTYPHOTO IOJPA3AEICHUS OpraHa PETUCTpallMy IpaB, OTBETCTBEHHBIA 3a MOJATOTOBKY
JIOKyMEHTOB, B 3aBCMOCTH OT COZIEpKaHus 3arpoca GopMHUPYET 3arpOoLCHHBIH JOKYMEHT.

151. B cinyyae Hanuuusi OCHOBAaHMM JUIsl OTKa3a B IIPEIOCTABJIEHHMU TOCYJapCTBEHHOW YCIYTH
COTPYAHHMK CTPYKTYPHOIO IOJpa3/eieHusi opraHa perucTpaluy IpaB, OTBETCTBEHHBIA 3a MOATOTOBKY
JIOKYMEHTOB, B CPOK He Ooiiee Tpex pabouu X JAHEN co JHS MOCTYIJICHHS 3alpoca B OpraH perucTpaiuu
npaB GopMHUpyeT pelieHne 00 OTKa3e B MPEJOCTaBICHUM CBEICHUM THMO0 00 O0TKa3e B MPEIOCTABIICHUN
cBenieHn mocpeacTom obdecrieuenus nocryna k ®I'MC EI'PH.

152. Opran perucrpaluu rnpaB B Cpok He Oosiee Tpex pabounX THEH co JHS MOIydYeHUs UM 3arpoca
0 TIPEJOCTaBIICHUU CBEICHMI MOATOTaBIMBaeT yBemomieHue o0 orcyrcteuu B EI'PH 3ampanmBaembix
CBEJICHHUH (IOKYMEHTOB) 110 (popme, ycTaHABIIMBAeMON B COOTBETCTBHH C YacThiO 6 cTaThu 62 3aKoHA O
PETUCTPALIMY, B CITy4asiX, €CIIU:

1) B EI'PH otcyrcTBYIOT 3ampanmBaeMble CBEICHUS;

2) YKa3aHHBIC B 3allpoCC CBCACHUA HE IIO3BOJIIIOT OAHO3HAYHO I/II[GHTI/I(i)I/II_II/IpOBaTL 0OBEKT
HCABNXXNMOCTHU 1100 HpaBOOGHa,Z[aTeJIH U 3a4BUTCIICM [0 MHCTCUCHHA CPOKa, YCTAHOBJICHHOI'O IJIA
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MNpCAOCTaBJICHU A CBCII@HPIIZ, COACPIKAIMXCA B EFPH, HC TOpPCACTABJICHBI YTOYHCHHBIC CBCACHUA WJIU
IMOATBCPIKACHBI YKA3aHHBLIC B 3allpOCC CBCACHHUSA B OTHOUICHUU ABJIAIOIIMXCSA MPEAMCTOM 3arpoca B
COOTBCTCTBYIOIIMX CIIydasax 00BEKTa HCIBHUKNMOCTHU 160 HpaBOO6J'IaI[aTCJ'IH;

3) orcyrcrByroT pazaen EI'PH u (umm) peectpoBoe 150, OTKPBITOE Ha OOBEKT HEIBHKHUMOCTH,
SBJIABILIMICS IPEIMETOM CHENKH, COAEepkKaHNUE KOTOPOM BBIpa)KaeT KOMHUS 3alpallliBaeMoOro JOKyMEHTa
(ecnu opraH perucTpaluy MpaB HE MPOBOIII TOCYIAPCTBEHHYIO PErMCTPAIUIO IIpaBa Ha TaHHBIA 0OBEKT
HEJIBMDKMMOCTH, OTPAHHMYCHHS IpaBa, OOpeMEHEHUsI O0BEKTa HEABUKUMOCTH, CACIKH C JaHHBIM
00BEKTOM, HE IPUHUMAJ PEIICHUH 00 0TKa3e B TOCYAapCTBEHHON PErMCTpaIliim ),

4) u3 3anmpoca HEBO3MOXHO YCTaHOBUTbH, KOIMHS KaKOTO JOKYMEHTa, B TOM YHCIE JOKYMEHTa,
MMOMEIICHHOTO B PEECTPOBOE JIEJI0 Ha O yMa)KHOM HOCUTEJIE B COOTBETCTBU U C 4acThio 4 ctaThu 11 3akona
O PErucCTpalny, 3aIpalliBaeTCs.

153. ®opmupoBaHue 3aMpOIIEHHOIO 3asBUTEIEM JOKYMEHTa OCYIIECTBIISIETCS B BUJE JOKYMEHTA
Ha OyMaXHOM HOCHUTENIE WU DJIEKTPOHHOIO JOKYMEHTa B 3aBUCUMOCTH OT CIOCO0a IOIy4eHUs
rOCyJapCTBEHHON YCITyTY, YKa3aHHOTO 3asBUTEJEM B 3aIIpoce.

154. Ecnu 3ampoc mpeAcTaBieH MOYTOBBIM OTIPABJICHHEM, K JTOKyMEHTY, C(OPMHPOBAHHOMY IIO
pe3ynbpTaTaM pacCMOTPEHMs 3ampoca, IPHIAraeTcsi OpHUTMHAT JOKYMEHTAa, MOATBEP)KIAOIIETO
MOJIHOMOYHSI MIPEACTAaBUTENS 3asiBUTENS (€CIM TaKOM JOKYMEHT IpE/ICTaBIICH 3asBUTEIEM B MOAIMHHUKE
B KadyeCTBE IIPUIIOKEHHUS K 3alpocy), 3a HCKIIOUEHHEM CIydaeB IpeJCTaBICHUS 3ampoca O
IPEIOCTABICHNH CBEACHUI OTPAaHUYECHHOTO JIOCTYIIA.

155. Tlpu oOpaboTke 3ampoca O BbIJa4e KOMHI JOTOBOPOB M HMHBIX JOKYMEHTOB, BBIPAYKAIOIIMX
CoJIep’KaHNEe OJHOCTOPOHHUX CJIEJIOK, COBEPIIEHHBIX B MPOCTON MMCHbMEHHON (PopMe, a Taroke CIIPaBKH O
COJIep)KaHUH TPABOYCTAHABIMBAIOIIMX JOKYMEHTOB COTPYIHHK CTPYKTYPHOTO IOJpa3lelieHus OpraHa
PETUCTpALlMK MPaB, OTBETCTBEHHOTO 3a MOATOTOBKY JOKYMEHTOB, MOTY4aeT PEECTPOBOE JIEIO U TOTOBHUT
COOTBETCTBYIOIIME AOKYMEHTHI. COTPYIHUK CTPYKTYPHOTO IOJPA3JCIICHHUS] OpraHa PEruCTpaIlfy IpaB,
OTBETCTBEHHOTO 32 MOJTOTOBKY ITOKYMEHTOB, HE TO3[IHEee pabouero JHs, MPEIIIeCTBYIOIIETO THIO, B
KOTOPBI HCTEKaeT CpOK TMPEJOCTaBICHUS TOCYIApCTBEHHOW YCIyrd, TepelaeT B TOpsAAKE
JICJIONPOM3BOJICTBA, YCTAHOBJICHHOM B OpraHe pETHCTpallid TIpaB, IOATOTOBJICHHBIA JIOKYMEHT,
cOpMHUPOBAHHBIA IO peE3yJbTaTaM pACCMOTPEHHUs 3ampoca, Ha TMOINHCH JOJDKHOCTHOMY JIHILY,
VIIOJTHOMOYEHHOMY B COOTBETCTBUHM C JOJDKHOCTHBIM PETIAMEHTOM (JIOJDKHOCTHOW HMHCTPYKIIHEH) Ha
MOJANUCAHAE TAKKX JTOKYMEHTOB (Jajiee - yImOJHOMOYEHHOE Ha MOJIMUCaHNEe JOKYMEHTOB JOJDKHOCTHOE
JIUIIO).

156. B cinywae ecium 3asfBUTENEM YyKazaH B 3adBJICHUU CHOCOO TMOJYYEHHUs] pe3ylbTara
MPEIOCTABJICHUS] TOCYJapCTBEHHOM YCIyI'M B BHUJE JOKyMEHTa Ha OyMa)XKHOM HOCHUTENE, COTPYIHUK
CTPYKTYPHOTO NOApa3JIeJIeHUsl OpraHa perucTpaluy IpaB, OTBETCTBEHHOIO 32 MOATOTOBKY JOKYMEHTOB,
He mo3gHee pabouyero AHs, MPEIIIECTBYIOUIErO [HIO, B KOTOPBIM MCTEKAET CPOK IMPEAOCTABIICHUS
rOCYJIapCTBEHHON yCIIyTH, HamnpaBiseT CHOPMUPOBAHHBIA IO 3alpocy JOKYMEHT B CTPYKTYpHOE
noJipa3JesieHue OpraHa perucTpalyiy Npas, OTBETCTBEHHOE 3a Bblauy (HAIlpaBJIeHUE) JOKYMEHTOB.

B cnyuae ecnu 3asBUTENEM yKa3aH B 3asBJIEHUM CIOCOO IOJIydEHHS pe3yJbTaTa MpPEeIOoCTaBICHUS
rOCYJapCTBEHHOW YCIYTH B BUJIE AJIEKTPOHHOIO JOKYMEHTA, COTPYAHUK CTPYKTYPHOTO MOJpa3/eIeHUs
OopraHa perucTpanuy IMpaB, OTBETCTBEHHOIO 3a MOJATOTOBKY JOKYMEHTOB, HAIMPAaBISET 3alpOIICHHBIN
JIOKYMEHT OJIHMM M3 CIIOCOOOB, YKa3aHHBIX B 3alpoce.
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157. Pe3ynbraToM M crocoOoM (uKcanuu pesynbTara aJiMUHUCTPATUBHON MPOLEAYPHl SBISETCS
nepenaya copMHUPOBAHHBIX JOKYMEHTOB B CTPYKTYpPHOE IOJpa3/ielIeHHe OpraHa PEerucTpaluy Ipas,
OTBETCTBEHHOE 3a BbIJauy (HaIllpaBJI€HUE) TOKYMEHTOB.

Bblaaya 4OKYMEHTOB NO pe3ynbTaTaMm npeaocTaBreHuns
rocyfapCcTBeHHOM ycnyru

Bblaava 4OKYMEHTOB No pe3yribTaTaM pacCMOTpeHus
3anpoca v 4OKYMeHTOB, Heo6XoAUMbIX ANs NpeAoCcTaBNeHus
rocyaapcTBeHHOW ycnyru, npu nM4HOM obpalleHumn 3asaBuTens

158. OcHoBaHmeM JUIsI Hayajga aJMUHHCTPATHBHOM MpPOLEAYpHl SBISIETCS IOCTYIUIEHHE B
CTPYKTYpPHOE TOJpa3JelieHUEe OpraHa perucTpaldy IpaB, OTBETCTBEHHOE 3a BbIAauy (HampaBJieHUE)
JIOKyMEHTOB, TOKYMEHTa, C(POPMUPOBAHHOTO IO pe3yJabTaTaM PacCMOTPEHHUS 3aIpoca.

159. Beigaua JOKYMEHTOB IO pe3ylbTaTaM PacCMOTPEHHS 3ampoca U JTIOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEJIOCTABJICHUS TOCYIApPCTBEHHOM YCIYTH (Jlajiee - Bblada JOKYMEHTOB), IPU JTUYHOM OOpAaIllCHU U
OCYIIECTBIISICTCSI ~ COTPYAHUKOM  CTPYKTYPHOTO  TOJpa3leieHuss OpraHa perucTpalul  Ipas,
OTBETCTBEHHOTO 32 BBIJauy IOKyMEHTOB (Jlajiee - COTPYIHUK, OTBETCTBEHHBIN 3a BbIIauy (HAIPaBIICHHE)
JIOKYMEHTOB), B JIEHb OOpallieHUs 3assBUTENS (€r0 MPeICTaBUTEIA).

160. CoTpynHUK, OTBETCTBEHHBII 3a BbIJauy (HaIllpaBleHUE) TOKYMEHTOB:
1) mpoBepsieT JOKyMEHT, YIOCTOBEPSIONMI JIMYHOCTD 3asIBUTENS (€T0 MPEICTaBUTENS);

2) mpoBepsieT MOJIHOMOYMS MpPEICTaBUTENS 3asABUTENS JAEUCTBOBAaTh OT MMEHM 3asBUTENS MpU
MIOJIYy4EHUU TOKYMEHTOB;

3) BBISICHSIET Y 3asBUTENS (€70 MPEACTABUTENS) HOMEP PETMCTPALlMKM 3alpoca, yKa3aHHbIM Ha KOMUU
3ampoca;

4) BpIIaET JOKYMEHTBI 3asBUTEINIO (€0 MPEeICTaBUTENIO);
5) pukcupyer ¢akT BbIauu JOKYMEHTOB (CBEICHHI ) 3asBUTENIO (€r0 MPEACTaBUTENIO);

6) OTKa3pIBaeT B BbIJaue JOKyMEHTOB B CJIydae, €ClIM 3a BbIJadeil JOKYMEHTOB (CBEICHHIA)
00paTHIIOCh JIUIO, HE SBJSIOIICECS 3asBUTENIeM (€ro MpeAcTaBHTeNeM), OO0 oOpaTHBINEECS JHIO
OTKa3aJI0Ch MPEAbSIBUTH JOKYMEHT, YIOCTOBEPSIOIMI €ro JIMYHOCTb.

161. Pe3synbraToM M crocoOoM (uKcaluu pesynbTaTa aJiMHUHUCTPATUBHON MPOLEIYPHI SBISETCS
BblJjauya JIOKYMEHTOB IIO pE3yJlbTaTaM pPacCMOTPEHHUsI 3ampoca M JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBJICHUsI TOCYIapCTBEHHON YCIIyTH, IIPU JIMYHOM OOpALIEHUH 3asiBUTENS B OpraH PErMCTpaluu
pas.

HanpaBneHne 4OKYMEHTOB No pe3yfibTaTaM pacCMOTPEHUS
3anpoca v 4OKYMEHTOB, He06X0AUMbIX ANA NpeAoCcTaBreHus
rocyAapCcTBeHHOW yCcnyru, NOYTOBbIM OTNpaBrieHneM
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162. OcHoBaHMeM Jyisl Hayalla aIMUHUCTPATUBHOM MPOLIEAYPHI M0 HAMPABJIEHUIO TOKYMEHTOB IO
pe3ylbTaraM pacCMOTpPEHHUsI 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX JUIs  IpeAoCTaBICHUS
TOCYJapCTBEHHOW YCIYTM, IIOYTOBBIM OTIPABICHUEM SBISETCS TIOCTYIIJICHUE B CTPYKTYpHOE
nojpasfiefiecHue OpraHa pPerucTpaluyd MpaB, OTBETCTBEHHOE 3a BbIAAauy (HAMpaBlIEHHE) JOKYMEHTOB,
COOTBETCTBYIOILIETO JOKyMEHTA JJIsl HAallpaBJIEHUS €T0 3asBUTENIO.

163. HampaBneHnue JIOKYMEHTOB IO pe3ylbTaTaM pAacCMOTPEHMs 3ampoca M JOKYMEHTOB,
HEOOXOAMMBIX  JUId  NPEJOCTaBJIEHUS TOCYJApPCTBEHHOW  YCIYI¥M, IIOYTOBBIM  OTIIPABJIEHUEM
OCYIIECTBJISIETCSI COTPYIHUKOM, OTBETCTBEHHBIM 3a BblAauy (HampaBJ€HHE) JOKYMEHTOB, HE IMO3JIHEe
OKOHYaHUs paboyero AHsS, CIAEIYIOIIEro 3a JHEM MOCTYILICHUS B CTPYKTYpPHOE MOJpa3ielicHue opraHa
pErucTpalMy IpaB, OTBETCTBEHHOIO 3a BbIJady (HallpaBJEHUE) AOKYMEHTOB, COOTBETCTBYIOIIETO
JIOKyMEHTA I HallpaBJIeHUs €ro 3asBUTEIIIO.

164. Pe3ynbraToM M crocoOOM (UKcamuu pe3ylnbTara aJiMUHUCTPATUBHON MPOLEAYPHl SBISETCS
dopMUpOBaHUE COTPYAHMKOM, OTBETCTBEHHBIM 3a BblJady (HalpaBjeHHWE) JOKYMEHTOB, B JIEHb
IIOCTYIUIEHHs] K HEMY JTOKYMEHTOB, IOJUIEKAMX HAIIPABICHUIO 3asBUTEINIO, IOYTOBOIO OTIIPABIICHUS U
nepeqaya ero B OpPraHU3alUI0 MOYTOBOU CBs3U. COOTBETCTBYIOUIRAS MH(GOPMALMUS PErUCTPUPYETCS B
MOPSIIKE JEONPOU3BOJICTBA B OPTraHe perucTpamiy rnpas.

HanpaBneHne 4OKYMEHTOB No pe3yfbTaTaM pacCMOTPEHUS
3anpoca v 4OKYMEHTOB, Heo6XoAUMbIX ANl NpeaocTaBNeHus
rocyaapcTBeHHOM ycnyru, B oopMe 3NeKTPOHHbIX JOKYMEHTOB

165. OcHoBaHueM ajs Hadyaja aAMUHUCTPATUBHOM MPOLEAYPhl 1O HAMPABIEHUIO TOKYMEHTOB I10
pesyabTaTaM pacCMOTPEHHUs 3ampoca U JOKYMEHTOB, HEOOXOJMMBIX Ui  HpPEJOCTaBJICHUS
rOCY/IapCTBEHHOH yCIYrH, B (pOpMe IJIEKTPOHHBIX JTOKYMEHTOB SIBJISIETCS MOCTYIUIEHUE B CTPYKTYPHOE
MOJpa3/ieliecHNe OpraHa PEerHCTpalliy IpaB, OTBETCTBEHHOE 3a BBIJady (HANpaBiIeHHE) TOKYMEHTOB,
COOTBETCTBYIOIIETO JIOKyMEHTA Ul HallPaBJICHUS €T0 3asiBUTEIIO.

166. HampaBieHue HOKYMEHTOB IO pe3yJabTaTaM pacCMOTPEHMS 3ampoca U JIOKYMEHTOB,
HEOOXOIMMBIX JUISl TPEIOCTAaBJICHUS! TOCYJapCTBEHHOW YCIYrH, B (OpPME 3JIEKTPOHHBIX JOKYMEHTOB
OCYILECTBIISICTCS ~ COTPYAHMKOM  CTPYKTYPHOTO  IOApa3/elieHus OpraHa  perucrpanuy  Ipas,
OTBETCTBEHHOTO 3a IOJTOTOBKY JOKYMEHTOB.

167. PesynbraToM U criocoOoMm (uKcanuu pe3ylbTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBIISETCS
HaIlpaBJICHUE COTPYIHUKOM CTPYKTYPHOIO MOAPA3/AEICHUS OpTaHa PETHMCTPALUM IpaB, OTBETCTBEHHOIO
3a OATOTOBKY IOKYMEHTOB, 110 BHIOOPY 3asBUTEIS 3JIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM BeO-cepBHca
100 COOOIEHMS, COAEPKAIIETO CCHUIKY Ha 3JIEKTPOHHBIN JOKYMEHT, Ha yYKa3aHHBINA 3asBUTENEM ajpec
AJIEKTPOHHOW TOYTHl HE TO3JHEe OKOHYaHHUsS pPabdOvero AHs, CIEAYIOUIETO 3a JHEM IOCTYIJICHUS B
CTPYKTYpHOE MOJpa3/iejieHue OpraHa perucTpalyy IpaB, OTBETCTBEHHOIO 3a BblJauy (HalpaBJICHUE)
JIOKYMEHTOB, COOTBETCTBYIOIIETO JAOKyMEHTA JJIsl HAIIPABJICHHUS €T0O 3asBUTEIIIO.

Mopsaok ucnpaBneHus QonyleHHbIX ONeYaToK U oW M6OK B BblAaHHbIX
B pe3ynbTaTe NpeAocTaBlieHUs rocyfapcTBEHHOMN
ycnyru goKyMeHTax

168. OcHoBaHueM JJI1 Hadalia aﬂMHHHCTpaTHBHOﬁ npoucaypbl sABJISICTC A 06pa1ueHI/Ie 3asABUTCIIA
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(ero mpeacTaBUTENsA) B OpraH PETHCTPAIMH MPaB C 3asBJICHUEM, COCTABJICHHBIM B MPOU3BOJILHOM opMe,
00 WCHpaBJEHUM BBISBICHHBIX ONEYATOK W OIMOOK B BBIAAHHBIX B PE3YIbTaTe MPEIOCTABICHUS
rOCY/IapCTBEHHOM YCIyru JOKyMEHTaX.

169. B ciydae ecnu B BBIAAHHOM 110 HWTOTaM OKa3aHUs TOCYAAPCTBEHHOM YCIyTH IIO
MpEOCTaBICHUIO cBeneHni, coaepxkanmxcs B EI'PH, mokymenTe comepkarcs ommOOYHBIC CBEIACHUS,
COTPYIHUKOM OpraHa perucTpaluiu IpaB 3asBUTEIIO (€ro MpeJCTaBUTENI0) (B TOM YKCiIe HA OCHOBAHUM
ero oOpallleHWuss B OpraH perucTpaiy mpaB) Oe3 B3MMaHMS IUIATHl MPEIOCTABISAECTCS TOKYMEHT C
PEKBU3UTAMHU, aHAJIOTUYHBIMU PaHEe BBIAAHHOMY JOKYMEHTY, COACpKAMU JOCTOBEPHBIE U aKTyaJIbHBIC
Ha JIaTy BblJauu Ipenslaymero nokymenTa csenenus EI'PH, ¢ ormeTkoil "B3aMeH paHee BbIJaHHOTO'" B
CpOK He Oosee Tpex pabo4yux JIHEH cO JHSA IOJy4EeHUs OpraHOM PpETUCTPALlMU IpaB 3asBIICHUS,
YKa3aHHOTO B MyHKTe 168 AIMUHHCTPaTUBHOTIO PETJIAMEHTA.

170. Pe3ynbraToM M crocoOoM (ukcanuu pesynbTara aJiMUHUCTPATHUBHON MPOLEAYPHl SBISETCS
UCIIpaBJCHUE JIOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIJAHHBIX B peE3yJIbTaTe MpeaoCTaBICHUS
rOCYyJapCTBEHHON YCITyT¥ JOKYMEHTaX.

IV. PopMbl KOHTPONSA 32 UCMOSIHEHNEM
AOMUHUCTPATUBHOIO pernamMeHTa

Mopsapok ocylecTBNEeHUs TEKYLLEro KOHTPONA 3a cobnogeHnem
M UCNOJIHEHMEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NULLAMWN NOSIOXKEeHUN
AOMUHUCTPATUBHOIO perfnamMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNMBaKLWMX TpeOoBaHUsA K NpeaoCTaBIEHUI0
rocyaapCTBEeHHOW yCnyru, a Takke NPUHATAEM UMM peLueHUM

171. Texyumii KOHTpPOJIb 3a COOJNIOACHHEM U HCIOJHEHUEM JIOJDKHOCTHBIMH JIMIIAMH H
COTPYIHMKAMH OpraHa pPETHCTpallid TMpaB IOJOKEHUI ATMUHHCTPATUBHOTO pEIraMeHTa U HHBIX
HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAaHABIUBAIOIMX TPEOOBAHHS K MPEIOCTABICHUIO TOCYIApCTBEHHON
YCIIYTH, a TakKe MPUHATHEM HMU PEIICHUH (ajiee - TeKyIMii KOHTPOJIb) OCYIIECTBIISIFOT:

1) B oTHOmICHNU (PeIepaIbHOTO TOCYAAPCTBEHHOIO OOKETHOTO YUPEXKACHUSI, TePPU TOPUATBHBIX
opranoB Pocpeectpa - Pocpeectp;

2) B oTHomeHUH ¢unuaioB ¢GeaeparbHOr0 TOCYIAPCTBEHHOTO OIODKETHOTO YUPEKICHUS -
denepanabHOE TOCYIapCTBEHHOE OIOKETHOE YUpEexXJICHHE, TeppUTOpUalIbHbIe opranbl Pocpeectpa;

3) B OTHONIGHWH TEPPUTOPHAIBHBIX OTACIOB TEppUTOpHUaIbHOTO oOprana Pocpeectpa -
TeppUTOpUalbHbIe Opranbl Pocpeectpa;

4) B OTHOIICHWUH TEPPUTOPHAIBHBIX OTACNOB (uiManoB (eaepaibHOTO TOCYIapCTBEHHOTO
OIO/DKETHOTO  y4pexAeHus -  (QemepanbHOe  TOCYIAapCTBEHHOE  OIODKETHOE  YUpexKICHHE,
TEeppUTOpHATIbHBIC OpraHbl Pocpeectpa;

5) B otHoueHuu Pocpeectpa - Munskonompassutus Poccuu.

172. Texkyumii KOHTpPOJIb OCYIISCTBJSETCS TIyT€M MIPOBEJACHUS IPOBEPOK COONIOACHUS H
WCTIOJHEHU S JOHKHOCTHBIMU JIMLIAMHU U COTPYAHUKAMU TOJIO0KEHUN AJIMUHHUCTPATUBHOTO PETJIaMEHTa U
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UHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB, YCTaHABJIMBAIOIMX TPeOOBaHMUS K TMPEIOCTABICHUIO
rOCyAapCTBEHHOMN YCIYIH.

NMopsaok n nepnoaNYHOCTb OCYLLECTBIIEHUA NMaHOBbIX
M BHENNaHOBbIX MPOBEPOK NOSIHOThLI U KayecTBa NpeAocTaBrieHUsA
rocyfapcTtBeHHOM yCnyru, B TOM Yucrie nopsiaok u chopmel
KOHTPONS 3a NONTHOTOM U Ka4eCTBOM NpeaocTaBrieH ua
rocyaapcTBeHHOM ycnyru

173. KoHTpoJb 32 IOJHOTONW M KauyeCTBOM IIPEIOCTABIICHUS IOCYJapCTBEHHON YCIIYTH BKIIOYAET B
cebs TpoBeleHHE MPOBEPOK, BBISBICHUE M YCTpAaHEHUWE HapyLIEeHWW IpaB 3asBUTENEH, IpPUHSITHE
peLIeHn ¥ MOATOTOBKY OTBETOB Ha MX OOpallleHUs, cojepKallye kanoObl Ha jaedcTBus (Oe3nelicTBue)
COTPYAHHUKOB.

174. IlpoBepKr MOTHOTHI M Ka4e€CTBA MPEIOCTABJICHUS TOCYIAPCTBEHHONW YCIYIH OCYIIECTBIISIOTCS
Ha OCHOBAaHMHM HOPMATHBHBIX IPABOBBIX aKkTOB Pocpeectpa.

175. TlpoBepku MOTYT OBITH MJIAHOBBHIMH M BHEIUTAHOBBIMH. [I1aHOBBIE TIPOBEPKH PO BOMASATCS HA
OCHOBAaHMM IUIAHOB-TPa(UKOB TPOBEPOK, YTBEPKAECHHBIX MpukazoM Pocpeectpa. Ilpu mnpoepke
pacCMaTpUBAIOTCS BCE BOIPOCHI, CBS3aHHBIE C IPEJOCTABICHUEM TOCYAAPCTBEHHOM  YCIYIH
(KOMITJIEKCHBIE TIPOBEPKH), WJIM OTIEIBHBIE BOIMPOCHI (TeMmartuueckue mpoBepku). [IpoBepku Taroke
IPOBOJASATCS [10 KOHKPETHOMY OOpAILEHUIO 3asBUTEIISL.

Pemienre o0 mNpoBeNeHMM BHEIJIAHOBOW IIPOBEPKU IIPUHHUMACTCS 3aMmecTuTesneM MuHucrpa
SKOHOMHYECKOTO pa3Butus Poccuiickoit ®enmeparum - pykoBomuteneM Pocpeectpa (manee -
pykoBoguTens Pocpeectpa). BHennaHoBble IpPOBEpKHM MPOBOJIATCS HA OCHOBAHMM IOPYYEHUIt
MunskoHnompazutusi Poccun, mopydeHuil pykoBoauTens PocpeecTpa B CBSI3U € HEOOXOAMMOCTBIO
IPOBEPKM CBEJECHMUM, OMYOIMKOBAHHBIX B CPEICTBAX MAacCOBOH MHQOpPMALMM, H3JIO0KEHHBIX B
oOpameHusx (U3NYECKUX U IOPUAMYECKUX JHIL, (elepalbHbIX OpPraHOB TOCYJApCTBEHHOW BIIACTH,
OpraHOB MECTHOTO CaMOYIpPAaBJIEHUs, a Takke HHGPOPMALHMH, CTaBIICH W3BECTHOM 3aMECTUTEISIM
pykoBoautens PocpeecTpa, HauanbHUKaM CTPYKTYPHBIX IOAPA3ACICHUN B XOJI€ BBIIIOJHEHNS UMH CBOMX
JOJDKHOCTHBIX OOSI3aHHOCTEH, MO pe3yibraTaM padoThl KOJIJIETHAIBHBIX M COBELIATEIBHBIX OPTaHOB
(xomuccuit) Pocpeecrpa.

IImanoBple W BHEIUIAHOBBIC IMPpOBCPKU MOI'YT OBITH KOMIIJICKCHBIMHM, TCMAaTHU4YCCKUMH H
KOHTPOJIbHBIMHU.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX UL, 3a peLleHusl U OeUCTBUsA
(6e3pencTBUE), NPMHMMaEMble U OCYLLECTBNsAeMbIe UMK B Xoae
npenocTaBrieHUs roCcyAapCTBEHHOMN yCryru

176. Tlo pe3ynpTaTaM TPOBEPOK B  Clydae  BBISBJICHUS  HApYIICHUM  MOJIOKEHUM
A)IMI/IHI/ICTpaTI/IBHOFO perilaM€HTa M HWHBIX HOPMATUBHBIX IIPABOBBLIX AKTOB, YCTAHABJIMWBAIOMIUX
TpeOOBaHUS K MPEAOCTABICHUIO TOCYAAP CTBEHHOH YCIyIry, BUHOBHBIE COTPYAHUKU U JOJKHOCTHBIE JIMIIA
HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOATENILCTBOM Poccuiickon denepanuu.

177. CorpynHuKU, OTBETCTBEHHBIE 3a MPUEM 3alPOCOB M JIOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBCTCTBCHHOCTBh 3a CO6JHOI[€HI/IG nopsjaka IpueMa W perucTpauu JOKYMCHTOB, B TOM YHCIIC
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pPEerucTpanum 3arpoCcoB, BbIAAYN KOIIUHU 3apCrUCTPUPOBAHHOIO 3aIlIpoOCa € YKa3aHUCM PCTUCTPALIMOHHOTIO
HOMCEpa 3aIrpoca 1 JaThbl €ro rnmpruema.

178. CoTpynHUKH, OTBETCTBEHHBIE 32 MOJATOTOBKY IOKYMEHTOB, B BUJIE KOTOPBIX TPEIOCTABIISIFOTC S
3anpaimBacMble CBEICHU S, HECYT MEPCOHAJIBH YIO OTBETCTBEHHOCTD 3a IPAaBOMEPHOCTH IIPEIOCTABIIEHUS
CBEJCHUI 3aABUTEIII0, COOTBETCTBUE MPEIOCTABICHHBIX CBEICHUN CBeAeHUM, conepxanmmes B EI'PH,
coOJI0ICHHE CPOKOB U MOPsIIKa OPOPMIICHHS JOKYMEHTOB.

179. CoTpyaHuKU, OTBETCTBEHHBIE 32 BblJauy (HalpaBJCHUE) TOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHHUE MOPSAIKA BhIIauu (HAIPaBJICHUS) JOKyMEHTOB.

180. JlomkHOCTHOE JMIlO, MOAMMCABIIEEe JOKYMEHT, CGHOPMUPOBAHHBIM 1O pe3yibTraTamMm
MPEOCTaBJICHUS TOCYIapCTBEHHOMN YCIIyId, HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a aKTYalbHOCTh
COZEpKAIMXCS B TAKOM JTOKYMEHTE CBEICHU, UX COOTBETCTBUE CBEJEHUIM, coqepxanmmcs B EI'PH, u
MPaBOMEPHOCTH BbIJIauM (HaIpaBJEHUs ) TAKOTO JOKYMEHTA JIMILY, TIPEACTaBUBIIEMY 3a1IpoOC.

181. CotpynHukua, MAOHKHOCTHBIC JIMIIA, HANpaBUBIIME MEXKBEIOMCTBEHHBIE 3ampoChl O
MPEACTAaBICHUN JOKYMEHTOB W HMH(OpMaLMU I OCYIIECTBICHUS IESTEIbHOCTH, HE CBS3aHHOU C
MPEIOCTABICHUEM  TOCYJAPCTBEHHBIX  YCIYI, HECYT OTBETCTBEHHOCTb B  COOTBETCTBHH  C
3aKOHOIATeNbcTBOM Poccuiickoit denepannu.

182. IlepconanbHasi OTBETCTBEHHOCTh COTPYAHUKOB U JIOJDKHOCTHBIX JIMI[ OPraHOB PErucTpanuu
IIpaB 3aKpeIuisIieTcss B UX JOJDKHOCTHBIX perylaMeHTaX (MHCTPYKLMSAX) B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHoarenbeTBa Poccuiickoit denepannu.

Mopsnok n oopmbl KOHTPONA 3a NpefocTaBlIeHUEM
rocyaapCcTBEHHOM yCNyru, B TOM YACIIe CO CTOPOHbI FpaxaaH,
MX 00 beaNHEHUN N OpraHu3auumn

183. B memax OCYyIIECTBICHHS OIEPATHBHOTO KOHTPOJIS 3a BEICHHEM IIpHEMa 3asBHUTENCH
MOMEIICHUST OTJEJIOB MpHEMa U BBIJAYM JIOKYMEHTOB JIOJDKHBI OBITh OCHAIICHBI CHUCTEMOM
BHJICOHAOIIOJICHHS, ayIN03aITUCH U COOTBETCTBYIOIIMM ITPOTPaMMHBIM 00ECTIeYeHUEM, MO3BOJISIONIME
B PEXMME NPSMON TPAaHCIAIMM OCYIIECTBIITH HAOIMIOJEHUE 3a BEACHUEM IIpUEMa, B TOM 4YHCIIE Ha
oduimansHOM caiite Pocpeectpa.

184. KoHTpoab 3a HCHOJHEHHUEM AJIMUHUCTPATUBHOIO pPErjaMEHTa CO CTOPOHBI TPa)XIaH, HUX
00BeIMHEHUH U OpraHu3al|il SIBJISIETCS CAMOCTOSITENIbHOM (POPMOI KOHTPOJS U OCYLIECCTBIISIETCS TyTeM
HampaBieHust oOpameHnii B Pocpeectp, a Takke myreM OOXaloBaHWS JedcTBUN (Oe3meiicTBUs) U
pEIIeHN, OCYIIECTBISIEMBIX M TPUHATHIX B XOJ€ HCIOTHEHHUS AJIMHHUCTPATUBHOTO DETIAMEHTa, B
BBIIIECTOSIIME OPTaHbl TOCYAAPCTBEHHON BIACTH.

185. I'paxxnane, ux OOBEOMHEHUS W OPraHU3ALMHU BIPaBE MOJIYy4aTh HHQPOPMALHMIO O TOPSIKE
IPEJOCTaBICHUSI TOCYIapCTBEHHOM YCIyIW, a TalKe HalpaBlATh 3aMEUYaHUs U MPEAJIOKEHHS IO
YIyUIIEHUIO KaueCTBa U JOCTYIMHOCTH MPENOCTaBIEHUS FOCYIapCTBEHHOM YCIIYTH.

186. KonTposp kauecTBa U JOCTYMHOCTH TOCYAAPCTBEHHOM YCIYIM JJISl TPaXKAaH M OpraHU3aliui
ocyiectBisiercs OOIIECTBEHHBIM COBETOM IIpu PocpeecTpe, MHBIMU OpraHU3aLUsIMU U TpaXJaHaMU B
dopme mpoBeneHus 00IECTBEHHOTO MOHUTOPHHTA.

Crpanuna 44 u3 53



Ipuka3 Pocpeectpa o1 27.09.20 19 N I1/0401
"O0 yTBepxIeHNN A IMUHHCTPaTUBHOTO periaMmenTa denepanbHoit ¢y k0 bl
roCy/IapCTBEHHOM. ..

187. CoTpynHUK TIOCIIE TTPEIOCTABICHUS TOCYAAPCTBEHHON YCIyr 00 0TKa3a B IPEIOCTABICHUH
TOCYIAapCTBEHHOW YCIYIH B IEIAX BBISABICHUS MHCHHS 3asBHTCIS O KAa4eCTBE ITPEIOCTABICHUS
rOCYIapCTBEHHOW YCIYIH B 00S13aTeIbHOM HOPsAKe HH(QOPMHUPYET TpaskJJaHuHA O BO3MOXHOCTH OI[CHUTh
Ka4eCTBO MPEIOCTaBIICHUSI TOCYIAPCTBEHHOW YCIYTH B COOTBETCTBUH ¢ [IpaBuiaMu oneHKu rpakaaHaMu
3(PEKTUBHOCTH JICATCIBHOCTH PYKOBOAMTENCH TEPPUTOPHUAIBHBIX OpPraHoB (eepallbHBIX OPTaHOB
WCITOJTHUTEIBHON BJIACTH (MX CTPYKTYPHBIX MOJAPa3JEICHHUI) ¢ YUYSTOM KauecTBa MPEAOCTABICHUS UMHU
TOCYIApCTBEHHBIX YCIYT, a TakKe MPUMEHCHHS Pe3yIbTaTOB YKa3aHHOW OIEHKA KaK OCHOBAHUSI IS
MPUHATHS PENICHUH O JIOCPOYHOM MPEKPAICHWH HCIIOTHEHUSI COOTBETCTBYIONMMHU P YKOBOIUTEIISMH
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, YTBEP)KICHHBIMH IocTaHoBJIeHUEeM [IpaBurtenbcTBa Poccuiickoit
®denepamyuu ot 12 nexadbps 2012 r. N 1284 <20>.

<20> Cobpanue 3akoHogarenbcTBa Poccuiickoii deneparnun, 2012, N 51, ct. 7219; 2015, N 11, cr.
1603; N 40, ct. 5555; 2016, N 48, ct. 6765; 2017, N 15, cT. 2235; 2018, N 15, ct. 2161; N 36, cT. 5631;
N 49, cr. 7600.

V. Nocyne6Hbin (BHecyaeOHbIN) NOPAAOK 06XXanoBaHUA AeNCTBUN
(be3pencTBUA) M pelieHUn opraHa, npeaocTaBnAOLWEro
rocygapCTBeHHYI0 YCNyry, a Takke ero A0/MKHOCTHbIX U1y,

UHdopmaumnsa ana samHTepecoBaHHbIX NuL, 06 nx npaee
Ha pocynebHoe (BHecyaebHoe) ob6xanoBaHue AeMCcTBUMN
(6e3pencTBUA) U (UNN) peLeHN, NPUHATBLIX (OCYLEeCTBNEHHbIX)
B Xo[e npefocTaBrieHUsi rocyAapCTBEHHOM yCnyru

188. Hudopmarus, ykazaHHas B pasaene V AJIMHHUCTPATHBHOTO PETJIAMEHTA, TOIJICKUT
o0s13aTeNbHOMY pa3MelieHH0 Ha EqHOM mopTaine rocyJapCTBEHHBIX YCIYT.

189. 3asBuUTENN UMEIOT MPaBO 00KajIoBaTh JeHCTBUS (Oe3aeicTBUSA) U (MM) pElICHUs, IPUHSATHIC
(oCyIIeCTBIIGHHBIE) B XOJ/I€ MPEIOCTABJICHUS TOCYIapCTBCHHON YCIIYTH, a TAakKe €ro JOJKHOCTHBIX JIHII
MIPU MIPEAOCTABICHU YU TOCYIapCTBEHHOM ycIyru (fanee - xanoba).

190. Ilpeamerom xanoObl SBJSIOTCS HapyllleHWE IpaB M 3aKOHHBIX HWHTEPECOB 3asiBUTEIS,
IPOTUBOIPABHbBIE pEIICHUs, JelcTBUs (Oe3aelicTBHE) MOIKHOCTHBIX JIMI, COTPYIHUKOB, HapylleHUe
MIOJIOKEHU N AZIMUHUCTPAaTUBHOTO PEMIAMEHTA B X0/I€ MPEOCTaBIEHHU S FOCYIapPCTBEHHOM YCIYTH.

191. 3asBuTENH MOXKET OOPATHTHCS C KATOOO0M B TOM YHCIIE B CICAYIOMMX CIIydasx:

1) HapyHICHUC CpOKa PCTUCTpAllMU 3asBJICHUA 3asABUTCIIA O IIPCAOCTABJICHUU FOCY,HapCTBeHHOﬁ
yeryru;

2) HapyIlIeHHUEe CpoKa MPEI0CTaBICHUS TOCYIapCTBEHHON YCITYTIH;

3) TpeOoBaHME MPEACTABICHUS 3aABUTENIEM JTOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMAaTHBHBIMU
IIpaBOBbIMU akTaMu Poccuiickoit @enepanuu Uil IPeIoCTaBICHNS TOCYIapCTBEHHOM YCIIyIH;

4) OTKa3 B IIpHEMC HOOKYMCHTOB, IIPCACTABJICHUEC KOTOPBIX MNPEAYCMOTPECHO HOPMATHBHBIMA
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npaBoBbIMU akTamMu Poccuiickoit ®enepaumm a1 NPENOCTABIECHHUS TOCYJApCTBEHHOW YCIYIH, Yy
3asBUTEIIS;

5) TpeGoBaHME BHECEHHUs 3asBUTEIEM INPHU MPEIOCTaBICHUU I'OCYJapCTBEHHOW YCIIyTH IUIAThl, HE
IIpeNyCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBBIMU akTamu Poccuiickoit @enepanuu;

6) OTka3 opraHa perucTpaluu IMpaB, €ro JOJHKHOCTHOIO JIMIIa B HMCHPaBJICHUM JIOMYIIEHHBIX
OMEYaTOK ¥ OMMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEJOCTaBICHUS TOCYIapCTBEHHOM YCIyrH JOKYMEHTaX
1100 HapyllEHNE YCTaHOBJIEHHOI'O CPOKA TAKUX MCIPABJICHUI;

7) OTKa3 B MPEOCTaBICHUN TOCYIapCTBEHHOM YCITyIY, €CJIi OCHOBAHUS OTKa3a HE MPEIyCMOTPEHbI
(e iepalbHBIMHM 3aKOHAMU M IPUHATBIMU B COOTBETCTBHU C HUMM MHBIMM HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickont denepanuu.

192. )XKanob6a nomkHa colepiKaTh:

1) HauMEHOBAHME OpraHa, MPEIOCTABIISIOIEIO TI'OCYJAPCTBEHHYIO YCIYIy, JOKHOCTHOIO JIMIIA,
COTPYIHUKA, TPEJOCTABIISIIONIETO TOCYIAPCTBEHHYIO YCIYTy, peIIeHHs W AeUcTBHUS (Oe3aeicTBHE)
KOTOPBIX 00XKaITylOTCS;

2) ¢pamMHIIMIO, UMS, OTUYECTBO (IIOCIETHEE - IPU HAJIMYMH ), CBEJIEHUS O MECTE JKUTEIbCTBA 3asIBUTEIIS
- (M3UUYECKOTO M JUOO HAUMEHOBAHUE, CBEICHNUSI O MECTOHAXOKACHUHM 3asBUTENS - IOPUANYECKOTO
I, a Takke HoMmep (HoMepa) KOHTAakTHOro TenedoHa JUlsl CBs3M C 3asBUTENEM, ajapec (axpeca)
AJIEKTPOHHOMN TMOYTHI (MIPH HAJIMYWM) W TOYTOBBINA ajpec, MO KOTOPBIM JOJDKEH ObITh HAINPaBJIEH OTBET
3asBUTENIO (32 UCKIIOUEHUEM ClTydasl, KOT/a »Kanoba HampaBJsieTcs OCPEICTBOM MopTaja (enepaabHOM
rOCyIapcTBEHHOM  MH(OPMAIMOHHOM  CHCTeMBI,  oOOecreuuBamIEeil  mpolecc  J10cyAeOHOro
(BHecyneOHOro) 0OaJloBaHMSI pelleHHM U jAelcTBUi  (Oe31eHCTBUS), COBEpIIEHHBIX IpHU
IPEJOCTaBICHUN TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr OpraHamH, IpeIoCTaBIISI0 LMMU
rOCYIapCTBEHHbIE M MYHULMIMAJIbHBIE YCIYTH, UX JOJDKHOCTHBIMU JIMIIAMH, TOCYAApCTBEHHBIMH U
MYHULMOANBHBIMA ~ CIOYKallMMH  (Jajiee - TMOpTajl CHCTEMbl J0CyleOHOro oOXalloBaHUs), C
UCI0JIb30BaHNEM ceTH VHTepHeT;

3) cBeneHUs 00 0OKATyeMbIX PEUICHUAX U JACUCTBUAX (0e31eiiCTBUM) OpraHa, MpeaoCTaBIsIO IeTO
TOCYIapCTBEHHYIO YCIIYTY, €ro JOJKHOCTHOTO JIUIA, COTPYAHHKA;

4) noBoAbl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COMIACEH C PEUICHUEM M JEHCTBUSMHU
(Ge3neiicTBEM) oOpraHa, IMPEIOCTABISIOIIETO TOCYIAPCTBEHHYIO YCIYTY, €ro JOJDKHOCTHOTO JIUIIA,
COTpYJIHUKA.

193. 3asBuTeneM MOryr OBbITh MPEACTAaBIEHBI JOKYMEHTHI (MpU HAJIMYMH), TOATBEPKIAIONHE
JIOBO/JIbI 3asIBUTEIS, JINOO X KOIIUU.

OpraHbl rocyaapcTBeHHOMW BRacTu, opraHu3auum u ynosiHoMo4YeHHble
Ha paccMoTpeHue XKanobbl AOIMKHOCTHbIE NULA, KOTOPbIM MOXeT
ObITb HanpaBneHa Xanoba 3asBuTens B O0CyAeO6HOM
(BHecynebHoOM) nopsiake

194. 3anHTepecoBaHHbIE JIUIIA MOTYT 00KaoBaTh NEHCTBUS UK Oe3/1eliCTBHE:
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1) MOMKHOCTHBIX JHUI, COTPYIHUKOB TEPPUTOPUAIBHOTO OT/AENa TEPPUTOPHAIBHOIO OpraHa
Pocpeectpa - pyKOBOIUTETIO TEPPUTOPHATBHOTO OTIENIa TEPPUTOPHATBLHOTO oprana PocpeecTpa;

2) NOJKHOCTHBIX JIHI[, COTPYAHHKOB TeppUTOpUaibHOro oprana Pocpeectpa - 3amecTUTento
PYKOBOAMTENS TEPPUTOPUAIBHOIO opraHa PocpeecTpa, KypUpyOIIEMY COOTBETCTBYIOLIEE HalPaBJICHHUE
JIeSITENTbHOCTH

3) 3amMmecTuTeNns PYKOBOAUTEIS TeppUTOpHANbHOrO opraHa Pocpeectpa, pykoBoaWUTENsS
TEPPUTOPHATBHOTO OTAEa TePPUTOPHAILHOTO opraHa PocpeecTpa - pyKOBOIUTENIO TEPPHUTOPHATIBHOTO
oprana Pocpeectpa;

4) MOMKHOCTHBIX JHIl, COTPYAHHMKOB Quinana (eaeparbHOr0 TOCYAapCTBEHHOTO OOJKETHOTO
YUPEKIEHUS - PYKOBOIUTENIO duinana ¢eaepaibHOr0 TOCYIapCTBEHHOTO OIOJHKETHOTO YUPEKICHHUS;

5) pykoBomuTens ¢unuana QeaeparbHOTO TOCYIAPCTBEHHOTO OIO/DKETHOTO  YUPEXKJICHUS -
PYKOBOJIUTEINO (peIepaIbHOTO TOCYIapCTBEHHOTO OIOPKETHOTO YUPEKICHMUS,

6) PpYKOBOIOMTENS TEPPUTOPUAIBLHOTO opraHa Pocpeectpa, pykoBoauTens —QeaepaabHOTO
TOCY/IapCTBEHHOTO OO/DKETHOTO  YUPESKICHHS, JODKHOCTHBIX JIMIl, COTPYAHHUKOB IIEHTPAILHOTO
arnmapara Pocpeectpa - KypuUpyKOIIEMY COOTBETCTBYIOINYIO Cdepy JAesATENIbHOCTH 3aMECTHTEINIO
pykoBomutensi Pocpeectpa;

7) 3amectutens pykoBoautens Pocpeectpa - pykoBoautento Pocpeectpa;
8) pyxoBonutenst Pocpeectpa - B MunsakonomMpazsutus Poccun.

195. Xanoba HampaBisieTcs Mo modTe, MoCcpeACTBOM o duinanbHoro caiita Pocpeectpa, Enqunoro
noprajia roCyaapCTBCHHBIX YCIYT, PETHOHAJIBHOTO MOPTaJIa roCyIapCTBCHHBIX U MYHUITUTTIAJIIbHBIX YCIIYT,
noprajga CUCTEMBI JOCYIEOHOTO O0XalloBaHUs, a TAKKE MOXET ObITh MPUHATA NPHU JIMYHOM IIpUeMe
3asBUTENS, B TOM YHCII€ B MHOTO(QYHKIIMOHATBHOM LIEHTpE.

196. B ciydae mopmaud >KajoObl MpPU JIMYHOM IPHUEME 3asBUTENb IPEICTABISET IOKYMEHT,
YIIOCTOBEPSIIONMI €r0 JTUYHOCTh B COOTBETCTBHUU C 3aKOHOIAaTENbCTBOM Pocculickoit @enepanum.

197. B cnydae ecnu kanoba momaercs yepe3 MpeACTABUTENs 3asBUTENS, TakKe MPEICTaBIsAeTCS
JIOKYMEHT, MOATBEPKIAIOIMK MOJTHOMOYMS Ha OCYIICCTBJICHHWE ACHUCTBUM OT MMEHHU 3asBUTENsS. B
KayeCcTBE JIOKYMEHTA, ITOJATBEPKIAIOIIETO IMOJHOMOYMS Ha OCYIIECTBICHUE JEHCTBUM OT HMEHH
3asIBUTEIS, IPEACTABIISACTCS:

1) odopmiieHHass B COOTBETCTBUHU C 3aKOHOIATENbCTBOM Poccuiickoit Denepaniii TOBEPEHHOCTb
(st pusnyeckux Jni),

2) odopmieHHass B COOTBETCTBMM C 3aKOHOZAATENbCTBOM Poccuiickoit denepanuu JOBEPEHHOCTD,
3aBepeHHas IeyaTbio 3asBUTENs (MpU HAJIWYUM TI€4aTH) U TOJNHUCAHHAs 3asBUTEIEM WM
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JINLIOM (IS FOPUAMYECKUX JIULL);

3) Komus pelieHUs O Ha3HA4YCHWH WM 00 m30paHuu MO0 MprKka3a O Ha3HAYCHUU (PU3NUYECKOTO
JMIa Ha JI0JKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3nyecKoe JUI0 00J1ajaeT MpaBoM JIeHCTBOBATh
OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.
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198. Ilpm mnomade >xanoObl B DJEKTPOHHOM BHJE JIOKYMEHTHI, YKa3aHHbIe B IyHkTe 197
AJIMUHUCTPAaTUBHOIO PETNIaMEHTa, MPEACTABIISIOTCA B (POpME 3JIEKTPOHHBIX JOKYMEHTOB, MOAMNUCAHHBIX
YCHJIEHHON KBaIM(UIIMPOBAHHOW HJIEKTPOHHOM MOJMHUCHIO, NPU 3TOM MpeIbsBICHUE JOKYMEHTa,
YAOCTOBEPSIIOLIETO JTMYHOCTD 3asiBUTENS, HE TpeOyeTcs.

B ciyuae ecnu xano6a nojgaHa 3asiBUTENEM B OpPraH, PEeI0CTaBIISAI0 IMH TOCYJapCTBEHHYIO YCIIYTY,
B KOMIIETEHIIMIO KOTOPOIO HE BXOJUT MPUHSATHE PELICHUs M0 kKajloOe B COOTBETCTBUU C TPEOOBAaHUAMU
nyHkTa 194 AQMUHHCTPaTHBHOTO pErlIaMeHTa, B TEUEHHUE TpeX pabounX JAHEW cO JHSA €€ PerucTpanuu
yKa3aHHBII OpraH HalpaBJIseT >kaji00y B YIIOJIHOMOYEHHBIN Ha €€ pACCMOTPEHHE OpraH U B MMCbMEHHON
dopme MHPOPMUPYET 3asIBUTENS O IIEpEeHANPaBICHUH KaJIOObI.

199. Ilpu >TOM CpPOK PACCMOTPEHHS KAIOOBl HCUHCISIETCS CO JHS PETHCTpAllMU >KajaoObl B
YIOJTHOMOYEHHOM Ha €€ PacCMOTPEHHUE OpraHe.

200. JKamoba moxer OBITH MOJaHa 3asBUTENEM dYepe3 MHOTOQYHKIMOHAIBHBIN IeHTp. [lpu
MOCTYIUICHUH K006 MHOTO(YH KIIMOHAIBHBIN EHTP 00eCIIeYrBaET €e Imepeavy B YIIOJTHOMOYSHHBIA
Ha e€e pAacCMOTPeHHE OpraH B TOPSAKE W CPOKH, KOTOPBIE YCTAaHOBJEHBI COTNIALIICHHEM O
B3aMMO/ICHCTBUH, HO HE MO3/IHEE CIEAYIONEr0 paboydero AHs CO AHS MOCTYIUICHUS KaJOO0bI.

Cnoco6bl MHhopMMpOBaHUS 3aABUTENEN O NOpsAAKe noaayn
M PacCMOTPEHUA XKanobbl

201. Mudopmarusa o mopsiake MOJayd M PacCMOTPEHHs KanoObl pazMelaercs Ha OQUIHaIbHOM
caute Pocpeectpa, EmuHOM 1moOpTasie TroCygapCTBEHHBIX  YCIYI, PETMOHAIBHBIX  IOpTaJlIax
TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYr, TOpTajle CUCTEMBI JOCyaeOHOro oO0’KajloBaHUS,
MH(OPMAIIMOHHBIX CTEH/IaX B MOMEIICHUX MIPUEMa U BBIJIaud JTOKYMEHTOB, a TakKe MpeJl0CTaBIIseTCs
HENOCPEJICTBEHHO COTPYAHMKAMHU OpTaHa PEeTHCTPAalMK MpaB IPH JUYHOM OOpalieHUU 3asBUTENEH, MO
TesiepoHaM Ul CIIPABOK, a Takke B MUCbMEHHOM (opMe MOUYTOBBIM OTIPABICHHEM JINOO 3JIEKTPOHHBIM
COOOIIIEHHEM T10 a/Ipecy IEKTPOHHON MOYTHI, YKa3aHHOMY 3asBHTEJIEM.

NMepe4yeHb HOPMAaTUBHbIX NPABOBbIX aKTOB, PErynuMpyroLwmx NopsaaokK
pnocynebHoro (BHecynebHoro) o6xxanoBaHuA peweHn n 4eMcTBumn
(6be3pencTBUA) opraHa, npeAoCTaBIAOLWEro rocyfapCcTBEeHHYO
ycrnyry, a Takke ero AO/MKHOCTHbIX NuL

202. Tlopsimox mocyne6HOTO (BHECyneOHOTro) oOXKajJoBaHUS PEIICHUNW W ACUCTBHIA (Oe37eiiCTBHSN)
opraHa, MpeJ0CTaBIISIOIIEIO TOCYAapCTBEHHYIO YCIYTy, a TAKKe €ro JOJKHOCTHBIX JIHI] PErylupyeTcs
CICAYIOIMMU HOPMATUBHBIMU ITPABOBBIMU aKTaAMU

1) 3akonom N 210-D3;

2) nocranoBieHueM IlpaButensctBa Poccuiickoit ®enepaunu ot 16 asrycra 2012 r. N 840 "O
MOps/IKE MO/IaYM U PACCMOTPEHUS kKallo0 Ha peleHus U aeicTBus (0esznelictBre) deaepaabHbIX OPTaHOB
UCIIOJHUTENBHON BJIACTM M MX JOJDKHOCTHBIX JML, (eAepalbHbIX TIOCYIApPCTBEHHBIX CIYKalMX,
JOJDKHOCTHBIX — JIMIL[  TOCYJapCTBEHHBIX  BHeOw/keTHhIX  (oHmoB  Poccuiickoit ~ denepauuu,
rOCYIapCTBEHHBIX KOPIOpAlMii, HAJAEICHHBIX B COOTBETCTBHH C ()eACpabHBIMH  3aKOHAMHU
IIOJIHOMOYHMSIMH T10 ITPEIOCTaBJIEHUIO TOCYIapPCTBEHHBIX YCIYT B YCTAHOBJICHHOU c(epe NesTeNbHOCTH, U
UX JOJDKHOCTHBIX JIML], OpraHU3aluid, NpeIyCMOTPEHHBIX yacTbio 1.1 crarbu 16 dexnepasibHoro 3akoHa
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"OO6 opraHu3alNU MPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT", U UX paOOTHUKOB, a
TakKe MHOTO (DYHKITMOHAIBHBIX IIEHTPOB MPEOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUITUITAILHBIX YCIYT U
uX paboTHUKOB" <21>;

<21> Cobpanue 3akoHoaatenbeTBa Poccuiickoit @enepanuu, 2012, N 35, cr. 4829; 2014, N 50, cT.
7113;2015, N 47, ct. 6596; 2016, N 51, cT. 7370; 2017, N 44, ct. 6523; 2018, N 25, ct. 3696.

3) mocranoByienueM IIpaButensctBa Poccuiickoit deneparuu ot 20 HOos6pst 2012 1. N 1198 "O
(e nepanbHOM rocyaapcTBEHHOW HMHQOPMALMOHHON cucTeMe, oOecreurBaroLiel npouecc 10cyaeOHOro
(BHecyneOHOro) O0OaJloBaHMSI pelleHHM U jaelcTBUi  (Oe31efCTBUSI), COBEpIIEHHBIX IpU
MPEIOCTABJICHUH FOCYIaPCTBEHHBIX K MYHUIIUITAJIBHBIX yCIyr" <22>,

<22> Cobpanue 3akoHonatenbcTBa Poccuiickoit @eneparnuu, 2012, N 48, ct. 6706; 2013, N 52, cT.
7218;2015, N 2, ct. 518; 2018, N 49, ct. 7600.

V1. Oco6eHHOCTH BbINONMHEHUA aAMUHNCTPATUBHbIX Npoueayp
(nencTBun) B MHOrohyHKUMOHaNbHbIX LIeHTpPax npeaocTaBrieHUsA
rocyAapCcTBEHHbIX U MyHULUMNanbHbIX yCnyr

CocraB, nocnenoBaTeribHOCTb U CPOKMU BbINONHEHUS
aAMUHUCTPATUBHLIX Npoueayp (AencTBnm) MHOroyHKLUMOHaNbHbIMU
LeHTpamu, TpeboBaHMA K NOPAAKY UX BbINONTHEHUSA

203. 3asgBuTenb BIpaBe OOpaTUThCA C 3asBJICHUEM B JI00OM MHOIO(YHKIMOHAJIBHBIM LIEHTP B
npenenax teppuropun Poccuiickoit ®enepanym 1Mo BBIOOpPY 3asBUTENS HE3aBUCUMO OT €ro Mecra
XKHUTEIbCTBA, MecTa MpeObIBaHUs, MecTa (PAKTUYECKOTO MPOKUBAHMS, B CIIydae €CIU MEXAY OpraHOM
perucTpanuy mpaBa 1 MHOTO(YHKIIMOHAIBHBIM IIEHTPOM 3aKIIOYCHO COIJIALICHHE O B3aWMOJICHCTBUH B
HOpSIIKe, YCTAaHOBJICHHOM roctaHoBieHneM N 797, m mojadya yka3aHHOTO 3asBJICHUS MPEITyCMOTpEHa
NEepeYHEeM TOCYIAapPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, MPEIOCTaBIIEMbIX B MHOTO(DyHKIIMOHAIbHOM
[EHTPE, IPEIYCMOTPEHHBIM COTJIAIICHHUEM.

204. TIpenocraBieHue rocylapCTBEHHOM YCIyI'M MHOTO(YHKIMOHAJIbHBIM LIEHTPOM BKIIOYAET B
cels cienyonme aAMUHUCTPATUBHBIC TPOLEAYPHI:

1) uHpopMupoBaHuEe 3asBUTENEH O TMOPSAAKE MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYrH B
MHOTO(QYHKIIMOHAIBHOM LEHTPE;

2) mpueM ¥ pPETHCTpauysi MHOTO(QYHKIHOHAIBHBIM IICHTPOM 3asBICHHUS O TIPEIOCTABICHUA
rOCYJapCTBEHHOW YCIYTH M MHBIX TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS TOCYAapCTBEHHON

yCIIyrH;

3) BbLAAaua 3aBUTEIIO PE3YIbTaTa IMPEI0CTaBIICHUSI FOCYIap CTBEHHON YCIyId, B TOM YHCIIE Bblaya
JIOKYMEHTOB Ha OyMa)XHOM HOCHTENE, IMOATBEPKIAIOIMX COAEpKaHHE 3JIEKTPOHHBIX JOKYMEHTOB,
HAIPaBJICHHBIX B MHOTO()YHKIMOHAIBHBIN IIEHTP MO pe3yibTaTaM IPEIOCTaBJICHUS TOCYIApCTBEHHOM
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YCIIYTH OpraHOM PETUCTPALMU IIPaB.

AaMUHUCTpPaTUBHaA Npoueaypa no UHopMUPOBaHUIO 3asBUTENEN
0 nopsiake NpeaocTaBrieHUsi FOCyAapCTBEHHOMW yCnyrm
B MHOTro(pyYHKLUMOHaNbHOM LieHTpe

205. OcHoBaHMEM Ui Havaja aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS OOpallleHUuE 3asBUTEINS B
MHOTO(QYHKIIMOHATIBHBINA IISHTP.

206. CoTpyaHuk MHOTO (QYHKIIMOHAIBHOTO LIEHTpa HHPOPMUPYET 3asiBUTENEH B JCHb OOpallieHUs O
MOpPSIIKE TMPEJOCTABIEHUSI TOCYIApCTBEHHOM yCIyrM M 10 HMHBIM BOIIpOCAaM, CBSI3aHHBIM C
MPEIOCTABICHUEM TOCYAaPCTBEHHOM YCIIYTH, B TOM YHCIIE O MOPSAAKE MPEI0CTaBIECHU S TOCyIapCTBEHHON
YCIIYTH 4epe3 MHOTO(GYHKIIMOHATBHBIN IEHTP B COOTBETCTBHU C COTVIAIICHUSMHU O B3aUMO/ICHCTBUU.

207. PesynbpraTroM U criocoOoM (ukcamuu pes3yapTaTa aJiMUHUCTPATHBHON MPOLEIYPHI SIBISETCS
MPEOCTABICHUE 3asBUTENIO0 TIOJHOW W TOHSATHOW WH(POPMALMM 1O BOIpPOCaM, CBSI3aHHBIM C

IIPEJOCTABJICHUEM IOCYJapCTBEHHON YCIIYTH.

AOMUHUCTpaTUBHasA Npoueaypa no npuemMy U perucTpauum
MHOroyHKUMOHaNbHbLIM LLEHTPOM 3asiBNIeHUS O NpeAoCTaBNeHUN
rocyaapCcTBEeHHOM YCIyru U UHbIX JOKYMEHTOB, HE06X0AUMbIX
ANA NpeAocTaBNeHUs rocyJapCcTBEHHOM ycnyrm

208. OcHoBaHMEM [yId Hayala aJMUHUCTPATUBHOM MpOLEIypbl SBISETCS JUYHOE oOOpalleHue
3afBUTENIE B MHOTO(YHKIMOHAJIBHBIA IIEHTP C 3allpOCOM U JIOKyMEHTaMH, HEOOXOAMMBIMH ISt
MPEOCTaBJICHUSI TOCYIapCTBEHHOM YCITYTH.

3asBUTENIb MOKET MOJaTh 3alIpOC B MHOTO(YHKIIMOHATIBHBIN LIEHTP JIUYHO, Yepe3 MPeCTaBUTEIS.

209. Ilpu npeawsBiaeHUH (U3MYECKUM JIMLIOM JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTB,
COTPYIHHUK, OCYUICCTBISIIOIMMW IPUEM JOKYMEHTOB, IIPOBEPSIET CPOK JCUCTBHS JOKYMEHTa H
COOTBETCTBHUE JAaHHBIX JOKYMEHTA, YIOCTOBEPAIOLIETO JIMYHOCTb, NaHHBIM, YKAa3aHHBIM B 3allpoce U
IPHJIAraeMbIX HEOOXOAMMBIX JOKYMEHTAX.

210. B xozne nprueMa TOKyYMEHTOB OT 3asBUTENS COTP yAHUK, OCYIIECTBIISAIO MK ITPUEM JOKYMEHTOB,
MPOBEPSET MPEACTABICHHBIE 3alIPOC U JOKYMEHTBI Ha IIPEIAMET:

oopmIeHHs 3ampoca B COOTBETCTBHH ¢ TpeboBanusMu [lopsika;
HaJIN4Ms JOKYMEHTOB, YKa3aHHBIX B 3alpoce.

211. Ecnu 3ampoc mpecTaBieH Mpyu JTUYHOM OOpaIlieHH | B BUJE OyMakKHOTO IOKYMEHTa U B HEM HE
yKa3aH ajJpec DSJEKTPOHHOW TOYTH, COTPYIHHUK, OCYHICCTBIISIONMI NTpHEM OKYMEHTOB, OOs3aH
NPEUIOKUTh (B YCTHOW (hopMe) 3asiBUTENIO yKa3aTh B 3allpoce aapec DJICKTPOHHOHW IMOYTHI B IEISIX
obOecriedeHHs] BO3MOXXHOCTH YTOUHEHHMS VYKAa3aHHBIX B 3alpoce CBEACHHI TyTeM HampaBleHUS
AJIEKTPOHHOTO COOOIICHUSI 00 YTOUHEHHUH CBEJCHUM 3ampoca.

212. B CJIydac OTKasa 3ajdBUTCIII YKAa3daTb B 3allpoCC aapec BHCKTpOHHOﬁ MMO4YThl COTPYAHUK,
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OCYIICCTBIISIO NI MpUEeM JOKyMEHTOB, 0053aH yBEJOMUTH (B YCTHOU (opMe) 3asBUTENS O TOM, YTO B
cllyyae OTCYTCTBHSI B 3allpoce ajpeca D3JIEKTPOHHON MOYThl YTOYHEHUE Y 3asBUTENS CBEICHUI,
yKa3aHHBIX B 3alpoce, B MOPSIKE, TPEAYCMOTPEHHOM MYHKTOM 67 AIMHUHUCTPATUBHOTO periiaMeHTa, He
OCYILIECTBJISICTCS, OpraH perucTpalud NpaB TMpU PACCMOTPEHHH 3alpoca PYKOBOJCTBYETCS
HCKITIOUMTENIFHO CBEICHUSIMH, YKa3aHHBIMH B 3allpOCE€, W B CIydasx, MPeayCMOTPEHHBIX 3aKOHOM O
perucTpanuu, HampasiseT yBeaomsieHue o0 orcyrctBuu B EI'PH 3ampanmmBaembIx cBeieHHM, 0 yeM
COTPYIHUK, OCYILECTBISIIOIMI MpPUEM JIOKYMEHTOB, IPOCTABJISET COOTBETCTBYIOIIYIO OTMETKY B
3arpoce.

213. B cinywae ecnau 3ampoc O IPENOCTAaBIECHHUM CBEIEHUH IIPEACTaBIEH C HapyLICHUSIMHU
TpeboBanumii [lopsiaka, B TOM Ynciie HE COOTBETCTBYET MO (opMe U (M) COJEPKAHUIO YCTaHOBJICHHBIM
TpeOOBaHUSIM, COTPYAHHUK, OCYIIECTBISIOUMN TpUEM JIOKyMEHTOB, YBEAOMIISIET 3asBUTENS O
TpeOOBAHUSIX, B COOTBETCTBUHU C KOTOPBIMU JOJKEH OBITh MPEACTaBIIEH 3aIpoc.

B cnygae ecnu 3asBUTENb CaMOCTOSITENBHO HE 3amojHWI (OpMy 3alpoca WM 3allOJHUI e
HEMpPaBUJIBHO, 110 €0 MPOCKOe COTPYAHUK, OCYIIECTBISIIOMNA TPHUEM JOKYMEHTOB, 3allOJIHSET 3arpoc ¢
M CIIOJIb30BAHUEM ITPOrPAMMHO-TEXHUYECKOTO KOMILIEKCA.

214. Tlpu npexacraBiieHHHM 3ampoca B OyMaXHOM BHJAE IPH JIMYHOM OOpallleHUH 3asBUTENIO B
MOMEHT MOJlaud 3alpoca BbIAACTCS YHUKAIBHBIM WACHTU(UKATOP HAUMCIECHUS Ul OCYILIECTBICHUS
OILIATHI.

215. Pe3ynbraToM U cocoOoM (ukcanuu pe3ylbTara aIMUHUCTPATUBHOW MPOLEAYPHl IO MIPUEMY
3ampoca ¥ JIOKyMEHTOB, HEOOXOAMMBIX Al MPEJOCTaBJICHUS TOCYIApCTBEHHOM YCIyTH, HMpHU JMYHOM
oOpaleHUu SBJISETCS:

1) BeIma4a (BO3BpAT) 3assBUTEINIO:

KOIIUM 3apETMCTPUPOBAHHOIO 3alpoca, 3aBEPEHHON MOANMUCHI0 YIIOJIHOMOYEHHOIO JOJKHOCTHOIO
JU11a MHOTO(YHKITHOHAIBHOTO IIEHTPA;

OpUIMHala JOKYMEHTa, IOATBEPXKIAIOIIET0 IpaBO 3asBUTENs Ha IOJy4eHHE CBEJEHUM Ha
0e3BO3ME3/IHOIl OCHOBE (€Ciii TakOW JOKYMEHT IpPEJCTaBJIEH 3asBUTEIEM B IOJUIMHHUKE B KauecTBE
IPWIOKEHHUsI K 3alpocy), 3a MCKIIOYEHHUEM CIIy4aeB, KOIJa TaKoOM JOKyMEHT IIOJTOTOBJIEH
UCKIIFOYUTENBHO B LEJSIX NIPE/ICTABICHHS B OpraH perucTpaliy IpaB 1 aJ[pecoBaH TAKOMY OpraHy;

OopurvuHalla JOKYMCHTA, MOATBCPIKAAIOMICTO MMOJIHOMOYHNA NPCACTABUTCIIA 3adBUTCIIA (CCJII/I TakoMu
JOKYMCHT IIPCACTABJICH 3aABUTCICM B IOMJIMHHHUKE B Ka4Y€CTBE IIPUIIOXKCHHA K 3anp0cy), 3a
HUCKIIFOUCHUEM CJTy4acB MPEACTABIICHUA 3aIIpOCa O IPEAO0CTABIICHU N CBEICHUU OrpaHUYCHHOT'O JOCTYIIA,

2) mnepegaya MHOTO(YHKIHMOHAJIBHBIM LEHTPOM IIPEJICTaBICHHOIO 3asBUTENEM 3alpoca B BUIEC
OyMa)XHOTO JOKYMEHTa U IpHJIaraeMbIX HEOOXOJUMBIX JOKYMEHTOB B OpraH perucTpaluy Mpas.

216. B cnydae npencTaBiaeHuUs 3alpoca O NPEAOCTaBICHUU CBEAECHUN OIPaHUYEHHOIO JOCTyNa U
IpuiaraéMbix HEOOXOJUMBIX B COOTBETCTBUM C IYHKTOM 48 AJIMHHUCTPATUBHOIO perjaMeHTa
JIOKyMEHTOB COTPYIHUK, OCYLIECTBIISIOIMN MTPUEM JOKyMEHTOB:

1) mpocTaBnseT B 3ampoce oTMeTKy: ciioBa "[IpeansaBineH(bl) opuraHai(bl)" 1 PeKBU3UTHI (BKIIOUYAs
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HaWMEHOBaHUE) MPEIbIBICHHBIX JOKYMEHTOB U 3aBEpsieT €€ CBOCH MOJMUCKHIO ¢ YKazaHueM (paMuIIuu U
WHUIINAJIOB;

2) U3roTaBIMBACT C NPEIbABICHHBIX OPUTHHAIOB TOKYMEHTOB UX KOIUHU, HA KOTOPBIX IPOCTABIIAET
OTMETKY O COOTBETCTBUM KOIIMH JOKyMEHTOB HUX OpUIMHAlIaM, U 3aBEpsAET €€ CBOCU IOIIHUCBIO C
yKazaHueM (paMUIIMK U UHUIAAJIOB.

217. Cpok mepenaud MHOTO(MYHKIIMOHAIBHBIM I[EHTPOM 3alpoca O MPEJOCTaBICHUM CBEICHUN B
OpraH pEerucCTpanrm mnpaB U CpoOK Mepeaadn MOAroOTOBJICHHBIX OPTraHOM PETUCTPAllMH IIPAB JOKYMCHTOB,
comepxkanmx cBeneHust EI'PH, B MHOTO (hyH KIIMOHAJIBHBINA LIEHTP HE JOJDKHBI MIPEBBINIATH JIBA pab0odnX
IHS  COOTBETCTBEHHO CO JHS MOCTYIUIGHMs 3alpoca O TMPEJOCTABIECHUM  CBEIECHUH B
MHOTO (DYHKIIMOHAJIGHBIM LIEHTP U CO JTHS MepeJadd TaKoro 3arnpoca MHOTO (DYHKIIMOHAIEHBIM IIEHTPOM B
OpraH perucTpaluy npas.

218. C yueroM TpeOOBaHMI NPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
MHOTO YHKIIMOHAJIHBIM ~LEHTPOM, MPEIyCMOTPEHHBbIX [IpaBuiamMu OpraHU3alUH  JIESTEITBHOCTH
MHOTO (DYHKIIHOHAJIBHBIX LEHTPOB IPEIOCTaBICHUsS TOCYJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT,
yTBepKAeHHbIME TocTaHoBieHHeM [IpaButensctBa Poccuiickoit deneparuu ot 22 nexadps 2012 r. N
1376 <23>, 3asBneHue, a TaKKe CBEJIEHUSA, JOKYMEHTHl M HHQOpMaLMs, HEOOXOAUMBbIE s
MPEOCTaBJICHUSI TOCYIapPCTBEHHOHN YCIIyIrH, 3aBepeHHbIE YCUICHHON KBaTU(UIIMPOBAHHOMN 3J1EKTPOHHOM
MOJMUCKHIO JIOJDKHOCTHOTO JIMIIA, MOTYT OBITH HampaBlieHbl MHOTO(YHKIIMOHAIBHBIM IIEHTPOM B OpraH
pErucTpaluy npas B 3JEKTPOHHOH (JopMe IO 3alMIIEHHBIM KaHaJlaM CBSI3H.

<23> CoOpanue 3akoHonarenbcTBa Poccuiickoit ®enepanuu, 2012, N 53, ct. 7932; 2013, N 45, cT.
5807; 2014, N 20, ct. 2523; 2015, N 11, c1. 1594; N 29, cT1. 4486; N 42, ct. 5789; 2017, N 5, ct. 809; N
10, cT. 1478; N 32, cT. 5086; N 44, cT. 6519; N 52, cT. 8143; 2018, N 4, ct. 636; N 21, cT. 3019; N 33, cT.
5415;2019, N 5, ct. 392; N 24, ct. 3085.

AQMUHUCTpaTUMBHas nNpoueaypa no Bblaaye 3asBUTENIO pe3ynbTaTta
npeaocTaBrieHUsA rocyfapcTBEHHOM YCrnyru, B TOM Yicre Bblgaye
AOKYMEHTOB Ha GyMaKHOM HocuTerne, NoATBepXAaloLWmMX coaepxKaHue
31IeKTPOHHbIX AOKYMEHTOB, HanpaBlieHHbIX B MHOFo(pyHKUNOHANbHbIN
LeHTp No pe3ynbTaTam NpefocTaBrieHUsi rocyAapCTBEHHOMN
yCIyru opraHom peructpauum npas

219. OcHoBaHueM Ui Hayajla AaJIMUHUCTPATUBHOM HPOLIEAYpPHl SBIAETCS NOCTYILUICHHE B
MHOTO (DYHKIMOHAJIBHBIM LEHTP W3 OpraHa perucTpallud IpaB JOKyMEHTa, C(QOPMHUPOBAHHOIO I10
pe3yibTaTaM pacCMOTPEHUS 3aIIpoca.

220. Beigaua TOKYMEHTOB 1O pe3ylbTaTaM PacCMOTPEHHS 3ammpoca U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTaBIICH U TOCYJApPCTBEHHOW yCayru (ajnee - Bblaya JOKYMEHTOB), IPU JIMYHOM OOpalieHUun
OCYILECTBIISICTCS COTPYIHUKOM MHOTO(PYHKIHMOHAIBHOTO IIEHTPAa, OTBETCTBEHHBIM 3a BBIJAYy
JIOKYMEHTOB (JJaJiee - COTPY/AHHUK, OTBETCTBEHHBIN 3a BbIJIady (HaNpaBJICHHUE) TOKyMEHTOB).

221. CoTpyaHMK, OTBETCTBEHHBIH 32 BbI1a4y JOKYMEHTOB:
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1) mpoBepsieT JOKYMEHT, YAOCTOBEPSIONMI JIMUYHOCTH 3asIBUTENS (€T0 MpeCcTaBUTENs);

2) mpoBepsieT MOJIHOMOYMS IPEICTaBUTENS 3asBUTENS JAEWCTBOBATh OT HMMEHM 3asBUTENS MpU
MOJIY4EHUU TOKYMEHTOB;

3) BBISICHSAET y 3asBUTENS (€r0 MPEACTaBUTEINS) HOMEP PErUCTpallMi 3alpoca, YKa3aHHbIN Ha KOIUU
3a1poca;

4) BbIIACT JOKYMEHTHI 3asBUTEIO (€r0 MPEeICTaBUTENIO);
5) gukcupyer ¢akT BbIIAYU JOKYMEHTOB (CBEICHHH ) 3asBUTENIO (€r0 MPEACTaBUTENIO);

6) OTKa3pIBaeT B BbIJaue JOKyMEHTOB B Ciydae, €ClIM 3a BbIJauell JOKyMEHTOB (CBEICHUIA)
00paTuiIoCh JIMIO, HE SBISIOIICECS 3asBHTENEeM (ero MpeacTaBuTeneM), Jub0o obOpaTHBINEECsS JHIIO
OTKa3aJIOCh TPEIBSIBUTH JOKYMEHT, YOCTOBEPSIOMMI €r0 JIMYHOCTb.

222. Pe3ynbTaTOM M CIIOCOOOM (PUKCAMU pe3ynbTaTa aJiMHUHUCTPATUBHON MPOLEAYpHl SABISETCS
BbIJIa4a JOKYMEHTOB IO pe3ylIbTaTaM pPAacCMOTPEHHUs 3ampoca M JOKYMEHTOB, HEOOXOJMMBIX ISt
IPEIOCTaBJICHUSI TOCYJapCTBEHHOM YCITYTH.
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